DANH MUC THU TUC H
LINH VUC CHUNG THUC TH
(Ban hanh kem theo Quyeét dinh so

POI, BO SUNG; BAI BO TRONG
U'C NANG QUAN LY CUA SO TU PHAP
102/2025 cua Chu tich UBND tinh Hung Yén)

*
A. THU TUC HANH CHINH SUA POI, BO SUNG
Tén VBOPPL Dich vy
an thi en cong truc
sit Igzrfr(‘:‘r‘]fr:‘rf Npi dt;JRng siim dbi, | quydinhvige | Dia diém Phi, I¢ phi tugyé'n' Ghi chi
0 sung stra doi, bo sung thuc hién A .
(TTHC) TTHC Mot [Toan
phan |trinh

| THU TUC HANH CHINH AP DUNG CHUNG

1 | Cap ban sao tir s6 | - Can ctr phap ly. Nghi dinh s6|Co quan, t6 | Khéng X TTHC duoc sta doi ¢6
goe - Thanh phan hd so. | 07/2025/ND-CP | chic quan ly tha ty 1 muyc | phan A
(S6 hd so TTHC: ngay 09/01/2025 s6 gocC Danh muc TTHC méi
2.000908) cua (}_hlnh phu trong linh vuc chung

stra doi, bo sung thuc; sua doi, bo sung

mot s6 diéu cua trong linh vuc Ly lich

cac  Nghi dinh tu phap, Cong chung;

trong linh vuc ho Trg gilp phép ly thuoc

tich, québc tich, chtric niang quan ly nha

ching thuc. nudc cua S& Tu phap
ban hanh kém theo
Quyét dinh sb
1755/QD-UBND  ngay
22/7/2021 cua UBND
tinh.

2 | Ching thuc ban | - Can ctr phép ly. Nghi dinh s6|Bo phan tiép | Phi: Tai UBND |x TTHC duogc sta doi ¢6
sao tir ban chinh | - Co quan thuc hién | 07/2025/ND-CP. | nhan hd so va | cip xd; Phong Tu tha tu 1, 2 muc | phan
gidy to, van ban | thu tuc hanh chinh tra két qua|phap, T6 chuac E Danh muc TTHC
do co quan, to | (UBND cdp xa). UBND  cip | hanh nghé cong chuan hoa thuoc pham
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chuc c6 tham
quyén cua Viét
Nam; co quan, to
chuc c6 tham
quyén cua nudc
ngoai; co quan, to
chuc c6 tham
quyén cua Viét
Nam lién két véi
co quan, to chuc
c6 tham quyén
Cia nudC ngoai
cap hoac chiing
nhan

(S6 hd so TTHC:
2.000815)

huyén; cap xa
va T6 chic
hanh nghé
cong chung

chung: 2.000
déng/trang;  tur
trang thur 3 tro Ién
thu 1.000
ddng/trang, téi da
thu khong qué
200.000
ddng/ban. Trang
1a can ct dé thu
phi dugc tinh theo
trang cua ban
chinh;

Vi chic nang quan ly
nha nuéc cia S¢ Tu
phap ban hanh kem
theo Quyét dinh s
2974/Qb-UBND ngay
24/12/2020 cua UBND
tinh

Chung thuc chit ky
trong céc gidy to,
van ban (ap dung
cho ca truong hop
ching thuc diém
chi va truong hop
ngudi  yéu cau
chuang thuc khong
ky, khong diém chi
duoc)

(S6 hd so TTHC:
2.000884)

- Can ctr phép ly.

- Thanh phan ho so.

Nghi dinh 6
07/2025/ND-CP.

B6 phan tiép
nhan hd so va
tra két qua
UBND  cép
huyén; cip xa
va T6 chic
hanh nghé
cong ching

Phi: Tai UBND
cap xa, Phong Tu

phap, TO chirc
hanh nghé céng
chung: 10.000

ddéng/truong  hop
(truong hop duoc
tinh la mot hoac
nhiéu chir  ky
trong mot gidy to,
van ban).

TTHC dugc sia d6i co
thir tw 3 muc | phan E
Danh  muc TTHC
chuan hoé thuoc pham
Vi chic nang quan ly
nha nudc cua S6& Tu
phap ban hanh kem
theo Quyét dinh sé
2974/QD-UBND ngay
24/12/2020 cua UBND
tinh

Chfrng thu:c Viéc
sua doi, bo sung,

- Can cu phap ly.

- Trinh tu thyc hién.

Nghi dinh s
07/2025/ND-CP.

