
0v slN NHAN oAN
riNn HUNc vnN

ceNG HoA xA Hgt cuu NcHil vIPT NAM
DQc l$p - Tg do - Hqnh Phrlc

s6, flileD-uBND Hrmg Yen, ngdy /,i thdns 03 ndm 2023

QUYET DINH
C6ng bti Danh mgc thfi tgc hirnh chinh vh ph6 duyQt Quy trinh nQi bQ

giii quy6t thfr tgc hinh chinh thuQc ph?m vi chfc ning quin li
nhi nufc cria S& N6ng nghiQp vir Ph6t tri6n n6ng th6n

cHU TICH Uv n,lN NHAN nAN rirvH

Cdn cu Luqt T6 chuc ch{nh quyin dla phuong dd duqc s*a doi, b6 sung

nsdy 22/I I/2019;

Cdn cu cdc Nghi dinh cila Chinh phil: tii OS|ZOtI/ND-C'P ngdy 0S/6/2010.

,i tie* sodt thfi twc hdnh chinh; ta gZtZOtT/ND-CP ngdy 07/8,/2017 sira d6i, bo

sung m1t s6 diiu cila cdc nghi dinh liOn quan d€n kiem s,odt th'rt tuc hdnh chinh;

ta O\ZO|S/ND-CP ,Foy 23/4/2018 v,A thryc hi€n co ch,A mQt c:*a, m6t ctra lidn

thdng trong gidi quy€t thfi tuc hdnh ch[nh;

Cdn cu Th6ng tu.s6 02/2017/TT-VPCP ngay 31/10/2017 cila Vdn phdng

Chinh phil hu6ng ddn v€ nghiQp vw ki€m sodt thfi tuc hdnh chlnh;

Cdn ca Th6ngtu s6 01/2018/TT-VPCP ngay 23/11/2918 cila Vdn phdng

Chinh phil hu6ng ddn thi hdnh m\t s6 quy dinh cila Nghi dinh s6 61/2018/ND-
CP ngdy 23/4/2018 ctia ChInh phil v€ thryc hi€n co ch€ m\t crla, mdt ctra li4n

thong trong gidi quy€t thil tuc hdnh chlnh;

Cdn cth cdc QuyAt dinh cita BQ tradng BQ N6ng nghiQp vd Phdt tridn nong

thQn 
'i5 

trttgn-Euu-arrV ngdy 0s/01/2023 (rs bii thu tqtc hdnh fl,:!,:y
d6t, b6 sung trong lTnh vryc Bdo vQ thryc vQt, Tr6ng trpt; Quy€t dinh sQ 3l I,/QD-

BNN-QLCL ngdy I9/01/2023 c6ng b6 thfi tqc hdnh chinh duoc: sira d6i, b6 sung,

trong linh vryc Qudn ly chiit luqng n6ng lam sdn vd thily san; Quy€t dinh s6

554/QD-BNN-TY ngdy t3/02/2023 cong bo thfi twc hdnh.chlnh mdi ban hdnh,

thay th6, bi bdi bo trong, linh vuc Thil y; Quy€t dlnh s6 374/QD-BNN-TCLN
ngay 19/01/2023 c6ng bO thil tuc hdnh chinh mdi ban hdnh; s*a ddi, bo sung;

bAi b6 trong linh vUc Lgm nghi€p thu\c phgm vi chuc ndng qudn ly cua BQ

N6ng nghiQp vd Phdt tri6n nong thon;

Theo di nshi ctia Gidm diic Sd N6ng nghiQp vd Phdt n'ien nong th6n tqi
Td trinh t6 zo/rrr-,sNN ngdy 08/02 /2023.

QUYET D!NH:

Diifu 1. C6ng UO tam theo Quyet dinh ndy Danh mgc thir tr,rc hdnh chinh

vd ph6 duyQt Quy trinh nQi b0 gi6i quy6t thir tr,rc hdnh chinh nn6i ban hdnh; sria

d6i, bd r.rtrg; tn-uy tnO; bei b6 trong linh BAo vQ thgc vQt, Trdng trgt, LAm



2

nghi6p, Thir y, eu6n lj, chdt lug*g n6ng r6m s6n vd thty s6n, Khoa hgc, c6ngnghe vd M6i trucrng ,1"0"- pham vi chric ndng qu6n ly nhd nu6c cua 56 N6ngnghiOp vd ph6t tri6n n6ng th6n.

Di6u 2' SdN6ng nghiOp vd, Ph6t.trirSn n6ng thdn vd c6c co lluan, don vi c6li6n quan thuc hi6n gi6i quyci thri tpc henh chinl cho c6 
"d",1d;hirc tu6n thri<tring quy trinh dugc ph6 duy€t tpi euy6t ctinh ndy.

. A vdn phong UBND tinh chri tri, .ph6i hqp v6j So N6ng nghiQp vd ph6t
tri6n n6ng thdn, tr6n co s-o quy trinh n0iu0 gi6i quy6t thri tpc hdnh chinh ducycph. duy.t tpi Quy.tit dfnh n?y 

]_1v.dyng q,iy tri"r, diQn tft siei q;;;;;ffi;;
hdnh chinh tai phdn m6m cta He- th6nf ilrong tin mQt cira Eien i i ,i"n J6 

"ip
dung thdng nh6i tr6n dfa bdn tinh.

Didiu 3. euy6t dfnh ndy co hiQu lgc thi hdnh tc ttr ngdy ky.
ch6nh vdn phdng trBND tinh; Gi6m d6c So N6ng nghiQp vd ph6t triiSn

n6ng th6n; Thri trucmgcirc s6, ban, ngdnh tinh; chri,tich-uB-Nd c6c huyQn, thf
xe, thenh ph6; chir tictr ueND c6c xd, phucrng, thi iri;r'"e" *';;;, t6 chric, cd
nhdn c6 li6n quan chiu tr6ch nhiQm thi lidnh a;yci dinh ndy. lg
Noi nhQn: p.
- Nhu Di6u 3:
- Vdn phdng i:ninn phu (Csc KSTTHC):
- Chu tich. crlc PCT UBND tinh;
- Ldnh d4o Vin phdng UBND tinh;
- Buu di6n tinh;
- \,INPT Hung y6n;
- Trung t6m TT - HN tinh;
- Luu: VT, PVHCC ArcSff"fup'

CHU TICH

TrAn Quiic Vin
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PHU LUC II
euy rRiNH Ner ng crAr euvnr rHU rVC HANH cniNn THUec

pHAM vr cHtlc NANc euAN r,.f Nna NUoc cuA so
t^AA

NONG NGHITP VA PHAT TRIEN NONG THON
(Ban hdnh kdm theo Quy\t dlnh sti:il,i /QD-UBND ngay/,i/S/2023

cua UBND tinh Hwng YAn)

PhAn I:
DANH MUC QUY TRiNH NQI BQ (QTNB) GIAI QUYET TTHC

A. QTNB CIAT QUYET TTHC MOI BAN HANH'THUQC THAM
QUYEN CU.r QUYET CAp riNn

B.QTNB GIAI QUYET TTH
QUYEN CW QUYET CAp riNn

, BO SUNGTHUQC

stt TGn QTNB
ei6i quv6t TTHC

Ghi chrl

I. Linh vgc thf y
I CAp Gi6y chimg nhQn vtng an todn dich

benh dQng vat
Quy6t dinh s6 554/QD-BNN-TY ngdy
1310212023 cria BQ tnrong BQ Ndng nghipp
vd Ph6t tri6n n6ng th6n

2 Cdp lai Gi6y chimg nhQn virng an todn
dlch bQnh dQng vQt

Quy6t dinh s6 554/QD-BNN-TY ngey
1310212023 cira BQ tnrong BQ Ndng nghiQp

vd Ph6t tri6n n6ng thdn

B.OTNB GIAI OUYET TTHC SUA DOI. BO SUNGTHUOC THAM

stt TGn QTNB
giii quy6t TTHC

NQi dung-
sira d6i, b6

sung

Ghi chli

L Linh vgc Ldm nghiQp

1 X6c nhQn b6ng k6 lAm sAn Thay d6i trinh
tu thuc hi€n

Thri tg sti I mpc IV ph6n A
thuQc Qu.y trinh nQi b0 gi6i
q.rytit TTFC ban . hdnh kdm
theo Quy6t dinh s6 1956/QD-
UBND ngdy l3l8l202l ctra Chtr
tich UBM) tinh

il Linh vgc Khoa hgc, c6ng nghe vir m6i trulng
I Ddng ky c6ng bd hqrp quy d6i v6i

sin ph6m, hdng h6a s6n xudt trong
nu6c dugc qu6n li bdi c5c quy
chuAn k! thuQt qu6c gia do BQ

NOng nghigp vd PhSt tri6n n6ng
thdn ban hanh

86 sung th1m
don vi thqc
hi€n TTHC

Thri {r s6 0l mpc VIII ph6n A
thuQc Quy trinh nQi b0 giiLi
quy6t TTFC ban . hdnh kdm
theo Quyet dinh s6 1956/QD-
LTBND ngdy 13l8l202I ctra Chri
tich UBND tinh



2

.c. eTNB crAr euynr rrHC THAy
eUYEN crAr euynr cAp riNH

rHn THUgc rnAnn

TOn QTNB
gini quy6t TTHC

NQi dung
Thav th6 Ghi chrfi

Linh vgc thri y

Cdp Gi6y chimg nh4n co sd an
todn dich benh dQng vpt

Thay rh€ TTHC,
thay d6i thdi gian
vd trinh try thuc
hi€n

TTHC s6 thri tv 07 vd 0g muc
VI phdn A thuQc Quy trinh n6i
bQ gi6i quytit TTHC ban hanh
kdm theo Quytit dinh s6
1956/QD-UBND ngey
13/812021 cta Cht tich UBND
tinh

l4i Gi6y chring nh4n co sd
an todn dich bQnh ddng v6t

Thay the TTHC,
thay doi thdi gian
vd trinh tqr thqc
hi€n

TTHC sO thri tu 10,1 1 vd 15
mqc VI phdn A thuQc Quy trinh
nQi b0 gihi quy6t TTHC ban
hdnh kdm theo Quytit dinh s6
1956/QD-[IBND ngdy
131812021 cria Chri tich UBND
tinh

. D. QTNB GIAI QUYET TTHC AT IqNG CHUNG(CAP TiNTT VA
cAp HUYEN)

TGn QTNB
giii quy6t TTHC Thli h4n giii quy6t Ghi chf

Linh vgc Qurin lf ch6t tugng n6ng IAm s6n vh thfry sin

Cdp Gi6y chimg nhQn co so dri
di6u ki6n an todn thgc phdm d6i
v6i co so s6n 

"rlat, 
kinh doanh

thgc phAm ndng, l6m, thiry sin
(2.00t827)

15 ngdy kO tri ngdy
nhAn dt h6 so hqp 16 BNN-QLCL ngey

1910112023 cta BQ tru6rng
B0 N6ng nehiQp vd Ph6t
tri6n n6ng th6n

CAp lai GiAy chimg nhfln co sd
du clieu ki6n an todn thuc phAm
eOi vOi co sd sin xu6t, kinh
doanh n6ng, lam, thuy s6n
(tycrng hgp truoc 06 th6ng tinh
d6n nggy Gi6y chimg nhdn
ATTP h6t han) (2.001823)

15 ngdy kC tt ngey
nhfln dt hO so hqrp l€

Quy6t dfnh s6 371lQD-
BNN-QLCL ngdy
1910112023 cira BQ tru6rng
B0 N6ng nghiep vd Ph6t
tri€n ndng th6n
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E. QTNB GIAI QUYET TTHC BT BAI B6
E.t. erNB crAr euyET TTHc BI nAt nO IHUQC rnAvt

euvnN crAr euvnr cAp riNn

stt TOn QTNB
gini quy6t TTHC

Ghi chf

I Linh vuc Thri v

I C6p Gidy chimg nhQn co sd an todn dich
bQnh dQng v4t tr6n cpn

Thf tU s6 7 mpc Vl phdn A thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh r;6 1956/QD-UBND

2
Cdp Gidy chimg nh4n co sd an toirn dlch
bQnh dgrg v4t thuj' sin (d6i v6i ccv sd
nu6i tr6ng thiry s6n, co sd s6n xu6t th,iy

a .  \

san glong.,

Thri tU sd 8 mpc VI phdn A thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dfnh r;6 1956/QE-UBND

a
J

Cdp lai Gi6y chimg nhpn co sd an todn
dich bQnh dQng vQt tr6n cpn

Thir tU s6 10 mpc VI .ph6n A thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh s6 1956/QD-UBND

4
C6p lai Gi6y chimg co sd an toirn dich
benh dQng vQt thuy sAn

,
Thf tU s6 1l msc Vl.phdn A thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh s6 1956/QD-UBND

5 C6p Qi Gi6y chimg nhfln co sd an todn
dich bQnh dQng vQt (tr6n cpn vd thtry
sdn) ddi v6i co sd c6 Gi6y chimg nhfln
h6t hi6u lgc do xtty ra bQnh ho4c ph5t
hi6n mAm benh t4i ccr so dd dugc chimg
nh4n an todn ho4c do khdng thgc hiQn

,Agi6m siit, l6y m6u dring,.dfi s6 luqng
trong qud trinh duy tri di6u kiQn co s0
sau khi dugc chimg nhpn

Thir tU s6 15 mr,rc VI .phAn A thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh sd 1956/QD-UBND

6 Cdp Gi6y chirng nhQn ccv sd an todn dich
bgtth dQng vpt (tr€n cpn ho{c thuy sAn)

d6i v6i co sd ph6i d6nh gi|lqi

Thir tp sd 9 mpc VI phdn A thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy€t dinh s6 1956/QD-UBND

7 Cdp d6i Gi6y chimg nhQn co sd an todn
dich bQnh <lQng vqt (tr6n c4n hoflc thty
s6n)

Thri tU s6 12 mpc V'I .phdn A thuQc Quy
trinh nQi b0 gi6i quydt TTHC ban hirnh
kdm theo Quy6t dinh s6 1956/QD-UBND



Cdp Gi6y chimg nhdn co sd an todn dich
bQnh $Qng vQt tr6n cpn d6i vdi ccr s6 c6
nhu cdu bd sung nQi dung chimg nhpn

Thti tg sd 13 muc VII hu tu s0 13 mgc VI .phen A thuQc euy
trinh ngi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh s6 1956/QD-UBND

Cdp GiAy chimg nhfln co sd an todn dich
bQnh $0"g vpt thuj' s6n d6i v6i co s6 c6
nhu c0u b6 sung nQi dung chrlmg nhQn

Thri tp sd 14 mpc VI.phAn A thuQc euy
trinh nQi b0 giii quy6t TTHC ban hdnh
kdm theo Quy6t dinh s6 1956/eD-{IBND

Linh vgc Quin tf ch6t lugng n6ng lim s6n vi thfry sin

C6p Gi6y chring nhpn co s6 dri didu kiQn
an.todn thgc ph6m OOi vOi co sd sin
xudt, kinh doanh thgc phAm n6ng, l6m,
thfiy sAn

Thf tg s6 01 mpc V phAn A thu0c euy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quytit <tinh sd 1956/eD-UBND
ngay Bl8l202l cira Chri tich UBND tinh;

C6p lpi Gi6y chimg nhfln co s6 dri di6u
kiQn an todn thuc phdm AOi vOi co s0 sAn
xudt, kinh doanh ndng, l6m, thiry s6n
(truong .hqp tru6c 06 th6ng tfnh dtin
ngdy GiAy chring nh{n ATTP h6t hpn)

Thri tg s6 02 mpc V phAn A thuQc euy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quyi5t dlnh s6 1956/eD-UBND

Cdp lai Gi6y chimg nh4n co s0 dri diAu
kiQn an todn thuc ph6m AOi vOi co sd s6n
xudt, kinh doanh n6ng, l6m, thriy sin
(trucrng hgp Gidy chimg nh4n ATTP v6n
cdn thdi hpn hiQu lgc nhrmg bi m dt, bi
h6ng, thdt lqc,, hodc c6 sg ihay dOi, bO
sung thdng tin tr€n Gi6y chring nhQn
ATTP)

Thri tg sd 03 mgc V phdn A thuQc euy
trinh nQi bQ gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh s6 1956/QD-UBND

P.2 QJNB CTAI QUYET TTHC BI NAT BO THUQC THAM
QUYEN CIAT QUYET CAP HUYEN .

stt TGn QTNB
gini quy6t TTHC Ghi chrfi

L
Linh vgc Quin tf ch6t lugng n6ng l6m sin vir thiy sin

I C6p Gi6y chimg nhfn co sd d0 di6u kign
an.tolrn thlrc ph6m ddi v6i co sd s6n
xudt, kinh doanh thyc phdm n6ng, l6m,
thriy s6n

Thri tU sd 01 mpc II phdn B thuQc Quy
trinh nQi b0 gi6i quy6t TTHC ban hdnh
kdm theo Quytit dfnh s6 3035/QD-UBND



2 C6p l4i Gi6y chimg nhQn co sd du di6u
kiQn an todrn thlrc phAm eOi vOi co sd sin
xudt, kinh doanh n6ng, l6m, thriy siin
(trucrng .hqp tru6c 06 th6ng tinh d6n
ngey GiAy chirng nhfln ATTP h6t hAn)

Thf tU sd 02 mpc II phdn B thu6c Quy
trinh nQi b0 giii quyCt TTHC ban hdnh
kdm theo Quy6t dinh s6 3035/QD-UBND

-tJ Cdp lai Gi6y chimg nhQn ccy sd dri di6u
kiQn an todn thgc ph6m eOi vOi co s0 sin
xudt, kinh doanh ndng, ldm, thriy sin
(trucmg hqrp Gi6y chimg nhQn ATTP v5n
cdn thdi h4n hiQu lgc nhrmg bi m 6't, bi
h6ng, thdt I{c, ho{c c6 sr,r thay ddi, bd
sung th6ng tin tr6n Gi6y chimg nhQn
ATTP)

Thri ty s6 03 mpc II phdn B thu6c Quy
trinh nQi bQ gi6i quy6t TTHC ban hdnh
kdm theo Quy6t dinh sd 3035/QD-UBND
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PhAn II:
NQI DUNG QTNB GIAI QUYET TTHC

A. QTNB GIAI QUYBT TTHC MOI BAN HANH T|NTT VUC THU
y rHUeC rnAvr QUYEN cIAt QUYEr cAp riNH

1. C6p Gi6y chrfrng nh$n virng an toin dich bQnh tlQng v$t

Thdi h4n giii quy6t:

- Trudng hqp hd so dAy du, hqp lQ; khdng ph6i thgc hiQn, khic phpc theo

quy clinh: 30 ngdy.

