VAN PHONG UBND TINH HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Poc lap - Tw do - Hanh phiic
VA KIEM SOAT THU TUC HANH CHINH

Sé: #7 /PVHCC&KSTT-HCTH Hung Yén, ngay 06 thing 9 nam 2021
V/v tang cuong ky luat, ky cuong hanh chinh
thuc hién van hoa cong sé tai Trung tam

Kinh gui: Cac Bo phan chuyén mon, nghiép vu thugc Trung tam.

Thuc hién Quyét dinh cua Trung tdm Phuc vu hanh chinh cong va Kiém
soat thu tuc hanh chinh (Trung tam): So6 01/Qb-PVHCC&KSTT ngay
01/01/2021 ban hanh Noi quy lam viéc; Quyet dinh s6 07/QD-PVHCC&KSTT
ngay 28/5/2021 ban hanh Quy ché danh gia, xép loai cong chtc, vién chirc lam
viéc tal Trung tam.

Pé tang cuong ky luat, ky cuong hanh chinh, thuc hién van hoa cong s&
d6i véi can bo, cong chure, vién chue va ngudi lao dong (CBCC) lam viée tai
Trung tim, gép phan xay dung hinh anh Trung tdm chuyén nghiép, than thi¢n,
Giam dbc Trung tdm yéu cau:

1. CBCC lam viéc tai Trung tam

- Thuc hién nghiém Noi quy, Quy ché lam viéc cua Trung tdm; dam bao
thoi gian, gio lam viéc tai Trung tdm ding quy dinh; khong tu v roi khoi vi tri
lam viéc dé giai quyét viéc riéng; deo thé cong chirc, thé tén Trung tam (hoac
thé nganh), mac dong phuc, trang phuc nganh ding quy dinh.

- Thuc hién nghiém cac quy dinh van héa cong s6: Khong hut thude 14 tai
noi lam viéc; nghiém cam viéc str dung ruou, bia, d6 uéng ¢ con trong gid lam
viéc, gio nghi trua cua ngay lam viéc...

- Ap dung hinh thirc chdm cong bang vén tay (thuc hién khi dén va roi
Trung tdm) tr ngay 06/9/2021 (theo hudéng dan tai Cong van sb
21/PVHCC&KSTT-HCTH ngay 28/4/2021).

- Thyc hién viéc danh gia, xép loai CBCC lam viéc tai Trung tdm theo
Quyét dinh s6 07/QD-PVHCC&KSTT ngay 28/5/2021 ké tir thang 9/2021.

2. Giao B6 phan Hanh chinh - Téng hop

- Tang cuong giam sat viéc thuc hién Noi quy, Quy ché lam viéc, ky
luat, ky cuong hanh chinh cua CBCC khi thi hanh nhiém vu, cong vu.

- Huéng dan CBCC lam viéc tai Trung tam thuc hién danh gia, xép loai
cong chuc hang thang.

- Phéi hop vé6i cac B phan chuyén mén thude Trung tam thuc hién danh
gia, xép loai CBCC.
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Yéu cau cac Bo phan chuyén mén, nghiép vu, can bo, cong churc, vién
chire, nguoi lao dong lam viée tai Trung tm nghiém tac thuc hién./. @&
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