Bo phan tiép
nhan ho so va

Phi: 30.000
dong/hgp  dong,

TTHC duogc sira doi ¢6
thir tw 4 muc | phan E




hay boé hop dong,
giao dich
(S6 hd so TTHC:
2.000913)

tra  két qua
UBND  cap
huyén; cap xa.

giao dich.

Danh  muc TTHC
chuan hoa thudc pham
vi chirc nang quan ly
nha nuéc cia S6& Tu
phap ban hanh kem
theo Quyét dinh sb
2974/QD-UBND ngay
24/12/2020 cua UBND
tinh.

Swra 16i sai sot| - Can cir phap ly. Nghi dinh sé|Bo phan tiép | Phi: 25.000 TTHC duoc sta doi co
trong hop dong, | - Trinh ty thuc hién. | 07/2025/ND-CP. | nhan hd so va | ddng/hop  dong, the tw 5 muc | phan E
giao dich tra két qua | giao dich. Danh  muc TTHC
(S6 hé so TTHC: UBI}ID ) E:ép chuén,hoévthuéc Pha”]
2.000927) huyén cap xa . vi chitc nang quan ly
nha nuoc cua So Tu
phap ban hanh kem
theo Quyét dinh sd
2974/QD-UBND ngay
24/12/2020 cua UBND
tinh.
Cap ban sao c6 |- Cian ci phap ly. Nghi dinh s6|Bo phan tiép | Phi: 2.000 TTHC duoc sta doi ¢6
chung thuc tir ban | - Thanh phan, sb | 07/2025/NB-CP. | nhan ho so va | dong/trang;  tir thi ty 6 muc | phan E
chinh hop dong, | lugng hd so. tra két qua |trang tha 3 tro 1én Danh  muc TTHC
giao dich da duoc UBND  cép | thu 1.000 chuan hoa thudc pham

chung thyc

(S6 hd so TTHC:
2.000942)

huyén; cap xA.

ddng/trang, téi da
thu khéng qué
200.000
dong/ban. Trang
13 cin ct & thu
phi dugc tinh theo
trang cua ban
chinh.

Vi chic nang quan ly
nha nuéc cia S6 Tu
phap ban hanh kem
theo Quyét dinh sb
2974/Qb-UBND ngay
24/12/2020 cia UBND
tinh.




THU TUC HANH CHINH CAP HUYEN

1 | Chang thuc chit | - Can ct phép ly. Nghi dinh s6|Bo phan tiép | Phi: 10.000 TTHC duoc sta doi c6
ky ngudi dich ma | - Thanh phan hd so. | 07/2025/ND-CP. | nhan hd so va | dong/trudong hop. tha tw 2 muc 1l phan B
nguoi dich khéng tra két qua Danh  muc TTHC
phai 1a cong tac UBND  cép chuan hoa thudc pham
vién dich thuat huyén. vi chirc nang quan ly
cia Phong Tu nha nuéc cia So Tu
phap phap ban hanh kem

2 WA . theo Quyét dinh so

f(())OTE))OSS()Y TTHC: 2974/QD-UBND ngay
24/12/2020.

Chung thuc hop | - Can ctr phap ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duogc stra doi ¢6

ddéng, giao dich | - Trinh tu thuc hién. | 07/2025/ND-CP. | nhan hd so va | dong/hop  dong, thar tu 3 muc 11 phan B

2 | lién quan dén tai tra két qua | giao dich. Danh  muc TTHC
san la dong san UBND  cap chuan hoé thuoc pham
(Sé hd so TTHC: huyén. Vi ‘chfrc’ nﬁng que:m ly
2.001044) Ilha,, nudc Cuf:l So Tu

phap ban hanh kem
theo Quyét dinh sd
2974/Qb-UBND ngay
24/12/2020.

3 |Chiing thuc vin | - Can cir phap ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duogc sta doi ¢6
ban thoéa thuan | - Trinh tu thuc hién. | 07/2025/NB-CP. | nhan hd so va | dong/vin ban. thar tu 4 muc 11 phan B
phan chia di san tra két qua Danh  muc TTHC
ma di san 1a dong UBND  cip chuan hoa thudéc pham
san huyén. Vi chirc nang quan ly

(S6 hd so TTHC:
2.001050)

nha nudc cua S6& Tu
phap ban hanh kem
theo Quyét dinh s
2974/Qb-UBND ngay
24/12/2020.
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4 | Chtng thuc van | - Can ci phap ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duogc sta doi ¢6
ban khai nhan di | - Trinh tu thuc hién. | 07/2025/ND-CP. | nhan hd so va | dong/vin ban. tha tw 5 muc 1l phan B
san ma di san la tra két qua Danh  muc TTHC
dong san UBND  cip chuan hoa thuoc pham
(Sé hd so TTHC: huyén. Vi ‘Chl:I’C’ néng que:m ly
2.001052) nhe} nudc Cu\a Sé Tu

phap ban hanh kem
theo Quyét dinh s
2974/Qb-UBND ngay
24/12/2020.