- Trudng hqp h6 so kh6ng dAy dri, hqp l9; phii thr;c hiQrL kh6c ?lp..,*"
quy dinh: lS ngay kh6ng tC tnOi giutr ,rrrtghodn thiQn hd s<v vh thrJc hiQn khdc

Phuc.

1.1. Cfch thrfrc thrpc hiQn TTHC

Uy ban thdn dan c6p xd (sau ddy gqi ld Uy ban nhan ddn') chi 
9u: :" 3u?n

chuy6n -Qtt, td chfc lQp hO so ddng (i c6ng 
"1t4 

virng an todn dich bqnh chudn

bi h6 so dAy dri theo quy ctinh vd n6p h6 so qua c6c c6ch thric sau:

- Ngp tryc titip tai Di6m ti6p nhdn h6 so So NOng nghiQp vd Phat tri6n

ndng th6n, Trung tdm Phpc vtr hdnh chinh c6ng vd ki6m so6t TIIHC tinh.

- Ho{c th6ng qua dich vr,r buu chinh c6ng ich d6n Di6m tii5p nhan hd so,

So N6ng nghipp vd Phdt tri6n n6ng th6n, Trung tdm Phr,rc vp hirnh chinh c6ng vd

ki6m so6t TTHC tinh

- Ho{c nQp tryc tuy6n tpi website c6ng Dich vp c6ng cia tinh Yryg Y6n:

http://dichvucong.hungyen.gov.vn ho[c C6ng Dich vU cdng Qu6c gia:

https ://dichvucong. gov. vn.

1.2. Quy trinh gi6i quy6t TTHC

Bwfc 1. Tidp nhQn vd chuydn hi so TTHC

Tai Di6m ti6p nhan h6 so So N6ng nghiQp vd Ph6t tri6n n6ng th6n, Trung

tdm Phpc vp hdnh chinh c6ng vd Ki6m so6t TTHC tinh.

- D6i v6i h6 so dugc nQp tryc ti6p hoflc th6ng qul di;ch vs buu chinh

.Qng ich, cdng chfc ti6p nhQn hd so xem x6t, ki6m tra tinh hqp 19 (chinh x6c,

d0y dtr) cira hd so.

+ Trudng hqp h6 so chua ddy dir, clua chinh xdc theo quy ilinh c6ng chric

titip nhQn hd so ph6i hucrng ddn ctai diQn td chric, c6 nhdn b6 sung, hoirn thien h6

so theo quy dinh vdr n6u rO ty do theo mdu Phi6u y6u cAu b6 sung, hodn thiQn h6

SO;

+ Truong hqp tir chdi nhQn frO so 9919 chirc tii5p nhQn hd, so ph6i n6u 16 ly
do theo Phi6u tt chdi gi6i quy6t h6 so TTHC;

+ Trudng hqp h6 so dAy dri, chinh x6c theo quy ctinh c6rrg chric titip nhQn

hd so l4p GieyJi6p-nhan ho so vd hgn ngdy tri k6t qu6; qu6t (s,;an) vd luu trir ho
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so diQn tri' cdp nh?t vdo co sd dfr liQu cira H€ th6ng th6ng tin mQt cta diQn tritinh.

- D6i v6i h6 so dugc nQp trgc tuyc"^ th6ng.qua. c6ng Dicl vp c6ng criatinh ho{c.96l* 
?l"!_vr,r c6ng g"5:,gia, c91r.t,i. ti6p nh0n h6 so xem x6t,ki6m tra tfnh hqp l0 (chinh xaq Aly dri) cua h6"ro.

Th6ng b6o t6i c6 nhdn, t6 chric thuc hi6n TTHC n6u 16 n6i dung theo c6c
:yTq hq tlcn qua chric ndng gftf thu diQn tri, gui tin nht; td;^"gudi dan quaH6, th6ng f,o"g tin mQt cfta diQn.tir tinh oa r.ct'n?i u;i cdrg ;il vp c6ng ctatinh hodc C6ng Dich vp c6ng eu6c gia.

, ). !6n-g^chr?c dugc giao ti6p nhan h6 so chiu trrich nhi6m vc tintr hgp 16 criah6 so TTHC.

. Ngay sau khi ti6p nhpn h6_so TTHC theo quy dinh, c6ng chirc ti6p nhpnh6 so thuc hicn chuy6n h6 so d6n co quan/nguni co tr6ch ,rr6-,lrra;"q;;5;
giai quy6t: - -r

+ chuy6n ,ngay dfr liQu 19 r" diQn tri dugc titip nhQn tryc tuy6n cria t6
chrjrc, c6 nhdn dcn ccr quan c6 thAm quydn gi6i quyct tirong'q"" He"fr6;;ffi;
tin mQt cria di6n ttr cria tinh.

+r-i* I tl"tt: ngaY^ dfr liQu hd so diQn tri d5 duoc cQp nhat d6n ccy quan co
tham quy€n giai quy6t th6ng qua HC th6ng th6ng tin mQrcriu dicn tri cria tinh.

+ Lap Phi6u,ki6m so-it gy6 tlinh gi6i quy6t h6 scr, ghi th6ng tin vd ky x6c
nhQn chuv6n cdng h6 so gi6y ti6p nhQn i-,1. ,i6pirong rrgay ldm viQc.

Butc 2. Gidi quyi* h6 so TTHC
* L{nh dao chi cuc: ph6n 

96rg phong chuyOn m6n thu ly, grii kdm h6 scyvd c6 f ki6n luu y n6u cdn thiCt (thdili" 0,;s n;;g.
* Ldnh duo.ll:-"g; ph6n c6ng c6ng chric thu ly, grii kdm h6 so vd c6 y

ki6nluu y n6u cdn thi6t (thdi hsn: 0,25 ngdy).
* c6ng chric/vidn chirc dugc ph6n c6ng thp l1f : Titip nhpn h6 so; ki6m tratinh hgp lQ vd thOm dinh n6i dung h6 so.

1. Ndu h6 so chua dt) diiu kiQn gidi qrydt

.,^.. ^ul.?"^"i:-n"c/vien 
chfc dugc ph6n c6ng thu ly: Du th6o vdn b6n th6ng b6oy6u c6u bd sung, hodn thi6n h6 so n6u 16 li do, nQi dung 

"A" 
uo sung; trinh

LSnh d4o Phong kiCm tra, ph6 duyQt.

C6ng chic/viOn chirc thr,r ly chiu tr6ch.nhiQm ve ttit qu6 thAm dinh, th6m
tra, d6nh giri hd so;_nQi dung th6ng b6o y6u cAu bb gung, hodn thie" i.d;;;;6
thfc k! thupt trinh bdy khi trinh Llnh dso phong ki6m ira, ph6 arvci aia, ;;;,
sria d6i, bd sung t<tri co y6u c6u tir Ldnh dao phon g. (thdi hqn; 2 nsdy)

Ldnh d?o.Phong: ki6m tra, xem x6t k6t qu6 thu l)i h6 so vd dg th6o
thdng b6o y6u cAu b6 rung, hodn thiQn h6 so.
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- N6u kh6ng thdng nh6t v6i ktit quA xu l;i hd so vd dU thiro th6ng b6o ydu
). ' i ' r r ,t'

cdu b6 sung, hoirn thiQn h6 so thi y6u cdu sua, b6 sung, hodn thi6n lai; chuy6n
c6ng chirc/viOn chirc dugc phdn c6ng thp l;f dO thpc hi6n.

- N6u th6ng nh6t vdi k6t qu6 xu lyi h6 so vd dg th6o thdng b6o ydu cAu b6
sung, hodn thiQn h6 so thi duyQt vir trinh Ldnh dqo Chi cuc.

Ldnh d4o Phdng chiu trilchnhiQm vC nQi dung vd tinh ph6p li d6i v6i k6t
o " r, r I \ 1 ,1 , ,l ^ I I r1-!^--qui xu ly hO so vd dU th6o th6ng b6o y6u c6u b6" sung, hoirn thiQn h6 so tru6c

khi trinh Ldnh dpo Chi cpc; didu chinh, sira d6i, bO sung khi cdr y6u cAu tir Ldnh
dao Chi c;.1c. (thdi hsn: 0l nsdy)

* Ldnh dao Chi cpc: d6nh gi6 qu6trinh thp lfl xem x6t k6t qu6 xu ly hO so
vd dU th6o th6ng b6o y6u cAu bd sung, hodn thiQn hd so:

- N6u kh6ng nhAt tri v6i ktit qu6 xir l)i hO so vd dg th6o th6ng b6o y6u cAu
,.L
b6 sung, hodn thien h6 so thi cho ;i ki6n chi d4o, y€u cdu sira <16i, bd sung hodn
thiQn l4i; chuy6n Ldnh d4o Phdng d6 thpc hiQn.

- Ni5u nhet tri v6i k6t qui xri lli hO scv vd dg th6o th6ng b6o ydu cAu bd
sung, hodn thiQn h6 so thi ph6 duyQt, ky ph6t hdnh; chuy6n BQ phpn Vdn thu.

Ldnh dao Chi cgc chiu trfuchnhiQm't A sg chinh x6c, hqp ph5p, hqp llf cta
, ^. , , ,,, ).
k6t qu6 xu l;f hd so vd th6ng b6o y6u cdu b6 sung, hoirn thign h6 scr do minh ph6

duyQt, quy6t dinh ban hdnh. (thdi hsn: 0l ngdy)

* B0 phan V6n thu:
rl Y i ' ir ,1 r , | ', r \ r r^ \ ? 1, t '

D6ng ddu vdn b6n; ldm thu tpc ph6t henh; lpp vd qu6n ly, luu trir h6 so

theo quy dinh.
 r i r I \ ,r ^ 1 ,
Chuy6n h6 so vd th6ng b6o y6u c6u b6 sung, hodn thiQrr h6 so Di6m ti6p

nhAn h6 so So NOng nghiQp vi Ph6t tri6n n6ng th6n, Trung trim Phpc vp hdnh
chinh c6ng vd Ki6m so6t TTHC tinh. (thdi hqn: 0.25 nsdy)

2. N€u h6 so dil diiu kiQn giai quyat

* COng chfc/viCn chfc dugc phdn cOng thp ly: Dp th6o Quy6t dinh thdnh
lpp Dodn d6nh gi6 vd Th6ng b5o d6nh gi6 co s&; trinh Ldnh dao Phdng ki6m tra,
ph6 duyQt.

Cdng chfc/vi€n chirc thu li chiu trach nhiQm uA t 6t qudr thAm dinh, thAm
tra, d6nh gi6 h6 so; k6t qu6 gi6i q,ry6t hii so vd th6 thric k! thuQt trinh bdy khi
trinh Lenh d4o Phdng kiCm tra, ph6 duyQt; di6u chinh, sira ddi, bO sung khi co

^ x .1 Y - iy6u c6u tt Ldnh d4o Phdng. (thdi hqn: 2 ngdy )
* Ldnh d4o Phdng: kiiSm tra, xem x6t k6t qu6 thp ly hd so, Du th6o Quyilt

dinh thnnh ldp Dodn d6nh gi6vd Thdng b6o thoi gian d6nh gi6.

- N6u kh0ng thting nh6t v6i k6t qu6 thp lf hd so, Dy th6o Quytit dinh
thAnh lpp Dodn d6nh giir vit Th6ng b6o thoi gian d6nh gi5 thi y6u cdu sria, bd
sung, hodn thiQn l4i; chuy6n c6ng chirc/vi6n chric dugc ph6n cOng thp ly ct6 thgc
hipn.
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- Ntiu th6ng nh6t v6i ktit qu6 thp l;,i h6 so, Dr,r thAo euytit clfnh thdnh lOp
Dodn d6nh girl vd Th6ng b6o thoi gian ddnh gi6 thi duyQt rra tiinn Lenh dao Chi
cuc.

Ldnh dpo Phong chfu trdchnhiCm vA n6i dung vd tfnh ph6p l)i d6i v6i ktit
quA thp li ho scr, Ds thao euy6t ai"n thdnh lpp u,qenr d6ntr gii viLTh6ng b6o
tl6nh gi6 co.s6 tru6c khi trinh Lenh dao chi cuc; diau chinh,-stra d6i, b6-sung
khi co y6u cAu tt Lenh clqo Chi c\tc. (thdi hqn: 0l nsdy)

* Ldnh d?o chi cpc: d6nh gi6, xem xdt ktit qu6 thp li h6 so, Du thao
a."{ft dfnh thdnh lap Dodn d6nh gia 

"a 
Th6ng b6o thoi gian d6nh gi6 phdng

tnnn:

+ N6u khdng nhdt t !v6i nQi dung trinh ctra Ldnh dpo phong thi cho y
ki6n chi dso, you cdu sira doi, b6 sung hodn thiQn riir.nrva;tHh;;; pn""g ot,
thUc hi6n.

+ N6u nhdt tri v6i n6i dung trinh cria Ldnh dpo phdng thi duyQt, lqy ph6t
hdnh vdn b6n.

. r !ffi {a:.chi cpc chiu tr6ch nhicm vd sp chfnh x6c, hqp ph6p, hop l1f cria
k6t qu6 thq ly h6 scr,Quytit dinh tt-rdnh lpp Dodn d6nh giitvirrirOng 6ao t66i giurt
d6nh gi6 do minh ph6 duyQt, quy6t dinh ban hdnh. (thdi han: 0I 

"i"y)* B0 phQn Vdn thu:

D6ng dau vdn ban; ldm thir tuc ph6t hdnh; ldp vd qu6n ly, luu trt h6 so
theo quy dinh.

Chuy6n h6 so vd ktit qu6 gi6i quytSt h6 so t6i Dodn d6nh gi6. (thdi hqn:
0.5 ngdy).

* Dodn d6nh gi6 (Phong Qu+n lf dfch bQnh - Ki6m dich dQng v6t): Th6ng
brlo k6 hopch ki6m tra, d6nh gia; ti6n hdnh:

* Lua chgn ng6u nhi6n m6t sO co sd trong vr)ng ee Aanfr gi6 cdc nQi dung
theo quy dinh tai c6c kho6n l, 2 vd 3Diau 16 Th6ng t,r ro 24120221TT-
BNNPTNT vd di6u ki€n an todn sinh hgc c6c khu vtrc chung trong ving;

. * D6nh gi|muc dQ d6p img c6c quy dinh tqicdc Di6u 22,23 vd25 Th6ng
tu s6 24120221TT-BNNPTNT;

+ Ki6m tra viQc qu6n l;f th6ng tin, dfi liou vd hQ th6ng truy xu6t ng.r6n g6c
theo quy clinh tpi Di€u 24 Th}ngtu s6 2412}2Z1TT-BNNpTNT;

L6y mdu d6 x6t nghiQm ntiu ph6t hi€n dQng vQt c6 d6u hiQu nghi mic
bQnh ho{c co sd kh6ng dim bAo diAu kiQn an todn sinh hqc;

+ Lap bi6n b6n theo m6u tai Phu lpc VIII leOi vOi ving ddng ky an todn
dfch bQnh dOng v0t tr€n cpn) ho4c Php lgc IX (d6i vdi virng ding k1f an todn dich
bQnh Dai d6ng vdt) hopc Phu lpc XI (d6i v6i vung d6ng ky an todn dich benh
<lOng vQt thuy sin) ban hdnh kdm theo Th6ng tu s6 24lz}2zlTT-BNNpTNT;
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+ Trudng hqp x6y ra thi6n tai, dich benh lAy lan sang nguoi hoqc dich
bpnh dQng vdt nguy hi6m ph6i c6ng UO Aicn theo quy dinh cira ph6p luAt v€ thir y,
thgc hiQn theo quy dfnh tpi khoin 6 Di6u 16 Thdng tu so 24120'.22ITTBNNPTNT.

+ Th6ng b5o k6t qu6 d6nh gi6 cho UBND cdp xd, d6ng thoi b6o c6o k6t
qu6 cl6nh gi6 bdng vin b6n cho 16nh d4o co quan thir y. (thdi hqn: l0 nsdy)

a. Trudng hgp kh6ng phii khic phgc
* Eodn ct6nh gi5:

+ DU th6o Gi6y chimg nhfln ving an todn dich benh dQng vQt v6i virng dpt:
trinh Lenh dao ph6 duygt.

+ DU th6o vbn bin trh lcri kh6ng dpt v6i truhng hgp ktit qu6 d6nh giri
khdng d4t y€u cAu vd huong d6n vung khdc phuc c6c nQi dung chua dpt y6u cAu.

Dodn dSnh giri chiu trirchnhiQm vO nQi dung vd tinh ph6p li d6i v6i hd so,
ktit qu6 <t6.nh gi6, dg th6o du.th6o tru6c khi trinh Ldnh eao Ctii cuc; di6u chinh,
sira d6i, bd sung khi c6 ydu cdu tt Lenh dpo Chi cuc. (thdi hqn; 13.5 nsdy)

* Ldnh dao Chi cpc: d6nh gi5, xem x6t hd so, k6t qui <l6nh gi6, dg th6o dg
thio do dodn <Linh gi6 trinh:

+ Ni5u khdng nh6t tri v6i nQi dung trinh thi cho ;f ki6n chi d4o, yOu cAu
" tl. t i r \

sua d6i, b6 sung hodn thiQn lai; chuy6n Dodn ttrlnh gi6 il6 thgc hiQn.

+ Ntiu nhdttri v6i nQi dung trinh cira Dodn il6nh gi6 thi duyQt, ky phSt
hdnh vdn bin.

Ldnh clao Chi cuc chlu tr6ch nhi6m uA sg chinh x6c, hqp ph6p,hqp ly cira
,Lk6t qu6 gi6i quydt hO so do minh phd duyQt, quy6t dfnh ban hdnh. (thdi hsn: 0I
ngdv)

* B0 phQn Vdn thu:

D6ng d6u vdn b6n; lirm thir tpc ph6t hdnh; lap vd quin ly, luu trir h6 scy

theo quy dinh.
Ai A ,A
Chuydn k6t qu6 gi6i quy6t h6 so t6i Di6m ti6p nh4n hO so So N6ng nghiQp

vd Ph6t tri6n n6ng th6n, BQ p\fln Tii5p nhAn hd so vd TrA k6t qu6, Trung t6m
Phqc vr,r hdnh chinh c6ng vir Ki€m so6t TTHC tinh. (thdi hqn: (1.25 ngdy)

b. Trulng hgp phii khic phqc
* Dodn ditnh giil:

-tA"- Th6ng nh6t v6i UBND c6p xd v6 nQi dutrg khac phuc v6i c6c trudrng hqp
chua dat y6u cdu ( Tqm dimg thdi gian thuc hi€n TTHC tdi A:hi UBND cdp xd
t, J r \
Knac pnuc xong)

- Sau khi khdc phUc c6c nQi dung trong trudng hqp chua dat y6u cdu;
UBND c6p $ gui ktlt qu6 kh6c phuc cho doirn d6nh gi6. Dodn d6nh gi6 xem x6t,
thdm dinh h6 so khdc phUc. (thdi hsn: 5 n4dy)

- Sau khi thAm dinh, xem x6t h6 so khSc phpc:
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o 
^+ 

Trucmg hqp co sd dat ydu cAu: Dg th6o Gi6y chimg nh4n cho vtng d4t
y€u cau va bo sung t6n virng vdo danh s6ch vung an todn dich bQnh dOng vOi;
trinh l6nh dao Chi cUc xem x6t, dfnh gid.

+ Trudng hgp co sd kh6ng dpt y6u cAu: Du th6o v6n b6n ving kh6ng dat:
tri loi n6u 16 li d.o vdi trudng hqp virng c6 ktit qu6 d6nh gi6 kh6ng"ct4t y6u"ciu;
trinh l6nh dao Chi cpc xem xdt, danh gi6.

Dodn d6nh gi6 chiu tr6ch nhiQm vA n6i dung vd tinh ph6p l)r d6i v6i h6 scr,
ktit qua d6nh gi6, dg th6o Gi6y chimg nhpn unt; an todn dich b6nh d6ng v6t

T^u. ?y jhaq veX.blq tra loi vung kh6ng ctpt tru6c khi trinh Lenh dao chi cuc;
di6u chinh, sua doi, b6 sung khi c6 y6u cAu tir Ldnh dpo chi cvc. (thdi hqn: 13.5
nsdv)

* Ldnh d?o Chi cuc: d6nh gi6, xem x6t hO so, k6t qu6 drinh giri, dr,r th6o dg
th6o Eodn d6nh gi6 trinh:

+ N6u kh6ng nh6t trf v6i n6i.dmg trinh thi cho;f ki6n chi dpo, y€u cAu
stra d6i, bd sung hoan thi6n lpi; chuy6n oian d6nh git;ti,rru, nie" 

'

+ N6u nh6t tri voi n6i dung trinh cira
hdnh vdn b6n.

Dodn ddnh giri thi duyQt, ky phdt

, A le*. dao chicpc chfu trdchnhicm uA su chfnh x6c, hgp ph6p, hcr_p lrf cta
k6t quA gi6i quy6t h6 so do minh ph6 duy6t, quy6t dinh ban tranfr. (thdi^hqn: 0I
nsdv)

* B0 phfln Vdn thu:

E6ng d6u vdn bin; ldm
theo quy d!nh.

thri tuc ph6t hdnh; l6p vd qu6n lf, luu trfr h6 so

chuy6n k6t qu6 giii quy6t h6 so t6i Di6m ti6p nhan h6 so So N6ng nghiQp
vd Ph6t tri6n n6ng thd;, eb p4?" Ticp nhan h6 ,o ua. irrrc1 q"a, Trung t6m
Phuc vp hdnh chfnh c6ng vd Kii5m sorit TTHC tinh. (thdi hqn; 0.25 nsdy)

Bw6c 3. Trd kh qud gifii quy\t TTHC

COng chric Di6m ti6p nhdn h6 so So Ndng nghiCp vd phdt tri€n n6ng th6n,
Trung tAm Phpc vp hrinh chinh .Qng vd Ki6m so6t TTHC tinh ti6p nhQn fct qra
gi6i quytit ho so vdo s6 theo d6i h6 ; vd phAn mdm di6n tri, thuc hi6n:

Bdn giao k6t qu6 t6i Di6m tr6 k6t qu6 t6p trung, Trung t6m phuc vu hdnh
chinh cdng vd Kir5m so6t TTHC tinh theo quy d^inh. (thdi hqn; 0.25 ngdy)

C6ng chirc Di6m tr6 k6t qu6 tpp trung, Trung tAm phuc vu hdnh chfnh
c6ng vd Ki6m so6t TTHC tinh ti6p nrrdn tet qlua giai [uve, no ,b. =

., . --rThglg 
b6o cho td chfc, c6 nhdn bitit tru6c qua tin nhin, thu di6n tri, diQn

thoqi t16i v6i h6 scv TTHC dugc gi6i quyrit tru6c thoi h4n quy dinh.
- Trhk6t qu6 gi6i quy6t h6 so TTHC:
+ T16 ki5t qui tryc ri6p:
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Td chfc, c6 nhfin nhQn kiSt qua giai quytit TTHC theo thcvi gian, dia dir5m

' ' ' ^ a'A t'^ , ,,nan ho so vd hin t[ f.eiqui (xu6t trinh gi6y hgn tri ktit que).gnl ffen ulay uel
6Ong chfc.iri t6t q* ki6m tra phi6u hgn vd y6u rdu nguoi d6n nh4n ktit qu6 kf
nh?n vdo sO vd trao k€t qu6.

OOi vOi hd so nQp qua dich vr.l c6ng tryc tuy6n, k6t qu6 gi6i quyist dugc tr6

tr.uc titip tai Di6m tr6 ktlt qu6 t4p lrung, Trung t6m.Ph9c vu hdnh.chinh c6ng vd

fiem ,oarffHc tinh. C6 nhan, td chric t6i nh0n kiit qu6 gi6i quy6t TTHC mang

theo hd ,o 96. AC AOi chiilu vd nQp 14i cho c6n b0 tii5p nhan hd so.

+ T16 k6t qui th6ng qua dich vU buu chinh c6ng ich: thgc hiQn theo hu6ng

d6n cta Buu diQn.

+ Tri k6t qu6 tryc tuy6n:

Tri k6t qui tryc tuy6n cho c5 nhdn, td chric th6ng qua C6ng Dich vg cdng

tryc tuy6n khi c6 y6u cdu vir dugc ph6p lupt cho ph6p.

- Thdi gian: Gid hm viQc theo quy clinh cria tinh.

2. Cfp l4i Gi6y chrfrng nhfn virng an toin dich bQnh ilQng v$t

Tdng thdi gian thUc hien: 05 ngdy ldm viQc

Cdc vi,mg thu/c diQn ctip lqi g6m:

-. Virng c6 Gi6y chimg nhQn trtit niQu lgc theo quy dfnh (sau 05 ndm ki5 tir
ngdy cdp);

- Vung co Gi6y chimg nh6n vfln cdn .hipu lgc nhung bi h6ng, th6t \qc

hoflc c6 sg tttuy AOi, b6 sung thdng tin tr6n Giay chimgnhan;

- Vung kh6ng thUc hien c5c biQn phfup duy tri 
-di6u 

kiQn. an todn dlch benh

theo quy einfr no4c"tnOng thUc hien kh6c pttg. sai l6i theo k6t qui ki6m tra ctta

Co quan thri y ho{c cung c6p h6 so, d.fr liQu khdng chinh x5c trong truong. hqp

6p dpng hinh thirc d6nh gi6 tryc tuy6n (theo quy dinh tpi di6m d vd cli6m ct

kho6n 2 DiAu 31 Thdng tu 2412022/TT-BNNPTNT) {6 thpc hiQn cric biQn ph6p

khEc phUc sai l5i ve thUc hiQn c6c biQn phSp duy tri diAu kiQn an todn dichbpnh;

- Vung xtry ra bQnh ho{c"phrlt hien t6c 
"hat 

gdy bQnh dd ducr. c c6ng nh0n

an toAn (theo quy dinh tai di6m c khoin 2 DiAu 31 Th6ng fi 24120221TT-

BNNPTNT); ea xt fV dich benh theo quy dinh vd thgc hiQn gi6m s6t dich benh

theo quy dinh Ai Di6u 6 Thdng tu 2412022/TT-BNNPTNT.

2.1. Cich thfrc thgc hiQn TTHC

uy ban nh6n d6n c6p x6 noi dutg k;i vung an todn dich benh dQng v?t

(sau ddy gqi ld Uy ban nhdn ddn) chu6nbi h6so d6.y dir theo quy dinh (Ri€ng ctdi

,roi ,r,ntg?a"g kf 
"ap 

tai Gi6y .'h,ittg nhQn do Gi6y :1y.g.44.1 h9, hiQu lyc thi
nQp hO so trong kho6ng thdi gian 03 th6ng tru6c khi h6t hiQu lgc cfra Gi0y

chimg nhQn.) vd nQp h6 so qua c6c c6ch thirc sau:

- N6p tauc ti6p tAi Di6m titip nhan hd so So N6ng nghiQp vd Ph6t tri6n

ndng thdn, Trung tdm Phpc v9 hdnh chinh cdng vd ki€m so6t TTHC tinh.
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- Ho{c thdng qua dfch vg buu chinh c6ng ich di5n Ei6m ti6p nhan h6 so,
Sd Ndng ry!1:q vd Ph6t tri6n n6ng thdn,Trung t-a- phuc vp hdnh .ninr, c6ng vii
ki6m sorit TTHC tinh

- Ho{c nQp tryc tuy6n tai website c6ng Dfch vu c6ng cira tinh H.mg y6n:
http://dighvucong.hungyen.gov.vn hodc c-6ng Dich u-u c6ng A;a; ;j;;https ://dichvucons. sov. vn.

2.2. Quy trinh gi6i quyiit TTHC
Bn6c 1. Tihp nhQn vd chuydn h6 so TTHC
Tai Dii5m ti6p nhpn h6 so !9 Nong nghiCp vd Phrit trii5n n6ng th6n, Trung

tdm Phuc vp hdnh chfnh c6ng vd Ki€m soat rrrtc tinh.
- poi v6i h6 so dugc nOp truc ti6p ho{c rh6ng qua dich vp buu chfnh

._gtg_1:h,..6:g chirc ti6p nhpn h-6 so xem x6t, ki6m tra tint hap le (chfnh x6c,
d6y dt) cira h6 so.

.. A ,1 
T.T*g hqp hd so chua dAy dt, cbua chinh xdc theo quy dinh c6ng chirc

ti6p nhan h6 so ph6i hucrng d6n dai diQn t6 chfc, c6 nh6n b6 sune, hodn tficn h6
so theo quy dinh vd n€u 16 l1i do theo mdu Phi6u y6u cAu bd r""E, hodn thiQn h6
SO;

+ Truon8 hgp tu ch6i nhan h6 so c6ng chric ti6p nhan h6 scy ph6i n6u 16 ly
do theo Phi6u tu ch6i giAi quy6t h6 so TTHC;

. r .1 
TYg"g.lne 

_hd 
so.dAy dri, chinh x6c theo quy dfnh cdng chric ti6p nh4n

h6 scv lap Gi6y ti6p nhan h6 so vd hgn ngdy tr6 k6t.qu6; qu6t (scan) vd luu-trfr h6
so diQn tir, cQp nhdt vdo co sd dfr liQu cira HQ th6ng thdng tin m.Ot cria di€n tri
tinh.

- ooi v6ihd 
_so 

du-o. c n6p truc tuy6n th6ng qua c6ng Dich vp c6ng cria
tinh ho{c cdng Dich vu c6ng e."oc gia, c6ng .[,i. ti6p 

"frpn'no 
so xem x6t,

ki6m tra tfnh hqp l9 (chinh x6c, dAy dri) cua h6 so.

Th6ng brio tdi c6 nhdn, t6 chirc thgc hi6n TTHC n6u rd n6i dung theo c6c

1y"tg.hP tr6n qua chirc n6ng grii thu diQn tir, gui tin.nhEntoingudi J6n quaHQ
th6ng th6ng tin mQt cua diQn tri tinhda ket noi vdi Cdng Dich vr,l c6ng crla tinh
hoflc COng Dich vp c6ng Qu6c gia.

. : 9:lg chirc dugc giao ti6p nh6n hd so chfu trdch nhiQm.'rA tinh hqp 16 cta
h6 so TTHC.

. r \eav s.1u khi titip nlr0n h6.so TTHC theo quy dinh, c6ng chric ti6p nhpn
hd so thgc hi6n chuy6n h6 scv d6n co quan/ngudi c6 tr6ch nhrp-, th6*^qrryA,
giii quy6t:

+ Chuy6n .ngay dir li6u h6 so diQn tri dugc tii5p nhQn truc tuy6n cria t6
chfc, cd nhdn d6n co quan c6 th6m quyA.r gi6i quyist titrOtrg'qua HQ ,hOng tfrO"g
tin m6t cira di6n tri cira tinh.

+ chuytin ngay dfr li€u hd so diQn tti dd dugc cap nhQt d6n ccy quan c6
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thAm q.tydn gi6i quy6t th6ng qua HQ th6ng thdng tin mQt cria diQn tf cfa tinh.
+ L?p Phi6u ki6m so6t qu6 trinh gi6i quytit h6 so, ghi th6ng tin vd ky xric

nhQn chuyi5n cirng ho so gi6y tiep nha; il ;6;.o,19 rgay ldm vi6c.
Bufc 2. Gidi qay& hi so TTHC

l.!?"f dpo chi cpc: phdn c6ng phong chuydn m6n thu ly, giri kdm h6 so
vd co f ki6n luu y n6u cAn thi6t

Bw6c 1. Tihp nhQn vd chuydn h6 so TTHC
Tpi Di6m titlp nhan h6 so So N6ng nghiQp vd Phrit tri6n rn6ng th6n, Trung

t6m Phgc vu hdnh chinh cdng vd Ki6m so6t TTHC tinh.
- Ddi v6i. h6 sg, duoc nQp tryc ti6p ho6c th6ng qua dich vr,r buu chfnh

:gne-igh, c6ng chric ti6p nh4n hd so xem xdt, kiiSm tra tinh h,7p lQ (chinh x6c,
ctdy df) cria h6 so.