111 | THU TUC HANH CHINH CAP XA

1 | Chting thuc hop | - Can ctr phap ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duogc stra doi ¢6
ddéng, giao dich | - Trinh tu thuc hién. | 07/2025/ND-CP. | nhan hd so va | dong/hop  dong, thar tu 1 muc 11 phan C
lién quan dén tai tra két qua | giao dich. Danh  muc TTHC
san la dong san, UBND cép x4. chuan hoé thuoc pham
quyén sir dung vi chic ning quan ly
dat, nha & nha nuéc cia S¢ Tu
(S hd so TTHC: phap ban ‘hanh kém
2.001035) theo Quyéet dinh 50

2974/Qb-UBND ngay
24/12/2020.

2. | Ching thyc di| - Can ctr phép ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duogc sta doi ¢6

chic - Trinh ty thyc hign. | 07/2025/ND-CP. | nhan ho so va | dong/di chic. thar tu 2 muc 11 phan C
£ LA . tra ket qua Danh muc TTHC
580281;(; TTHC: UBND cép x4. chuan hoa thudc pham

Vi chirc nang quan ly
nha nuoc cua So Tu
phap ban hanh kem
theo Quyét dinh s
2974/Qb-UBND ngay
24/12/2020.
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Chung thuc véan
ban tir choi nhan
di san

- Can cu phap ly.

- Trinh tu thuc hién.

Nghi dinh s6
07/2025/ND-CP.

Bo phan tiép
nhan h@ SO va
tra két qua

Phi: 50.000
dong/van ban,

TTHC duogc sira doi ¢6
thr tu 3 muc Il phan C
Danh  muc TTHC

(S6 hé so TTHC: UBND cap x4. chuén’hoévthuéc pharrj
2.001016) vi chirc nang quan ly
nha nuéc cia S¢ Tu
phap ban hanh kem
theo Quyét dinh s
2974/Qb-UBND ngay
24/12/2020.
Chuang thuc van | - Can ci phap ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duoc sta doi ¢6
ban thoa thuan | - Trinh ty thuc hién. | 07/2025/ND-CP. | nhan ho so va | ddng/vin ban. thar tu 4 muc 11 phan C
phan chia di san tra két qua Danh  muc TTHC
ma di san 1a dong UBND cap x4. chuan hoé thuoc pham
san, quyén sur Vi chic nang quan ly
dung dat, nha ¢ nha nuéc cua So Tu
(S6 hd so TTHC: phdp ban hanh kém
2.001406) theo Quyét dinh sd
2974/Qb-UBND ngay
24/12/2020.
Chang thyc van | - Can cu phap ly. Nghi dinh s6|Bo phan tiép | Phi: 50.000 TTHC duoc stra doi ¢6
ban khai nhan di | - Trinh ty thyc hién. | 07/2025/ND-CP. | nhan ho so va | dong/vin ban. thir tw 5 myc 1l phan C

san ma di san la
dong san, quyén
su dung dat, nha
o

(S6 hd so TTHC:
2.001009)

tra  két qua
UBND cap xa.

Danh  muc TTHC
chuan hoa thudc pham
Vi chic nang quan ly
nha nuéc cia S6 Tu
phap ban hanh kem
theo Quyét dinh sb
2974/Qb-UBND ngay
24/12/2020.




B. THU TUC HANH CHINH BI BAI BO

Tén VBQPPL quy dinh

Stt Tén tha tuc hanh chinh viéc bai bé TTHC Co quan thuc hién Ghi chu
, q . . . |Nghi dinh s6 | - Phong Tu phap; - TTHC duoc stra doi ¢6 tha ty 2 muc
Chiing thuc ban sao tir ban chinh giay 16, | 750> 5/Np-CP. - Té chicc hanh nghé | | phan E Danh muc TTHC chuén hoé
van ban do co quan, to chuc co tham cong ching. thudc pham vi chirc nang quan 1y nha
quyen cta nude ngoai; co quan, t chuc co nuéc cia S& Tu phap ban hanh kém
1 tham quyen caa Viét Nam lién két véi co theo Quyét dinh sé 2974/QD-UBND

quan, to chic cd tham quyén cua nudc
ngoai cap hoac chirng nhan

(S6 hd so TTHC: 2.000843)

ngay 24/12/2020 caa UBND tinh.

- No6i dung thu tuc da duoc gop vao
ma 2.000815 dé dam bao théng nhat,
tranh trang lap.
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