., + Trycrng hqp h6 so chyra dAy dri, cbua chinh x6c theo quy dinh c6ng chric
ti€p nhan hd so phdi hu6ng d6n dpi diQn t6 chfc, c6 nhdn bd suirg, hodn tnlen nO
so theo quy dinh vd n6u rd ly do theo m6u Phitiu y6u cAu b6 rutrg, hodn thiQn hd
SO;

+ Trgong hqg tu ch6i nh4n h6 so c6ng chric tii5p nhpn h6 so phrii n6u 16 l1i
do theo Phi6u tt chdi gi6i quy6t h6 so TTHC;

- : + Trugrng bqp ttO so.dAy dir, chinh x6c theo quy dinh c6ng chric ti6p nhQn
hO so lpp Gi6y ti6p nhgn hd so vd hgn ngdy trhk6tqu6; qu6t (scan) vd luutrir hO
so diQn tir, cap nhpt vdo co s0 dt liQu cira HQ th6ng thdng tin m6t ctra di6n tri
tinh.

- poi v6i h6 so dugc nQp tryr t,ry6tr th6ng qua cdng l)ich vu c6ng cira
tintr ho{c Cdng Dich vu c6ng Q"or gia, c6ng rtrri. titip n[Qn h6 scr xem x6t,
ki6m tra tinh hqp t9 (chinh x6c, ddy du) cria h6 so.

Thdng b6o t6i c6 nhdn, tO chric thgc hi6n TTHC n6u 16 n6i dung theo c5c
trucrng hqp tr6n qua chric ndng giri thu di6n ttr, grii tin nhin t(ri ngudi ddn qua
HQ thdng thgtg tin mQt cira diQn- ttr tinhdd t6t nOi v6i Cdng Drich vp c6ng cria
tinh ho{c COng Dich vp c6ng Qu6c gia.

. C6ng chirc dugc giao ti6p nhQn h6 so chiu tr6ch nhiQm vA tinh hqp lQ cta
h6 so TTHC.

. Ngay sau khi ti6p nhan h6.so TTHC theo quy d!nh, c6ng chirc ti6p nhdn
hd so thgc hi6n chuy6n h6 so d6n co quan/ngudi c6 tr6ch nhigm, thAm-quyAn
gi6i quy6t:

+ Chuy6n .ngay dfr liQu h6 so diQn tri dugc titip nhan trgc tuy6n cira tO
chfc, c6 nhdn d6n co quan co th6m quyAtr gi6i quytit thdng qua HQ ttrOng thdng
tin mQt cira diQn tir cta tinh.

" + chuy6n ngay dt liQu hii so diQn tri dd duo. c cap nhat d6n co quan c6
thdm quy6n gi6i quy6t th6ng qua HQ th6ng th6ng tin m6t cria di€'n ttr cria tinh.
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+ Lap Phi€u ki6m soat qud trinh giai quyiSt hd so, ghi th6ng tin vd [f x6c

nhQn chuy6n cirng hd so gi0y ti6p nhQn tryc ti6p trong ngdy ldm viQc.

Bu6c 2. Girti qayifu h6 so TTHC

Chi csc titip nhan hd so thgc hiQn:

* Ldnh dao Chi cpc: Phdn c6ng phong chuy6n m6n thp l1i, gtii kdm hd so
'r'A ' '

vir co y ki6n luu y n€u cdn thiet fthdi hgn 0,25 ngdy ldm vi€c).

* Lenh d4o Phdng: phdn c6ng c6ng chric thp ly, gui kdm hO so vd c6 y
r.i a , i Ikien luu y n€u cAn thi6t (thdi hsn: 0,25 ngdy ldm viQc)

* C6ng chuc/viOn chftc dugc.phAn c6ng thg ly: Titip nhfln hd so; ki6m tra
tinh hgp 16 vd thdm dinh nQi dung h6 so.

1. Irl€u hi so chua dfi diiu ki)n giai quyilt

.* 
"qtt* 

chric/viOn chric dr1o. c ph6n c6ng thu l1f : Du thAo 16n bpn th6ng b6o
y6u cdu b6 sung, lodn thign h6 so n€u rd ly do, n6i dung cdn b6 sung; trinh
Ldnh dpo Phong ki6m tra, ph6 duyQt.

C6ng chric/viOn chric thp lf chiu tr6ch nhi6m uC t Ct qu6 thAm dinh, thAm
, a, 1 ., r I . ..tra, d6nh gi6 h6 so; nQi dung th6ng b6o y6u cAu b6 sung, hodn thiQn hO so vd th6
thirc k! thuqt trinh bdy ktri trinh Ldnh dpo Phdng kiCm tra, ph6 duyQt; didu chinh,
sria d6i, b6 sung khi co y6u cdu tir LAnh d4o Phdng. (thdi hqn: 0,75 ngdy ldm
viQc)

* LSnh dpo Phdng: ki6m tra, xem x6t ktit quA thp li hO so vd dU th6o
^)thong b6o y€u cdu b6 sung, hodn thiQn h6 so.

- Ntiu kh6ng th6ng nh6t v6i ktlt qu6 xt ly h6 so vd dg th6o th6ng b6o y6u
i ri

cdu b6 sung, hodn thiQn hd so thi y€u cdu sfta, bO sung, hodn thiQn lai; chuy6n
c6ng chric/vi€n chric dugc phdn c6ng thq lli d€ thgc hiQn.

- N6u th6ng.nhAt v6i k6t qu6 xtr l)t hO so vd dU th6o th6ng b6o y6u cdu bd
sung, hodn thiQn h6 so thi duy6t vd trinh Ldnh dao Chi cuc.

LSnh dpo Phong chiu tr6ch nhi6m vA nQi dung vd tfnh ph6p li d6i v6i ktit
quA xu lli ho so vd du thAo th6ng b6o yeu cAu bd *ng, hodn ttri€n hd so tru6c
khi trinh Ldnh dao Chi cuc; didu chinh, sria d6i, b6 sung khi co y6u cAu tir Ldnh
d4o Chi cuc. (thdi hqn: 0,5 ngdy ldm viQc)

* Ldnh d4o Chi cuc: d6nh gi6 quStrinh thp lf, xem x6t ktit qui xir ly h6 so(r
vd dp thdLo thong b6o ydu cdu b6 sung, hodn thiQn h6 so:

- Ntiu khdng nh6t tri v6i ktit qu6.xri lli hO so vd du th6o th6ne b6o y6u cAu, A i ,r- l,
bo sung, hodn thiQn h6 so thi cho ;f .ki€n chi dpo, y€u cdu sira d6i, b6 sung hoirn
thiQn lpi; chuy6n Ldnh d4o Phdng d6 thuc hiQn.

- N6u nh6t trf v6i k6t qu6 xir lli hO so vd dg th6o th6ng b6o y6u cdu b6
sung, hodn thiQn h6 so thi ph6 duyQt, \f ph6t hdnh; chuy6n BQ phan V6n thu.
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1 A. P+.dgo chi cpc chiu trirch nhiQm u". ru chinh x6c, hcrophrip, hqp ly cta
ket qu6 xuly h6 so vd th6ng brio y6u cAu bd sung, hodn thiQn ird ro-Oo *i.rir p6C
duyQt, quytit <linh ban na*. 6nai-hsn: 0,5 ngdy iim vi€c)

* B0 phQn Vdn thu:

D6ng d6u vdn ban; ldm thri tpc ph6t hdnh; lap vd quiin ly, luu trfr h6 so
theo quy dinh.

Ar I t)
, Chuy6n hd so vri th6ng b6o y6u cAu bd sung, hodn thiQn hd so t6i Di6m

ti6p nhan hd so So Ndng nghigp vd ph6t tri6n n6ng th6n, Trung t6m phpc vu
hdnh chfnh c6ng vd Ki6m sorit TTHC tinh. (thdi hqn: 0,5 ngdy tdi vi€c)

2. N€u h6 so du ctiiu kiQn gidi qryiSt

. : * C6ng chfc/vi6n chfc dyOc ph6n c6ng thp ly: Du th6o ki5t qua gi6i quytit
hd so; trinh Ldnh d4o Phdng ki6m tra, ph6 duyQt.

C6ng chirc/vi6n.chf9 thu li chfu trach nhiQm ve ttit qui thAm dinh, thAm
tra, dtinh gi6 h6 so; k6t qui gi6i q.rytit h6 scy vd th6 thfc k! thuQt trinh bdy khi
trinh I.e"h dpo Phdng ki6m tra, phd duyQt; iti€u chinh, sira d6i, b6 sung tiri .o
ydu cdu tt Lenh d4o Fhon e. (thdi hqn: i ngay ldm viQc )

* Letrq d4o Phong: ki6m tra, xem x6t kiSt qui thp l)t hO so vd du th6o k6t
qua glal quyet ho s0.

. - N6r khdng thdng nh6t vdi k6t qu6 xri lf hOs o vd dg th6o k6t qu6 gi6i
^. 

r i ^ i ^ . ;quy€t hd so thi y6u c0u sira, b6 sung, hodn thiQn lai; chuy6n c6ng chirc/viOn
chirc dugc phdn c6ng thg ly dti thpc hiQn.

- N6u thting nh6t vOi ki5t qu6 xri ly h6 so vd dy th6o k6t qu6 giAi q.rytit hO
so thi duyQt vd trinh Ldnh d4o Chi cpc.

Ldnh.dpo Phdng chlu tnlch nhiQm vO nQi dung vir tfnh phrlp li ddi v6i ktit
qui xt.ly h6 so vd dg th6o k6t qu6 giai quyiSt hd so tru6c khi trinh Lenh dao Chi
cpc; diAu chinh, sta ddi, bd sung khi c6 yc., .Au tt Lenh dao Chi cqc. (thdi hqn:
0I ngdy ldm viQc )

- Lenh clpo Chi cgc: d6nh gi6, xem x6t dg th6o vdn bAn Phong trinh:

+ N6u khdng nhat tri v6i nQi dung trinh cria Ldnh clgo phdng thi cho y
t.A | ? l ^ 

t . .ki6n chi d4o, y6u c6u sta d6i, bo sung hodn thiQn 14i; chuy6n Ldnh dpo Phdng d6
thgc hiQn.

+ N6u nh6t tri v6i nqi dung trinh cira Ldnh dpo phdng thi duyQt, ky ph5t
hdnh vdn bin.

. Ldnh dao Chi cpc chlu trdchnhiQm rrA sg chinh x6c, hgp ph6p, hgp llf c0a
r A, ' \
k€t qua giai quydt hd so do minh ph6 duyQt, quy6t clinh ban hdnh. (thdi hsn: 0I
ngdy ldm viQc)

* B0 phan Vdn thu:

D6ng d6u vin bin; ldm thtr tpc phSt hdnh; lap vd qu6n 1.;f, luu trt h6 so
theo quy dinh.
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Chuyen k6t qui gi6i quy6t hd so t6i Di6m ti6p nhan hd so So Ndng nghiQp

vd Ph6t tri6n n6ng th6n, Trung tOm Phqc vp hdnh chinh c6ng vd Ki6m so6t

TTHC tinh. (thdi hsn: 0,25 ngdy ldm viQc)

Brdc 3. Trd kift qud girti quyh TTHC

COng chric Di6m ti6p nhpn hd scr Scr N6ng nghiQp vd Ph6t tri6n n6ng thdn,
Trung tdm Phpc vp hirnh chinh 

"Qrg 
vd Ki6m so6t TTHC tinh ti{ip nhQn ktit qu6

gi6i quy6t hO so vdo s6 theo d6i h6 so vd phdn m6m diQn tu, thuc hi6n:

Bdn giao k6t qu6 tdi Di6m trA ktit qu6 tpp trung, Trung tdm Phr,rc vU hdnh
chinh c6ng vir Ki6m soSt TTHC tinh theo quy dinh. (thdi hsn: 0,25 ngdy ldm
vi€c)

C6ng chirc Di6m trA k6t qu6 t4p trung, Trung tAm Phgc vu hdnh chinh
c6ng vd Ki6m sorit TTHC tinh ti6p nhpn k6t qu6 gi6i quy€t hd so.

-.Th6ng btio cho t6 chric, cri nhdn bi€t tru6c qua tin nhin, thu diQn tu, diQn
thopi e6i vOi hO scr TTHC dugc gi6i quy6t tru6c thoi hpn quy dinh.

_,'l- Tri ket qu6 gi6i quy6t hd so TTHC:

+ TrA ktit qui tryc ti6p:

T6 chric, c6 nhdn nhfln ktit qui gi6i quytit TTHC theo thdi gian, dia di6m
ghi tr6n Gi6y ti6p nhln f9 r" vd heg trd ktit qu6 (xu6t trinh eiqy hen trhk6tqua).
COng chric.trd k6t quA ki6m tra phi€u hen vd y6u c6u ngudi d6n nhAn k6t qu6 ky
nhQn vio s6 vd trao ktit qu6.

ooi voi hd s<v nQp qua dfch v9 cdng truc tuy6n, k6t qua gi6i quyct dugc tri
. ..i 7 'tryc ti€p tai Di€m tr6 k6t qui tQp trung, Trung tdm Phuc vu hdnh chinh c6ng vd
Ki6m so6t TTHC tinh. C6 nhdn, t6 chirc t6i nhan ktit qui giai quy6t TTHC mang
theo hd so 96r eC AOi chi6u vd n6p 14i cho c6n bQ titip nhan h6;.

' _ , ' ;.Tra ket quA th6ng qua dich vu buu chinh c6ng ich: thuc hi6n theo hudng
d6n cia Buu di6n.

+ T16 k6t qu6 tryc tuy6n:
^,'ATri ket qui truc tuy6n cho c6 nhdn, td chfc th6ng qua Cdng Dlch vu c6ng

tryc tuy6n khi c6 y€u cdu vd ducyc ph6p luQt cho ph6p.

- Thdi gian: Gio ldm vi6c theo quy clfnh cria tinh.

B. QTNB CrAr QUYET TTHC SIIA D6r, nO SuNC

r. LINH vUC lArvr NGHTEr

1. TGn TTHC: Xfc nhfln Bing kG lim sin
a. Trudng hgp 1: kh6ng phii xfc minh

-iT6ng thoi gian thgc hi6n: 2 ngiry ldm vi6c x 8 gid : 16 gid

1.1. Crlch thrfrc thgc hiQn TTHC
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Chir ldm s6n hoflc td chirc, c6 nhdn duoc chir 16m s6n iry quyAnchuAn bi h6
so ddy dri theo quy itfnh vd nQp hd so quu -{t trong cfrc cdchthftc sau:

- NQp truc ti6p.tai Di6m ti6p nhdn h6 so So N6ng nghiQp
ndng thdn, Chi cuc Kitim ldm..

vd Ph6t tri6n

- Hodc th6ng gua dich vg.buu chfnh c6ng ich d6n Di6m ti5p nhQn h6 so,
BQ phan ti6p nhdn h6-so vdr tri k6t qu6, Chi cuc ki6- ldm..

- Ho{c nOp tryc tuy6n tai website cong Pich vr,r c6ng cirar tinh Hung Y6n:
http://dichvucong.hung)'en.gov.vn hodc Cdng Dfch vU c6ng 

- 
eu6c

gia:https://dichvucong.gov.vntheo quy dinh t4i Nghi ilinh s6 45l20204{D-Cp.

- Trudng hqp chir l6m srin t4o md ph6n h6i nhanh (QR) chria ctUng hO so
ldm s6n trong B6ng kO l6m sin thi kh6ng ph6i nQp hd so quy dlrrh tui cdc di6m c,
d, d, e vlr g khoin 7 Di6u 5 Thdng tu sd ZA|ZOZ2TT-BNNPTNT.

1.2. Quy trinh giii quy6r TTHC

Bwbc L fihp nhQn vd chuyin hO so TTHC

Tai B0 phan Titip nhpn h6 so vd Tri k6t qu6, Chi cpc Ki6rn ldm:

- D6i v6i h6 scr dugc nQp tryc ti6p c6ng chric/viOn chric ti6p nhQn hd so
xem x6t, kitim tra tinh hqp 19 (chinh x6c, dAy Cri; ctra hdi so.

+ Trudng hqrp h6 so chua dAy dri, chua chinh x6c theo quy dinh c6ng
chitcl vi6n chric ti6p nh4n hii so phai huong d6n dai di6n t6 chirc, c5 nh6n b5
sung, hohn thi6n hd scr theo quy dfnh vd n€u 16 lf do theo m6u l,hi6u y€u cAu b6
sung, hodn thi6n h6 so;

+ Trudng hgp tir ch6i nhAn hO scv c6ng chirc/viOn chfc titip nhpn hd so
phii n6u 16 lf do theo m6u Phi6u tir ch6i gi6i quy6t hd so TTHC;

+ Trudrng hgrp hO so dAy dri, chinh x6c theo quy dinh, cdng chric/viOn chirc
^r , l

ti6p nhAn h6 so lpp Gi6y ti6p nhAn h6 so vd hgn ngdy trh k6t qu6; qu6t (scan) vi luu
trfr hO so diQn tu, cQp nhQt vdo co sd dt liQu cira fte thdng th6ng tiri mQt c[ra ctiQn tu
tinh.

- pOi v6i h6 so dugc nQp tryc tuy6n th6ng qua C6ng Dich vp c6ng cira
tinhho{c Cdng Dich vp cdng Qu6c gia, hof,c thdng qua dfch vp buu chinhidng
ich, trong thcri hpn 01 rgdy ldm viQc, k6 tir ngey nhpn dugc hd so,cdng
chric/vidn chric titip nhan h6 so xem x6t, ki€m tra tinh hqp l0 (ctrinh x6c, dAy du)
cria hO so.

Th6ng b6o t6i tlai di6n t6 chtic, c6 nhdnthqc hiQn TTHC n6u rd n6i dung
theo c6c truong hqp tr6n qua chirc ndng grii thu diQn tu, grii tirr nh"an t6i ngudi
d6n qua HQ th6ng th6ng tin m6t cfta diQn tt tinh <ta k6t n6i v6,i C6ng Dich vr,r

cdng cria tinh ho{c C6ng Dfch vp c6ng Qu6c gia.

C6ng chirc/viOn chirc dugc giao ti6p nh4n h6 so chfu tr6ch nhi6m vA tinh
hqp 19 cira h6 so TTHC
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. Nga{ sau khi ti6p nhan 16 rg TTHC theo quy dinh, c6ng chric/vi6n chfc
ti€p nhpn h6 so thgc hiQn chuy6n h6 so DQi ki6m lAm co dOng gi6i quyiSt:

,,^ii'+ Chuyen _ngay dt liQu h6 scv diQn tu dugc ti6p nhdn truc tuy6n cira t6
chfc, c6 nhAn d6n co quan c6 th6m q.ryAtr gi6i quyiSt th6ng qua HQ thdng thdng
tin mdt cria diQn tir cira tinh.

tntl'Chuydn ngay dfr li6u h6 so cti€n tri dd duo. c cQp nhQt d6n co quan c6
th6m quydtt gi6i quy6t thdng qua HQ th6ng th6ng tin mOt uiu eigtr tu cria tinh.

* f+p Phi6u ki6m so6t qu6 trinh gi6i quy6t hd so, ghi thdng tin vi lqf xdc
nhQn chuyOn cung ho so gi6y ti6p nh?n truc ti6p trong ngdy ldm viQc.

Bu6c 2. Gidi quyift hi so TTHC
* cdng chyc duqc. phdn 96ng thu l;f : Ti6p nhQn h6 so; xir ly, thAm ctlnh h6

so; x6c minh, thAm tra hd so (n6u co); ni6m ytit, c6ng khai (n6u c6).

- Vdi truong hqp t i so chua dfi diiu ki€n gidi quydtt Dg th6o vdn ban
,l 

^ 
. :

thong b6o y€u cAu b6 gung, hodrn thiQn h6 so n6u rd l1i do, ndi dung cdn b6 sung;
trinh Lenh dao DQi Ki6m l6m co dQngkiism tra, trinh duyQt.

- Vdi trudng hqp ho so dil diiu ki€n gidi quydt; Dg th6o ktit qu6 gi6i quy6t
hO so x6c nhdn.Bing kO ldm s6n; x6c lha; ldm san t6n trong 56 theo aOi 

"trip,xuAt l6m sAn d6i v6i chri ldm s6n ld td chirc, hO kinh doanlixu6t bAn ldm s6n;
trinh Lanh dao D6i Ki6m l6m co ctQng ki6m tra, trinh duyQt.

. _ . 
C6ng chfc thp ly chfu tr6ch trtriqp vd ki5t qui thAm dinh, thAm tra, d6nh

gi6 hd so; ndi dung .."? f6j qu6 giAi quydt h6 so ho{c th6ng b6o y6u cAu b6 sung,
hodn thiQn ho so vd th6 thric k! thuaftiinn bdy khi trinh Le;h aat ooi Kicm lam
co ddng ki6.m tra, ph6 duy6t; diAu chinh, sria ddi, bO sung khi c6 y6u cAu tir Lenh
dao D6i Ki6m l6m co dQng. (thdi hsn: 0I ngdy ldmviQcj

* Ldnh dpo DQi xem xdt Du.th6o ktit qui thri tuc hdnh chinhx6c nh6n
B6ng kO l6m sAn; x6c nhpn 16m sdn t6n trong SO theo ddi nhgp, xu6t lAm s6n ddi
vdi chri l6m sin ld td chirc, hg kinh doann xu6t b6n lAm s6nho{c DU thfio vdn
bin thdng b6o ycu cAu b6 sung, hodn thiQn h6 so, trinh Lenh dao chi cuc xem
x6t, ph6 duy€t

- N6u kh6ng nh6t tri v6i Dg th6o x6c nhfn B6ng k6 l6m s6n; x6c nhQn l6m
sin tdn trong Sd theo d6i nh6p, xu6t l6m san dOi vdi chri l6m s6n fa,a .n',f., trO
kinh doanh xu6t b6n l6m s6n ho{c Dg th6o vdn b6n th6ng b6o y6u cAu b6 ru"g,
hodnthiQn h6 so thi"cho y kitin chi d4o, yerr.Au sria cl6i, b6 sung hodn thi6n l4i;r,l
chuy€n cong chfc d6 thuc hi6n.

- N6u ntr6t tri v6i Dg th6o xiic nhpn Bing kO l0m s6n; x6c nhQn ldm srin
.), ^,1 , r-. it6n trong 56 theo ddi nhpp, xudt ldm s6n d6i v6i chir l6m s6n ld td chirc, hd kinh
doanh xu6t bdn l6m sin ho{c Du thio vdn b6n th6ng b6o y6u cAu b6 ,rng, rr"a"
thi6n h6 so thi trinh Lenh dao Chi cUc ph6 duyQt, ky phdt hdnh.

Ldnh dao Ddi chiu tr6ch nhiQm vd sg chinh x6c, hqp phrlp, hqp ly ctia Du
th6o x6c nhfn BAng kO lAm s6n; x6c nhQn l6m s6n tdn trong 56 theo aOi n|6p,
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xuat lam sin d6i v6i chir l6m s6n ld to chuc, hg kinh doanh >ru6t bin ldm sAn
hoflc Du thAo vdn bin th6ng b6o y6u cAu bd sung, hoiin thien h6 so do minh
trinh ph6 duyQt. (thdi hsn: 0. 25 ngdy tdm viQc)

* Ldnh dao chi cqc: D6nh gi6qu6 trinh thp l;f, xem x6t Du th6o x6c nh6n
B6ng k6 16m s6n; x6c nhdn 16m sin t6n trong 56 theo d6i nhap, xu6t lfim s6n <t6i
vdi chri l6m sAn ld t6 chirc, h6 kinh doanh *.r6t batr l6m s6n hoflc Du thAo thdng
1, ^ ), ,i
biio y€u cdu bo sung, hodn thi6n h6 so:

. - N6u hQttg nh6t trf v6i Du th6o x6c nhQn B6ng k6 16m sin; x6c nh6n lam
. ^i r : -_ ,sin t6n trong Sd theo d6i nhQp, xu6t l6m s6n d6i v6i chri ldm sin ld t6 chirc, hd

kinh doanh xu6t bin l6m sin ho{c Du th6o thdng b6o yeu cAu b6 sung, hodn
thiQn.hd so thi cho y ki6n chi d4o, y€u cAu sria doi, uo sun{l hodn thiQn l4i;
chuy6n Ldnh dao dQi dO thuc hi6n.

Ntiu nh6t trf v6i Dg th6o x6c nhQn Bing k6 l6m s6n; x6c nhf,n l6m s6n
.i. ai .r r-. r A 4..tOn trong )o theo ddi nhdp, xudt l6m s6n ddi v6i chir 16m sAn ld td chric, h0 kinh
doanh xuAt b6n l6m s6n hopc Du th6o thdng b6o y6u cAu b6 sung, hodn thiQn h6
so thi ph6 duyQt, ky phdt hdnh; chuy6n BQ phan Van thu.

. Ldnh dpo Chi cr,rc chfu trdchnhiOm ,rd sg chinh x6c, h-o,p ph6p, hqp lf cua
kct qua xri ly h6 so do minh ph€ duyQt, ky ban hdnh. (thdi hqn: o'.s is"y fdm viQc)

* B0 phQn Vdn thu - Chi cpc: D6ng d6u vdn bdn; ldm thrtr tuc ph6t hdnh;
lap vd qu6n l1f, luu trir h6 so theo quy dinh.

A1 i -r!_ Chuy€n KCt qui xri li hO so x6c nhpn Bing k6 16m sin; x6c nh6n l6m s6n
tdn trong 56 theo ddi nhQp, xu6t t6m sAn ddi v6i chu l6m sin ld td chfc, hO kinh
doanh xu6t bin lAm 1an ho{c Th6ng b6o y6u c6u b6 sung, ho}rni thiQn h6 so d6n
BQ phpn Titip nhQn hd so vd T16 k6t qu6 cira Chi cpc Ki6m ldm. (thdi hqn: 0.25
ngdy ldm viQc)

Bwfc 3: Trd kift qud gi,fii quyi* TTHC

C6ng chirc/vidn chric BQ phan Tiilp nhan hd so vd Trri ki5t qu6 ctra Chi cpc
-2

Ki€m ldm ti6p nh4n k6t qu6 giii quy6t hd so vdo sO theo ddi h6 so vd phAn m6m
diQn tft, thpc hi6n:

- Thdng b6o cho t6 chirc, c6 nhdn bi6t tru6c qua tin nhEn, thu di6n tu,
diQn thoai eOi vOi h6 so TTHC dugc gi6i quytit tru6c thoi hpn qtry dinh.

^",t- TrA ket qu6 gi6i quy6t h6 so TTHC:

+ Trh k6t qui tryc ti6p: Td chirc, c6 nhdn nhpn k6t qu6 gi6i quy6t TTHC
theo thoi gian, dla di6m ghi tr6n Gi6y ti6p nhAn hd"so vir hgn.rtrA ktit qu6 (xu'5t
trinh gi6y hgn tri k6t que). C6ng chirc tr6 k6t qu6 ki6m tra phi6u hen vd ydu cAu
ngudi ct6n nhQn k6t qu6 ky nhQn vdo s6 vd trao k6t qu6. Edi vcii hd so nQp qua
dich vU c6ng tryc tuy6n, k6t qui gi6i q.rytit dugc tri tryc ti6p tai Di6m tr6 k6t
qui tQp, trung, BQ phpn ti6p nhpn h6 so vit trh k6t quA Chi cpc Ki6m 1^6iry. C9
nhdn, tO chirc t6i nhQn k6t qui gi6i quy6t TTHC mang theo h6 so gdc dC d6i

r.i r .
chi6u vd nQp l4i cho can bQ ti6p nh4n h6 so.
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+ Tri k6t quA th6ng qua dich vp buu chfnh c6ng ich: thuc hi6n theo hu6ng
d6n cua Buu di6n

+ TrA k6t qui tryc tuy6n: Tri ktlt qu6 truc tuy6n cho c6 nhfin, td chric
th6ng qua Cdng Dich 4r c6ng tryc tuy6n khi c6 y6r, 

"Au 
vd dugc ph6p lu6t cho

ph6p.

-Thdi gian: Gid ldm viQc theo quy <linh cria tinh.

b. Trudng hgp 2: phhi xfc minh

T6ng thoi gian thuc hi€n:04 ngity ldm vi6c x 8 gio :32 giit
1.1. Cfch thrfrc thgc hiQn TTHC

Chri lam sAn hodc t6 chirc, c6 nh6n dugc chu l6m s6n riy quydnchuAn bi h6
so cl6y dri theo quy dinh vd nQp h6 so quu -6t trong c6c cilchthtic sau:

- Nqp truc ti6p tgi Dir5m tirip nhdn h6 so So Ndng nghiCp vd phrit tri6n
n6ng th6n, Chi cuc Ki6m 16m..

- Hoac th6ng qua dfch vu.buu chinh cdng ich d6n Di6m titip nhan h6 so,
86 phan ti5p nhQn hd so vd tr6 k6t qu6, Chi cuc fie* 16m..

- Hodc nQp tryc tuy6n tai website c6ng Pich vg cdng cria tinh H.mg y6n:
http://dichvucong.hungyen.gov.vn hodc c6ng Dfch , "o c6ng -euiSc

gia:https://dichvucong.gov.vntheo quy dfnh tai Nghi dfnh s6 45120201ND-cp.

- Trucrng hqp chri ldm s6n tpo md ph6n h6i nhanh (eR) chira dgng h6 so
ldm sdn trong B6ng kO l6m s6n thi kh6ng ph6i n6p hd so quy dinh t4i cicEi,S- .,
d, d, e vd g khoin 7 Didu 5 Th6ng tu s6 2612022nT-BNNprNT.

1.2. Quy trinh gi6i quy6t TTHC
Brbc 1. TiAp nhQn vd chuydn h6 so TTHC

Tpi BQ ph0n Ti;5p nh0n hd so vd 116 k6t qu6, chi cr,rc Ki6m l6m:
- OOi v6i h6 so dugc nQp tryc titip cdng chirc/viOn chric ti6p nhpn hO so

xem xdt, ki6m tra tfnh hqp l0 lchintr x6c, 
^dAy 

eI; cria h6 so.

+ Trucrng hqp hd scv chua dAy dri, chua_ chinh x6c theo quy dlnh c6ng
chirc/ vi6n chric titip nhQn hii so pndi hucrng ddn dai diQn t6 chric, .a'"fta" UB
sung, hodn thiQn hO so theo quy tlinh vd n6u-rO ly dotheo m6u PhiC; 

"e, 
rar ia

sung, hodn thi6n h6 scy;

+ Trudng hqp tu chOi nhpn h6 so c6ng chric/vi€n chric ti6p nhan h6 scr
phai n€u 16 ly do theo m6u phi€u tu ch6i giai quy6t h6 so TTHC;

..^ ,1 lryhg.lqpj? sg.AAy Ay, :g"h xdc. theo quy dinh,. c6ng chirc/vien chirc
ti6p nhqn h6 so lBp Giay ticp nhpn h6 so vd hen ngdy trakctquA; qu6t (scan) vd
luu trfr h6 so diQntir, cpp ntrat vdo co sd dir liQu cria HQ thdngthOn! tin mQt cria
cli6n tri tinh.

- Edi v6i h6 so dugc nOp jr.uc tuy6n th6ng qua c6ng Dich vg c6ng ctra
tinhhodc c6ng Dich vu c6ng euoc gia, ho{c th6rig qua dich vp buu chinh c6ng
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ich, trong thdi hAn 01 ngey ldm vi6c, ke tir ngdy nhQn du'gc hd so, c6ng
chric/viCn chirc titip nhQn hd so xem x6t, ki6m tra tinh hqp l9 (ctrinh x5c, dAy du)

r r\
cua no so.

Th6ng b6o tdi dai di6n to chric, c6 nh6nthgc hiQn TTHC n6u 16 n6i dung
theo c6c trudng hcr,p tr6n qua chirc ndng grii thu diQn tri, grii tirr nhEn tdi ngudi
ddn qua HQ th6ng th6ng tin m6t cria diQn tri tinh da k6t nOi uOi C6ng Dfch vu
c6ng cria tinh ho4c Cdng Dich vp c6ng Qu6c gia.

Cdng chfc/vi6n chric dugc giao ti6p nhQn h6 so chiu trdch nhiQm vd tinh
r r^ ' r ).hqp l9 cua ho scr TTHC

. Nga{ sau khi titip nhQn h6 so TTHC theo quy dinh, c6ng chric/viCn chirc
ti6p nhQn hO ro thUc hi6n chuy6n hO so DQi kirSm ta- .o dQng giiai qryCt,

,^ri'+ Chuy6n ngay dir liQu h6 so diQn tft dugc ti6p nhQn truc tuy6n cria t6
chfc, c6 nhdn d6n co quan c6 thAm qnydn gi6i quy6t th6ng qua HQ th6ng th6ng
tin m6t cria diQn tri ctra tinh.

,,^ri'+ Chuy6n ngay dir liQu h6 so diOn tti dd ducv. c c4p nhqt d6n co quan c6
thAm quyAtt gi6i quy6t th6ng qua HQ th6ng th6ng tin m6t cua dif,n tir ctra tinh.

+ Lap Phi6u ki6m soSt qu6 trinh gi6i quy6t h6 so, ghi th6ng tin vir ky x6c
r^ r A

nhAn chuydn cirng hd so gi6y ti6p nhQn tryc ti6p trong ngey lirm vir;c.

Bw6c 2. Girti quyh hi so TTHC

C6ng chric dugc ph6n c6ng thU ly: Ti6p nhpn h6 scr; xir ly, thdm ctinh h6
' '' ,l

scr; x6c minh, th6m tra hO scr (n6u c6); ni6m y6t, c6ng khai (n6u c6).

1. Neu hi so chua dfi diiu kiQn giai quydt:

C6ng chric dugc phdn c6ng thp ly: Dg th6o.v5n p6n thdng b6o y6u cAu
b6 sung, hodn thiQn h6 so n6u rd ly do, n6i dung c6n b6 sung; trinh Ldnh d4o
DQi ki6m tra, ph6 duyQt.

. 
COng chric thp lli chiu tr6ch qhi€ry vC tet quA thAm dintr, thAm tra, d6nh

gi5 hO so; nQi dung th6ng b6o y6u cdu b6 sung, hodn thiQn hti so vd thiS thfc k!
thlat trinh bdy khi trinh Lenh dao DQi ki6m tra, ph6 duyQt; didu chinh, sria d6i,
b6 sung khi co y6u c6u tt Lenh dpo DQi. (thdi hqn: L75 ngdy ldm viQc)

* Lenh dao DQi: ki€m tra, xem x6t k6t qu6 thp li hO so vd dU th6o th6ng
1 , ^ I r I i t .r.  t \
b6o y€u c6u bO sung, hodn thiQn h0 so.

- NOu kh6ng th6ng nhAt voi k6t qu6 xri lf h6 scy vd dg th6o th6ng b5o y6u
I t i t r ", , \ ,r .^ "cdu bO sung, hodn thiQn h6 so thi y6u cAu sria, b6 sung, hoirn thiQn lpi; chuy6n

c6ng chirc/vidn chric du-o. c phdn cdng thp ly ct6 thr,rc hiQn.

- N6u thdng nh6t vdi k6t qu6 xt ly h6 so vd dy th6o th6ng b6o y6u cdu b6
sung, hodn thiQn hd so thi duyQt vd trinh Ldnh d4o Chi cpc.

Ldnh dao DQi chfu tr6ch nhiQm vA nQi dung vd tinh ph6p li d6i v6i kiSt qua
. 1 , a ), . | ,1 , ,r ^ 1 ,xu l1i h6 so vd dg th6o th6ng brlo y€u c0u b6 sung, hodn thien hd so tru6c khi



23

trinh Ldnh dao Chi cr,rc; didu chinh, sua d6i, b6 sung khi co y6u cAu tir Ldnh dao
Chi cqc. (thdi hsn: 0.5 ngAy hm vi6c)

* LSnh <lpo Chi cuc: kiem tra, xem x6t k6t qu6 thp lli h6 so vd dtr th6o
th6ng b6o y€u cAu b6 sung, hodn thiQn h6 so.

- Ni5u kh6ng th6ng nh6t voi kCt quq xt ly h6 so vd du th6o th6ng b6o y6u
cAu b6 sung, hodn thie; hd so thi y€u cAu ,ua, bo s.rng, t;;; ;te" 6,;hr;a;
Lanh dao DQi d6 thsc hiQn.

- N6u ntr6t tri v6i k6t qui xft li hO scv vd dg th6o th6ng b6o y€u c6u b6 sung,
hodn thi6n h6 so thi phc duyQt, ky plat hdnh; chuyOn e0 ph?n van tnu.

. A l{l d4o chi cr,rc chiu trhchnhiom y6 ru chfnh x6c, hgo phfip,hqrp llf cta
kdt qui xt fY h6 so vd th6ng b6o y6u cAu b6 sung, hoirn thiQnilO so do -i"ir pne
duyQt, quytlt dinh ban hdnh. (thdi hqn; 0.5 ngdyldm viQc)

* BQ phQn vdn thu: Dong d6u vdn b6n; ldm thir tpc phrit hdnh; l{p vd qu6n
l1i, luu tre h6 so theo quy dinh.

Arir'

. a .9hYV,." hO :9 vd thdng b6o ydu"cdu bd sung, hodn thi6n hd so dtin Di6m
tiep nhgn ho so, tr6 k6t qua, chi cuc ki6m ldm. (thdi hqn: 0.25 ngdy ldm viQc)

2. Neu ho so dil diiu kiQn gidi quydt
* C.ott* chric dugc ph6n c6ng thu ly: Dr.r th6o vdn bin th6ng b6o cho chri

ldm sin vd viQc x5c minh;-trinh Lenh eao boi tie- tra, ph6 duygt.

.. . ,C6ng chric thp ly chiu tr6ch nhiQm vC ttit qu6 th6m dinh, thdm tra, drinh
gi6 h6 so; n6i dung Dg thio vdn b6n th6ng b6o cho chri ldm san vd vi6c x6c
minh vd th6 thric k! tfruQt trinh bdy khi trinf, Ldnh dao DQi kic; i.", pne arve,,
giAr ..ltih, sfta doi; bo sung khi c6 y6,l cA, tri Ldnh dao DQi. (thdi hsn: 0.5 nsdy
tam vrcc)

* Ldnh dao Doi: ki6m tra,. xem xdt k6t qu6 thu lli h6 so vd Du th6o vdn
b6n th6ng b6o cho chri l6m s6n vA vidc x6c minh.

- N6u kh6ng th6ng nh6t vOi ktit qua xu ly hO so vd Dy th6o vdn b6n th6ng
b6o cho chir l6m sin vd vi6c x6c minh thi y6u cdu"sria, bd sung, hodn thiQn lai;
chuy6n cdng chric/viCn chirc dugc ph6n c6nginu ry d6 thgc hign.

- NCu th6ng nh6t vdi ktit qu6 xri lf hd so vd Du th6o vdn b6n thong bdo cho
chri l6m sin vd viQc x6c minh thi duyQt vd trinh Lenh d4o chi cpc.

Ldnh dao D6i chiu trSch nhiQm vd n6i dung vd tinh ph6p li d6i v6i krit qu6
xil ly h6 so vd Du th6o vdn b6n th6ng b6o cho-chri l6m's6n'"a 

"ie. 
x6c minh

tru6c khi trinh Ldnh dqo Chi cpc; diAu chinh, sria ddi, b6 sung khi cb y€u cAu tu
Ldnh dao Chi cuc. (thdi han: 0.125 ngdy tdm viQc).

* Lenh dgo Chi cpc: kidm tra, xem x6t ktit qu6 thu l)i h6 so vd Dy th6o
vdn b6n th6ng b6o cho chir ldm s6n vd vi6c xii:c minh.
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- NOu kh6ng thong nh6t v6i k6t qua xu ly hd so vd Dg th6o vdn b6n th6ng
b6o cho chri ldm s6n vd vi6c x6c minh thi ydu cAu sria, bd sur1g, hoan thipn lai;
chuy6n Ldnh dao DQi ee tnUc hi6n.

- N6u nhSt tri v6i ktit qua xtr li hO scr vdr Dg th6o v6n bin th6ng b6o cho
chu l6m s6n vd viOc x6c minhthi ph6 duyQt, k1,i phat hanh; chuyen BQ phpn Vdn
thu.

. Ldnh dqo Chi cuc chiu tr6ch nhi6m uA rp chfnh x6c, hqp ph5p, bqp ly cta
k€t qua xit ly hd so vd D; th6o vdn bdn th6ng b6o cho cht l6m s6n v6 viQc x6c
minh do minh ph6 duyQt, quy6t dinh ban hdnh. (thdi han: 0.25 n,gdy ldm viQc)

* BQ phQn Vdn thu: D6ng d6u vdn b6n; ldm thu tpc ph6t hrdnh; lQp vd qudn
l;f, luu trfr hO so theo quy dinh.

Al i t I ,r r y r r .i ^ 1 , t r r rA " ),
Chuy6n ho so vd Dg th6o vdn b6n th6ng b6o cho chri l6nr s6n v€ vi€c x6c

minh dtin DQi ki6m lAm co dQng. (thdi hqn; 0.125 ngdy ldmvi€c)

DQi ki6m l6m co dQng (Ldnh dao dQi) Thdng b6o vd viQc x6c minh cho
t6 chric/c6 nhdn d6 bitlt qua diQn thopi ho[c email; d6ng thdi phdi hqp v6i co
quan co 1i6n quan t6 chric x5c minh ldm 16 tinh chinh xfic c.iet th6ng tin tp k6
khai ctra t6 chric/c6 nhdn; lAp Bi6n.bdnxdc minh, dg th6o X5c nlhfln BAng kO l6m
s6n; x6c nhfln l6m s6n t6n trong 56 theo d6i nhQp, xudt ldm sin d6i v6i chri ldm
s6n ld tO chirc, h0 kinh doanh xu6t bin ldm s6n trinh LSnh dao Chi cpc xem x6t,
ph6 duyQt. (thdi hqn: 2.25 ngdy ldm viQc)

* Ldnh dao Chi cqc: D6nh gi6 qu|trinh thp ly, xem x6t kin qu6 
"y 

ly h6 so
vd dg th6o X6c nhfln BAng kO l6m s6n; x6c nhfn l6m s6n t6n trong 56 theo ddi

r A A, tn t A r . r r t '
nhQp, xudt l6m s6n d6i v6i chir l6m s6n ld t6 chirc, h0 kinh doa.nh xu6t b6n l6m
san:

- Ni5u kh6ng nh6t tri vdi ktit qua xir ly h6 so vd dr,r th6o X6c nh6n B6ng k6
l6m s6n; x6c nhpn ldm siin tdn trong Sd theo ddi nhdp, xu6t ldnr sin d6i v6i chri
16m s6n ld td chric, hQ kinh doanh xu6t b6n 16m s6n thi cho 1i hi6n chi dpo, y6u

), " -,1.. t L i \ ,r .A t '
cdu sua ddi, bd sung hodn thiQn lpi; chuy6n L6nh dao DQi dC thq'c hiQn.

- NOu nhAt trf vdi k6t qu6 xri lf hd so vir dg thhoXilc nhal Bing k6 l6m sin;
x6c nh$n l6m sin tdn trong 56 theo d6i nh4p, xu6t l6m s6n cl6i v6i chtr 16m s6n

td t6 chirc, hQ kinh doanh xu6t bin l6m sin thi phO duyQt, ky ph6t hdnh; chuy6n
B0 phfln Vdn thu.

. LSnh dao Chi cpc chiu trdchnhiQm uA sg chinh x6c, hqp ph6p,.hqp \y cin
t<6t qua xft ly hd so vd X6c nhQn Bing kO l6m sin; x6c nhQn l6m sdn t6n trong 56
theo ddi nhQp, xu6t 16m sin dtii v6i chir 16m sin ld t6 chric, h9 kinh doanh xu6t
b6n l6m sin do minh ph6 duyQt, quy6t dinh ban hdnh. (thdi hsn: 0,5 ngdy ldm
vi€c).

r'B0 phQn Vdn thu: D6ng ddu vdn bhntrh k€t qui X6c nhfln Bing kO 16m

s6n; x6c nh4n l6m s6n t6n trong 56 theo ddi nhQp, xuAt 16m sin ddi v6i chtr l6m
s6n ld tO chilc, hg kinh doanh xu6t b6n 16m sin; ldm thu tpc p'h6t hdnh; lap vd
quan lf, luu trfr h6 scv theo quy dinh.
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Chuydn k;5t qu6 gi6i quy6t hd so d6n BQ ph0n ti6p nhan h6 so vd tr6 ktit
qu6, chi cuc Ki6m l6m tinh Hung y6n. (thdi hqn: 0.25 ngdy ldm viQc)

Bw6c 3: Trd kiit qud gidi qayifu TTHC

-.. A .96"g. 
chric/vi6:r.chirc BQ phan Jiep nhan h6 so vd TrA k6t qui cria Chi csc

Ki6m lAm ti€p nhgn k6t qu6 gi6i quyiSt hd so vdo s6 theo d6i h6 so vd phAn *A-
di6n tu, thuc hi6n:

- Th6ng b6o cho t6 chuc, c6 nh6n bi6t tru6c qua tin nh6n, thu di€n tir,
diQn thoai ooi voi hd so TTHC dugc gi6i quytit tru6c thoi han quy dfnh.

- TrA k6t qu6 gi6i quyrit h6 so TTHC:
+ Tra k6t quA.tryc ti6p: T6 chirc, c6 nh6n nhpn ktit qu6 gi6i quy6t TTHC

theo thcri gian, dia di€m ghi tr€n Gi6y ti6p nhQn h6 so vd h9nir6 kbt"qu6 (xu6t
trinh gi6y hen trd k;5t qyli Cdng chfc trhk6tqu6 kii5m tr" prriA" rtu" tj ve,;;A,ngudi <l6n nhan t<tit qua ky$pn vdo s6 vd trab k6t qua. tei;;;tJ;il;;;
dich vu c6ng ty: tyvjn,.k6t gu.a qili quy6t 6ue9 trd truc ti€p tai oia- ira i?t
qui t4p trung, BQ phan ti€p nhpn h6 scv vii trri ktit qu6 Chi cpc Ki6m ldm. C6
nhdg, t6 chric t6i nhpn kcf qua giai quyist TTHC -;G ir,., ird ;;-;a; d6 ddt
chi6u vd nQp lai cho c6n bd ti6p n-hpn haro.

+ TrA ktit qu6 th6ng qua dfch vp buu chinh c6ng ich: thuc hiQn theo hudrng
ddn cria Buu di6n

+ Tra k6t qua truc tuy6n: T16 k6t qu6 truc tuy6n cho c6 nh6n, t6 chfc
t!6ng qua c6ng Dich vu c6ng truc tuy6n khi c6'y6, .a,.r re d"-".;hdp lu6t cho
ph6p.

- Thdi gian: Gio ldm vidc theo quy dinh cira tinh.

c. Trudng hgp 3: xic minh c6 nhidu nQi dung phric t4p
T6ng thdi gian thuc hi6n: 08 ngdy ldm vi6c x g gio: 64 gid
1.1. Cfch thrirc thgc hiQn TTHC
Chri l6m sin hodc t6 chfc, c6 nhdn dugc ch0 l6m s6n riy quydnchu6n bi h6

so dAy dir theo quy dinh vd nQp h6 so quu *9t trong circ cdchthric sau:

- NOp tr.uc ti6p qi Dir5m ti6p nh6n hd so So Ndng nghiQp vd ph6t tri6n
n6ng th6n, Chi cqc Ki6m ldm..

- Ho.ac th6ng qua dich vp.buu chfnh c6ng fch d6n Di6m ti€p nhpn h6 so,
BQ phpn ti6p nhdn hdso vdtrhk6t qu6,Chi cgc ii6- 16m..

Ho{c n6p tryc tuy6n tai website c6ng ?ich vu c6ng ctia tinh Hgrrg y6n:
http://dichvucong.hungyen.gov.vn hoac c6ng Dfch- vu c6ng 

"eu6c
gia:https://dichvucong.gov.vntheo quy dinh tai Nghi dinh s6 4512020/ND-Cq.

- Trucrng hqp chf lam s6n t4o md ph6n h6i nhanh (eR) chira dwng h6 so
l6m s6n trong B6ng kd ldm san thi kh6ng phai nQp h6 so qry ai"r, tqi cic[i6- .,
d, d, e vd g kho6n 7 Di6u 5 Th6ng tu s6 26120221TT-BNNPrNT.
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1.2. Quy trinh giii quy6t TTHC

Bw6c 1. TiAp nhQn vd chuydn hO so TTHC

Tai B0 phfln TitSp nhan h6 so vd TrA k6t qu6, Chi cpc Ki6rm 16m:

- pOi v6i h6 so du-o. c nQp tryc ti6p cdng chirc/viOn chirc: ti6p nhan h6 so
, . .7

xem x6t, kiem tra tinh hqp lg (chfnh x6c, ddy dtr) cua h6 so.

+ Truong hqp hO so chua ddy dri, chua chinh x6c theo quy dinh cdng
chric/ vi€n chirc titip nhQn hd so ph6i hucrng d6n dpi diQn t6 chirc, c6 nhdn b6
sung, hodn thi6n h6 so theo quy dinh vir n€u rd lf do theo mdu Phi6u y€u c6u bd
sung, hodn thiQn hd so;

+ Trudrng hqp tt ch6i nhpn h6 so c6ng chric/viOn chric ti6p nhpn h6 so
phii n6u 16 ly do theo mdu Phi6u tir ch6i gi6i quytit hd so TTHC;

Try*tg hap 46 sg ddy dti, chfnh x6c theo quy dryh, c6ng chfc/viOn chirc
ti6p nhAn hO so lpp Gi6y ti6p nhpn hd so vir hgn ngdy tre kCt qua; qu6t (scan) vd luu
trfr hd so diQn tri, cpp nhdt viro co sd dfr 1i6u cria HQ th6ng th6ng tin mQt ctra diQn tu
tinh.

- OOi v6i h6 so duo. c nQp tryc tuy6n th6ng qua Cdng Dich vu cdng cira
tinhho{c C6ng Dich vq cdng Qu6c gia, ho{c th6ng qua dich 4r buu chinh c6ng
ich, trong thdi han 01 rQdy ldm viQc, k€ tir ngdy nhfln drrgc h6 so,. cdng
chirc/viOn chfc ti6p nh4n h0 so xem x6t, ki6m tra tinh hqp l€ (chinh x5c, ctdy chi)
cfia h6 so.

Th6ng b6o t6i dAi diQn t6 chirc, c6 nhdnthwc hi6n TTHC n€u rd nQi dung
theo c6c trucrng hgp tr6n qua chric n6ng giri thu diQn tu, gui tin nhpn t6i ngudi
ddn qua HQ th6ng thdng tin mQt cira diQn tt tinh da k6t ndi v<ii C6ng Dich vp
cdng cira tinh ho4c C6ng Dich vp c6ng Qu6c gia.

C6ng chric/viCn chric dugc giao ti6p nhpn hd so chlu tr6ch nhiQm uC tfnh
hqp lq cira hd so TTHC.

. Nga{ sau khi tiiip nhpn fO rg TTHC theo quy dfnh, cdng chfc/viOn chfc
titip nhpn hd so thgc hiQn chuy6n h6 so Dgi ki6m l6m ccy dQng gi6i quytit:

' ^t 
:. ' r.^ . '+ Chuy€n ngay dfr liQu hd so di6n tu dugc ti6p nhQn truc tuy€n cira tO

chfc, c6 nh6n d6n co quan c6 thAm q.rydn gi6i quy6t th6ng qua HQ thdng th6ng
tin mQt cria diQn tir cira tinh.

t A1 I ' a.^ 4d . '+ Chuy6n ngay dt lieu hd so di6n tu d5 duo. c cQp nh4t d6n co quan c6
them quy6n gi6i quy€t thdng qua HQ th6ng th6ng tin mQt cua diQn ttr cria tinh.

+ Lgp Phi6u ki6m so6t qu6 trinh gi6i quy6t h6 so, ghi th6ng tin vd [i x6c
nh?n chuy6n cing h6 so gi6y ti6p nhQn trgc ti6p trong ngey ldm vipc.

Bwtc 2. Gidi qryiit hO so TTHC

Cdng chrig dugc phdn r9rg thp ly: Ti6p nhQn hd so; tyli, thdm dinh hO

so; x6c minh, th6m tra hd so (n6u c6); ni6m ydt, c6ng khai (n6u co).
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1. NCu hd so chua dri di6u ki6n gi6i quy6t:

. A 
* 

96ng chfrc dugc phdn c6ng thu l1f: Dg thAo vdn bin th6ng b6o y6u cdu
b6 sung, hodn thi6n hd so n6u rd ly do, trOi dutrg cAn bd sung; trinh Ldnh dao
DQi ki€m tra, ph6 duy6t. ' e --"-)'

. . . , 
c6rg :.hyr thu lli chiu tr6ch {riery vc t ct qu6 th6m dfnh, th6m tra, drffi

gia hd so; noi d-tog thdng b6o y6u cAu b6"sung, noan thi6n h6-so vd th6 ttr"" ty
th.uat oiil bdy khi trinh LSnh ilpo DQi ki6m tra, ph6 ouy.ct; di6u chinh, ,.iu aoi
b6 sung khi c6 y6u cAu tt Ldnh dao DQi. (thdi hsn: 0l ngdy tdm viQc).

* Ldnh dao D6i: ki6m tra,.xem x6t ktit qu6 thp l)i h6 so vd dg th6o th6ng
b6o y6u cdu bO sung, hodn thi6n h6 so.

- N6u kh6ng thtittg n{r6t voi ket quq xft ly hd so vd dg thAo th6ng b6o y6u
cAu b6 sung, hodn thie; h6 so thi ycu .iu ,t u, ;6;;r; rr;* ,rrie,' 6,-;n*6;
cdng chirc/vidn chric du-o. c ph6n c6ng thu li d6 thgc hi6n.

- Ntfu th6ng.nh6t v6i ktit qui xri li hO so vd du th6o th6ng b6o y6u c6u b6
sung, hodn thi6n h6 so thi duyQt vd trinh L6nh d40 chi cuc.

Ldnh dao D6i chiu trrlch nhiQm v6nQi gurg vd tinh ph6p li q6i v6i ktit qu6
xri ly h6 so vd ds th6o th6ng b6o y6u cAu b6 sulg, h;;"'thi;;id scy tru6c khi
trinh Ldnh dao Chi cuc; diAu chinh, sria d6i, bO suig khi c6 yeu cdu tu L6nh dao
Chi cpc. (thdi hqn: 0.25 ngdy ldm viQc)

* Ldnh dao Chi cqc: ki6m tra, xem x6t ktit qu6 thp l)r h6 so vd dg th6o
th6ng b6o y6u cAu b6 sung, hodn thiQn frO ,o.

- Ntiu kh6ng th6ng nn6t vOi ket qtrq xu ly h6 scr vi du th6o th6ng b6o y6u
gAu bO sung, hgdn thie; h6 so thi yeu .Au ,"u, ;a ,;";;;G;6,;";6;
Lenh clpo DQi cliS thuc hiQn.

- N€u nhdttrivoi ktit qu6 xir li hO scv vir dg tlr6o thdng b6o y6u cAu b6 sung,
hodn thiQn h6 so thi ph6 duyQt, wy plathdnh; chuyOn BQ phan vdn thu.

Ldnh dao chi cpc chiu tr6ch nhiQm ya ru chfnh x6c, hqp ph6p, hqrp ly cta
kiit qu6 xir ly ho ,o vd th6ng b6" yc;-;il;t;;odn thi€n t o ,o do minh ph6
duyQt, quytit clinh ban henh. (thdi hqn: 0.5 ngdyTim vi€c)

D6ng d6u vdn bin; ldm thir tpc phrit hinh; lpp vd qu6n l;f, luu trfr h6 so
theo quy dinh.

..A ,9hyv*.n 
ho :g vd th6ng brio y6u"cAu b6 sung, hodn thiQn h6 so d6n Di6m

tr€p nhQn h6 scr, tri kot qu6, chi cuc ki6m ldm. (thdi han; 0.25 ngdy tdm viec)
2. N6u h6 so dri didu ki6n gi6i q,.ry6t:
* Cdng chirc duoc ph6n c6ng thp ly: n6u c6 nghi ngd nhimg th6ng tin t6

chuclc| nhan tu k€ khai, nhirng. n-6i dung phric tap can x6c minh-ldm 16, c6ng
chfc thp l;f Dp th6o vdn b6n phoi rrqp 

"a 
og th6oih6ng b6o x6c minh th6ng tii

trinh Lenh dao d6i xem x6t.
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. C6ng chric thp lf chiu tr6ch nhi6rn vd sy chinh x6c, hqp lph6p, hqp l1f cria
k6t qu6 xir ly hd so do minh dg th6o, trinh ph6 duyQt, quydt dinh ban hdnh. (thdi
hqn: 0.5 ngdy ldm viQc)

* LAnh dao DQi: ki6m tra, xem x6t ktit qu6 thu li hO so vd dg th6o th6ng
b6o y6u cAu b6 sung, hodn thiQn hd so.

- Ntiu kh6ng thOtrg ntr6t vOi k6t qua xir l;f h6 so vir dg th6o th6ng b5o y6u
I rl i ,

cdu bd sung, hodn thiQn hd so thi y€u cdu sua, bd sung, hodn thiQn l4i; chuy6n
c6ng chric/viCn chric dugc ph6n c6ng thp ly cl6 thgc hign.

- N6u thdng nh6t vdi rct qua xu ly hd so, Dp th6o vdn bAn phOi hqrp vd Dy
thAo th6ng b6o xric minh thdng tin thi duyQt vir trinh Ldnh dao Chi cuc.

LSnh ctao DQi chfu tr6ch nhiQm vA nQi dung vd tinh ph6p l)i d6i v6i ktft quA

xt l;f hO so, Dg th6o vdn bin pfrOi hqp vd Dg th6o th6ngb6o x6c minh th6ng tin
tru6c khi trinh Ldnh dao Chi cpc; di6u chinh, sira ddi, b6 sung l,fii co y6u c6u tri
Lenh d4o Chi cqc. (thdi hqn: 0.125 ngdy ldm vi€c)

* Ldnh dpo Chi cr,rc: ki6m tra, xem x6t k6t qu6 thp li h6 so, Dp th6o vdn
r r f,, r \ r
ban phdi hqrp vd Dg th6o thdng b6o xfic minh th6ng tin.

- NOu kh6ng th6ng nhdt voi k6t qui thu li h6.so, Dr,r th6o vin bAn phdi hgp
vd Dg th6o th6ng b5o x6c minh th6ng tin thi y6u c6u sira, b6 sung, hodn thiqn lai;
chuyen Lenh dao DQi dO thUc hiQn.

- N6u nh6t tri vdi k6t qu6 thu li hO so, Dg th6o vdn bin ph6i hcr,p vd Dr,r

th6o th6ng b6o x6c minh th6ng tin thi ph6 duyQt, (i ph6t hdnh; chuy6n BQ phan

Vdn thu.

Ldnh <tao Chi cpc chiu trfuchnhiQm,16 sg chfnh x6c, hqp ph6p, hqp ly cta
k6t qui xri ly hii so vir th6ng b6o y6u cAu bO sung, hodn thiQn hd so do minh ph6

duyQt, quy6t dinh ban hirnh. (thdi hsn: 0.25 ngdy ldm viQc)

* B0 phatt Vdn thu: D6ng d6u vdn bin; ldm thir tpc ph6t hrdnh; lpp vd quin
ly, luu trfr hO so theo quy dfnh.

 1 /tl
Chuy6n k€t qui gi6i quy6t hd scr d6n DQi ki6m l6m co dQng.

(thdi hqn: 0.125 ngdy ldm vi€c)

* Dgi ki6m l6m co dQng Genh dao dQi) th6ng b6o cho t6 chfc/c6 nhAn do

bi6t qua diQn tho4i ho4c email;

)n quan t6 chfc x5c minh lirm 16 tinh chinh x6c

ctra th6ng tin tg kO khai cira td chuclc| nh6n;

. LAp Bi6n"b6n x6c minh, Dg th6o x5c nhQn B6ng kC 16m s6n; x6c nhQn ldm
sin tdn tiong Sd theo ddi nh4p, xu6t lAm s6n ct6i v6i chtr lAm s6n ld t6 chirc, hQ

kinh doanh xu6t bin 16m sin trinh Ldnh dao Chi cuc xem x6t, ph6 duyQt. (thdi
hgn: 5,75 ngdy ldm vi€c)

* LSnh clao Chi cpc: ki6m tra, xem x6t k6t qui thp li hO so, Dg th6o vin
i , t A, r \ 11 ,r , , 1 

^ 
n? | 4 t^,-- - a,^- --. ^ --l^ -^ l --^b6n phdi hqp vd Dg th6o x6c nhpn B6ng kO 16m sin; x6c nhQn l6m sin t6n trong
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S6rtfe"o d6i nh4p, xu6t l6m s6n ddi v6i chir l6m s6n ld t6 chfc, hg kinh doanh
xuat ban lfim s6n.

- Ntlu kh6ng thdng nhat v6j ktit quithply h6 scr vd Du thgo xdc nhgn.86rg
k€ l6m sin; x6c"nh0tt l6m s6n t6n trong 56 theo d6i nhpp,'xu6t l6m siin d6i v6i
cht l6m san ld t6 chric, hQ kinh doanh xu6t b6n ldm sanlii til.A; J;;A;;;;,
hoan thiQn l4i; chuy6n L6nh dao DQi dC thpc hiQn.

- N6u nh6t tri v6i k6t qu6 thp ly h6 so, Du th6o ktit qu6 x6c nhfln B6ng k6
l6m san; xrlc nhQn ldm s6n t6n trong s.6 theo d6i nhpp, ,,u6t la- ,a" aaifi?n1
16m s6n ld t6 chric, h6 kinh doanh iu6t uan lam santhi ph6 duyQt, ky ph6t hdnh;
chuy6n BQ phpn Vdn thu.

Ldnh dao chi cuc chiu trdchnhiQm rra sg chinh x6c, hqo phiry,hqp ly cta
\ct qua xir ly no to vd x6c nhfrn BAng kO ldm sin; xric nhQn ta- ,a,1Ptilii"'i* J;
theo d6i nhap, xu6t 16m sin ddi v6i chri ldm san h,6^.#;il fu doanh xu6t
ban l0m s6n do minh ph€ duy6t, quy6t dfnh ban henh. (thdi itqn: 0I ngdy ldm
viQc).

* B0 phal va"n t\u: D6ng_d6u vdn biin tr6k€tqu6 x6c nh4n B6ng k€ ldm
sdn; x6c nh6n l1m 

9an 
t6n trong Sd theo d6i nhpp, 

"u6i 
ta- san d6i v6i chri l6m

sin ld t6 chirc, ho kinh doanhiuatban l6m s6nl ldm thri tuc ph6t hdnh; lap vd
qu6n ly, luu trfr h6 so theo quy dinh.

Chuy6n k"et qu6 gi6i quytit h6 so d6n B0 phOn titip nhan h6 so vd tra k6t
qu6, chi cr,rc Ki€m l6m tinh Hong y€n. (thdi hqi: 0.25 

"Ady 
tdm viQc)

Budc 3: Trd ki* qud gidi quyiit TTHC

rz.|. ,96"gr.hTct1il2chric BQ phpn.Tii5p nhgn h6^so vd rra k6t qu6 cdra chi cuc
Kt0m lfimtiep nhpn k6t qu6 gi6i quy€t hd so vdo s6 theo d6i h6 so vd phAn mAm
di€n tri, thuc hi6n:

- Th6ng 
!6,o,cho19_:lf:, c6 nh6n bi6t tru6c qua tin nh6n, thu di6n tri,

diQn thopi eoi voi h6 so TTHC dugc gi6i quytSt tru6c tt oi r,pn q,.ry iirrt.
- Tri k6t qu6 gi6i quy{it h6 so TTHC:
+ Tra kdt qud tr.uc ti6p: T6 chirc, c6 nh6n nhpn k6t qu6 gi6i quyct TTHC

theo thoi gian, ctia di€m"ghi tr6n Gi5y tirip nhpn h6.so vd henlr6 kef;;t(,"r6t
trinh gi6v hen trhk€tqyii,cgp chric tralei q"a k;# r;; iliil;;#;eJ;#nguoi dtin nhan t6t qua kv nh0i vdo sO 

"a 
t'uo r.6f ;;;:^;3ffi;'6 so n6p qua

dich vu c6ng tr.uc tyvisn, k6t qu6 gidi quy6t ducyc.tri tryc ticplei brc-^iiai?,qy ,aq tryls, 9g pna" titip nhan h6 so-vd trhlet qua chi csc Kt# ie* i;
nhan, t6 chuc t6i nhpn 

f6-, g,ra giai quyi5t TTHC -urrg theo ir6 ; ;d e d6i
chi6u vd ndp l4i cho crtn bQ tiep nipn dt;.
,u- ^_"_11: \10u6 th6ng qua dfch vu buu chinh c6ng ich: thpc hi6n theo hu6ngqan cua uuu dlen

^^* 
TT.k:t qu6 truc tuy6n: Tr6.k6t.que q. tuy6n cho c6 nh6n, t6 chtic th6ng

qua c6ng Dich vu c6ng tryc tuy6n khi c6 y6u.Au rrd dugc ph6p luft cho ph6p.
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- Thdi gian: Gio ldm viQc theo quy dinh cira tinh.

rr. LINH vrIJ KHoA Hec, coNc NGHE vA MOr TRTIONG

1. T6n TTHC: Ding kf c6ng bti trqp quy tliii vcri sin phAm, hirng h6a. t. __ _ ^^ ---
sfn xu0t trong nufc tlugc quin ry bei c6c quy chudn kf thu$t qu6c gia do
BQ Ndng nghiQp vir Phit tri6n n6ng th6n ban hirnh

T6ng thli gian thgc hiQn TTHC:

- EOi v6i h6 so ddng ky c6ng bO nq'p quy khdng dAy dri theo quy dinh,
trong thoi hpn 03 (ba) ngey ldm vi6c te tir ngdy nhOn dugc hii so ddng ky c6ng
b6 hqp quy, Co guan qu6n lj, c6 thAm q.ryCtr thdng brlo bing vE.n biLn dA nghi bo

' | .A
sung c6c loai gidy to theo quy dinh t6i t6 chric, c6 nh6n c6ng bO hqp quy. Sau
thoi. hpn 15 (muoi l6m) ngdy ldm vi6c kO tu ngdy Co quan quin ly co thAm
quydn grii vdn ban dA nghi ma hd so ding ky c6ng -uo trqp qu.1kh6ng duoc b6
sung ddy du. theo quy d!nh, Ccr quan quin lf c6 thAm q.rydn c6 quydn hiry bo

" r ' tA. 'viQc xu ll,i d6i vdi h6 so ndy.

- pOi v6i hd so ddng ky cdng bO hqp quy dAy du theo qu;r dinh, trong thdi
han 05 (ndm) ngdy ldm viQc kC tt ngdy nhQn dugc h6 so ding k1i cdng bO nqp
quy, Co quan er16n l;f co thQm q.rydn ph6i td chric ki6m tra tinh hqp l€ cua hd sb
ddng k1i c6ng b6 hqp quy il6 xu lli

1.1 Cfch thrfrc thgc hiQn TTHC
-.1 

1,T6 chric, c6 nhdn chudn bi hd so ddy du theo quy <linh rzd nQp h6 so qua
circ cdch thirc sau:

- NQp trgc ti6p tai Di6m ti6p nhan hd so Scr"N6ng nghiOp vd Ph6t tri6n
n6ng thdn,Trung tdm Phpc vU hdnh chfnh c6ng vd ki6m sorit TTHC tinh.

- Hodc th6ng qua dich vp buu chfnh c6ng ich d€n Dir3m ti6p nhdn h6
so,Trung tdm Phr,rc vu hdnh chinh cong vd kiem so6t TTHC tinh

- Ho{c nQp truc tuy6n tpi website c6ng Dich vp c6ng crizr tinh Hryg YCn:
http://dichvucong.hungyen.gov.vn hoflc C6ng Dich vU c,6ng Quoc gia:
https : //d i c hvucon g. gov. vn.

1.2. Quy trinh giii quy6t TTHC

Bwfc 1. TiAp nhQn vd chuydn hO so TTHC

Tpi BQ phfln ti6p nhan h6 so Scr N6ng nghiQp vd Ph6t tri6n ndng thdn,
Trung tdm Phpc v9 hdnh chinh c6ng vd Ki6m sodt TTHC tinh.

- DOi v6i hd so dugc nQp tryc titip hopc th6ng qua dich vr,r buu chfnh c6ng
ich, c6ng chric ti6p nhAn h6 so xem x6t, ki6m tra tinh hqp l9 (chinh x5c, dAy dir)
ctra h6 so.

Trqcrng hqp hd so chua ddy dir, chua chinh x5c theo quy dinh c6ng chtic
titip nhpn h6 so ph6i hu6ng d6n clai di6n t6 chirc, c6 nh6n b6 sung, hodn thiQn h6
so theo quy dinh vd n6u 16 l;i do theo m6u Phitiu y6u cAu b6 sung, hodn thien h6
SO:
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+ Trucrn8 hqp tu ctrOi nhan h6 so c6ng chfc ti6p nhpn hd so phii n6u 16 lli
do theo Phi6u tu chdi giAi quy6t h6 so TTHC;

. ), .l TlY"-"g |pe ttO so.dAy dri, chinh x6c theo quy dfnh c6ng chric ti€p nhan
ho so lap GiAy ti€p nhAn h6 so vd hen ngdy tri k6t quri; qu6t (scan) vd luutrfr h6
so di€n tir, cap nhdt vdo co sd dir ligu cua PhAn mAm mQtcta di6n tir cira tinh.

+ Ddi v6i.hd s9 dlo.c nQp tryc tuy6n th6ng qua C6ng Dich vu c6ng cria
tinh, cdng chirc ti6p nhpn hd so xem x6t, ki6m tra tfnh hqp lQlchinh x6c, aAv atil
cria h6 so.

Th6ng b6o t6i c6 nhdn, to chric thgc hi€n TTHC n€u 16 nQi dung theo c6c

lyTq hqp trdn qua chirc ndng giri thu diQn ttr, giri tin 
"ba" 

t6i nguoi d6n qua
H6 thdng thpng tin m6t cua di6n tri tinh da ktit nOi toi COng Dich vp c6ng cua
tinh ho{c COng Dich vp c6ng Qudc gia.

96rg chfrc dugc giao ti6p nhpn h6 so tai BQ ph0n ti6p nhan h6 so tai B0ppi titip nhOn 
_vd 

tri k6t qu6 gi6i quyct TTHb .nlu tta"n 
"nie- "a 

ii"rr t* te
cira h6 so TTHC

. r Ngay_sau khi tii5p n{r0n ho.so TTHC theo quy dinh, c6ng chric titip nhpn
h6 so thuc hi6n chuy6n hd so d6n co quan/ngucri c6 trirchnhiQm, tnA-'quyAn
gi6i quy6t:

+ Chuy6n .ngay dir liQu h6 so di6n tir dugc ti6p nhan truc tuy6n cria t6
chuc, c6 nhdn d6n co quan c6 th6m quyAtr gi6i quy6t tihong qua HQ trtong til;;
tin m6t cria di6n tri cta tinh.

. r * c.huy..-l ngay dfr 1i6u h6 so diQn tri dd dugc cpp nhpt d6n co quan c6
th6m quy6n giai quy6t th6ng qua HQ th6ng thdng tin mQt .,iu Aign tri ctra tinh.

* I-?P Phi6u ki6m so6t qu6 trinh gi6i quy6t h6 so, ghi th6ng tin vd ky xdc
nhdn chuy6n cirng h6 so gidry ticp nh6n tr.o. tiep trong ngdy ldm vGc.

Bufc 2. Gidi quyi* h6 so TTHC

a. Trulng hgp I (Chi cuc ph6t tri6n n6ng th6n)
* Chl cuc tru&ng tiisp nhpn hi; so tu Eir5m ti6p nhdn h6 so So NOng nghi6p

vd Ph6t tri6n n6ng thdn, c6ng phong chuyOn m6n thu li no so (thdi hqn: 0,25
ngdy ldm viQc)

. . r . 
- 

!"r,h d?o Phong: phdn c6ng c6ng chric thu l1f, gti kdm h6 so vd c6 y
kien luu y ndu c6n thi6t (thdi hsn: 0,25 ngdy tdm viQc)

* cdng chuc/viOn chric duoc ph6n c6ng thu l;f : Ti6p nhpn h6 so; ki6m tra
tfnh hqp lQ vd th6m dlnh nQi dung h6 so.

1. N€u hi so chua dti diiu kiQn gidi quydt

^ ** 99ng chric/vi€n chric dqo. c phdn cdng thq lli: Dp th6o vin bin th6ng bdo
you cdu bd sung, hoiin thi6n h6 so n6u 16 ly do, 

-n6i 
dung cdn b6 sung; trinh

Ldnh dao Phdng kiCm tra, ph6 duy6t.
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C6ng chfc/vi€n chric thu ly chiu tr6ch nhiQm vC t<Ct qui thAm dinh, thAm
tra, ddnh gi6 hO so; nQi dung th6ng b5o ydu cdu b6 sung, hodn thiQn hd so vd th€
thuc kj thupt trinh bdy khi trinh Ldnh dpo Phdng ki€m tra, ph6 cluyQt; didu chinh,
sita d6i, bd sung khi co y6u cdu tir Ldnh dpo Phdng. (thdi hgn.: 0,75 ngdy ldm
vi€c)

* Ldnh dao Phong: ki6m tra, xem x6t k;5t quA thp li hd so vdr du th6o
thdng b6o yeu cdu b6 sung, hodn thiQn hd so.

- Ntiu kh6ng th6ng nh6t v6i ktit qu6 xri ly hd so vd dg thAo th6ng b6o y6u
cAu b6 sung, hodn thiQrrh6 so thi y6u t6u stra, uo sung, hodn 1.hiQn tpl; cnuyen
cdng chfc/viOn chfc dugc phdn cdng thp l;i d€ thgc hiQn.

- N6u th6ngnh6t v6i ktit qu6 xri l)i hO so vd du th6o th6ng b6o y€u cdu bO
sung, hodn thiQn hd so thi duy6t vd trinh Ldnh dpo Chi cpc.

Ldnh dpo Phong chiu trirch nhiQm vii ndi dung vd tinh ph6p li d6i v6i ktit
" " r, t X .:^qua xu ly hO so vd dg th6o thdng b6o y6u cdu b6 sung, hodn thiQn h6 so tru6c

khi trinh Ldnh dao Chi cuc; didu chinh, sria d6i, bd sung khi c6 y6u cAu ttr Ldnh
cteo Chi a1c. (thdi hsn: 0,25 ngdy ldm viQc)

* LSnh dpo Chi cuc: d6nh gi| quStrinh thp 11f, xem x6t ktirt qui xu l1f hd so
vd dg th6o thdng b6o y6u cdu bd sung, hodn thien hd so:

- N6u kh6ng nhdttrivdi k6t qu6 xri ly hd so vd du th6o th6ng b6o y6u cdu
,ib6 sung, hodrn thiQn h6 so thi cho ;f ki6n chi d4o, ydu cdu sria ddi, b6 sung hodn
thiQn lai; chuyCn Ldnh d4o Phdng dO thgc hi€n.

- Ntiu nh6t trf v6i k6t qui xri li hO so vd du th6o th6ng b6o ydu cAu b6
sung, hoirn thiQn hd scr thi Chuy6n, trinh l6nh d4o Sd kli ph6t hdnh.

LAnh dao Chi cpc chiu trdchnhiOm ud sy chinh x6c, hqp lph5p, hqp lli cta
k6t qu6 xri l1f hd so vd th6ng b6o y6u cAu bd sung, hodn thiQn he' so do minh ph6
duyQt, quytit dinh ban hdnh. (thdi han: 0,5 ngdy ldm viQc)

* Ldnh dao So: d6nh gi6 qudtrinh thp ly,.xem x6t k6t qu6 xir li hO so vd
dg th6o th6ng b6o y6u c6u bd sung, hodn thiQn hd so:

- N6u kh6ng nh6t tri v6i ktit qui xir li h6 so vd dU th6o thdng b5o y6u cAu
ti
b6 sung, hodn thiQn hd so thi cho;.i ki6n chi dao, y6u c6u sua d,Oi, b6 sung hoirn
thign lgi; chuy6n Ldnh dao Chi cqc dC thUc hiQn.

- N6u nnat tn vdi k6t qui xri ly hO so vd dU th6o th6ng b6o y6u cAu b6
sung, hodn thi6n h6 so thi ph6 duyQt, ky ph6t hdnh; chuyCn BQ phpn Vdn thu
ph6t hdnh vdn bin.

Ldnh d4o So chiu tr6ch nhiQm vA sy chinh x6c, hqp phdp, hqp ly cria k6t
' o u r I \ ,i ^ 1 'qui xir lli hd so vd th6ng b6o y6u cdu b6 sung, hodn thiQn h6 so do minh ph6

duy6t, qrry6t dinh ban hdnh. (thdi hqn: 0,5 ngdy tdm viQc)

* B0 phfln Vdn thu:



33

D6.ng a6u ket qua giai quytSt h6 so; ldm thri tpc ph6t hdqh; lQp vd qu6n ly,
luu trfr hd so theo.quy 9inn. chuycn ho so vd th6ng b6o y6u cAu b6 ,ung, hoan-
thi6n h6 so t6i Di6m ti6p nh6n hb so So N6ng nghlQp ui pnat tri6n n6ng th6n,

!0"nh0nfi6p nhpn h6 so vd T16 k6t qu6, fru"g tam Phsc vu hdnh chinh c-dng vd
Ki6m soSt TTHC tinh. (thdi hqn: 0,25 ngdy ldm vi€c)

2. Ndu h6 so dil diiu kiQn giai quyet

- , 
* Cdng chric/viCn chric dyoc phdn cdng thu ly: Du th6o ktit qu6 giAi quy6t

h6 scr; trinh Ldnhdao Phdng ki6m tra, ph6 duy6t.

COng chYc/vi6n chric thu ly chfu tr6ch nhiQm ue ttit quA thAm dinh, thAm
tra, ddnh gia no so; k6t ql6 gi6i iuytit h6 so uJine thirc k! thu6t trinh bdy khi
trinh lenh dao Phdng kiem tra, ph6 duy6t; di6u chinh, sua d6i, tO sung t iri .O
y6u cAu tir Lanh dpo Fhon g. (thdi hqn; I.i ngdy ldm viQc)

* Ldn! d4o Phong: kiiim tra, xem x6t ki5t qu6 thp li hO so vd du th6o k6t
qu6 gi6i q,ry6t h6 so.

- N6u kh6ng th6ng nh6t voi ktlt quA xt ly h6 so vd ds th6o k6t qu6 gi6i
quytit hd so thi y6u cAu sira,. b6 sung, hodn thiQn lpi; chuy6n c6ng chric/vi6n
chric dugc phdn c6ng thp l;i d6 thpc hi6n.

- NOu th6ng ntr6t vOi ktit qu6 xir l1f h6 scy vd dg th6o k6t qua gi6i quyt5t h6
so thi duyQt vd trinh Ldnh d4o Chi cpc.

L6nh.dpo Phong chiu tr6ch nhi6m vA nQi dung vd tinh ph6p li d6i v6i ki5t
qua xrlr.ly h6 so vd dg thao.k6t qu6 gi6i quyiSt hd so tru6c khi trinh Lenh ctpo Chi
cuc; di6u chinh, sira d6i, b6 sung khi c6 y6u cAu tt Ldnh dpo Chi cgc. (thdi hqn:
0,5 ngdy ldm viQc)

- Ldnh tlao chi cpc: d6nh gi6, xem x6t dg thao v6n b6n phdng trinh:
+ N6u khdng nhdt tri v6i nQi dung trinh cria Ldnh d4o phong thi cho y

ki6n chi d4o, y6u cAu stra doi, bo sung hodn thign lai; chuy6" La"n ap"o rhong ac
thuc hi6n.

+ N6u nhdt tri v6i n6i dung trinh cira Ldnh ilpo phdng thi duyQt, ky ph6t
hdnh vdn b6n.

. A l"*. dpo Chi.cpc chiu ,..6:h nhi6m vA sy chinh x6c, hqp ph6p, hgp ly cua
kct quA giAi quyot h6 so do minh ph6 duyQt, quy6t dinh ban hdnh. (thdi hsn: 0t
ngdy ldm viQc)

- Ldnh dpo 56: d6nh gi5, xem x6t dg thao v6n ban chi cuc trinh:
+ N6u kh6ng nh6t tri"v6i nQi dung trinh cira Ldnh d4o Chi cgc thi cho y

ki6n chi dpo, y6u cAu sria d6i, bO sung noan thiQn l4i; chuyiSn Ldnh ctpo Chi cut
cl6 thUc hiQn.

+ N6u nh6t trf v6i ndi dung trinh cria Ldnh cl4o Chi cuc thi duyQt, lqi ph6t
hdnh vin b6n.



34

Ldnh dao So chiu tr6ch nhiQm uA sg chinh x6c, hqp ph6p, hqp ly cira k6t
.(. . ;.

qu6 gi6i quyet h6 scy do minh ph6 duyQt, quy6t dinh ban hdnh. (thdi hsn: I ngdy
ldm viQc)

* B0 phQn Vin thu:
n, tiD6ng ddu k6t qu6 gi6i quy6t h6 so; ldm thu tr.rc ph6t hdnh; ldp vd qu6n ly,

luu trir h6 so theo quy dinh. Chuyi5n k6t quA gi6i quy6t h6 so t6i Di6m ti6p nhpn
h6 so So N6ng nghiQp vd Ph6t tri6n ndng th6n, BQ phpn Ti6p nJr4n hd so vd T16
kdt qu6, Trung t6m Phpc vp hdnh chinh c6ng vdr Ki6m so6t TTHC tinh. (thdi hqn:
0,25 ngdy ldm viQc)

b. Trudng hgp 2: Thri tr,rc thuQc linh vpc cira Phdng tryc thuQc So

* Try*g phong ti6p nhQn h6 so tir Di6m.ti€p nhQn hO so So Ndng nghiQp
vd Phdt tri6n n6ng th6n, BQ phpnTi6p nhQn h6 so vd TrA k6t qu6, Trung t6m
Phpc vr,r hdnh chinh cdng vd Ki6m so6t TTHC tinh thgc hiQn phAn c6ng c6ng
chric thu llf, gui kdm h6 so vdr c6 f ki6n luu y tr6u cAtt thitit. (thdi hqn: 0,5 ngdy
ldm viQc)

* C6ng chric/viOn chirc dugc ph6n c6ng thp lf : Titip nhan h6 so; ki6m tra
tfnh hqp l€ vd thdm dinh nQi dung h6 so.

2.1. N€u hi so chua dfi diiu kiQn gidi qry6t'

.* Cqtr* chric/viOn chfc dqOc phdn cdng thp ly: DW th6o viin bin thdng b6o
y6u c6u b6 sung, hodn thiQn hO so n6u rd ly do, nQi dung c6n b6 sung; trinh
Lenh d4o Phdng ki6m tra, ph6 duyQt.

Cdng chric/viOn chric thp ly chiu tr6ch.nhiQm't C tet qu6 th6m ginh, thaq
tra, ddnhgi6 hO so; nQi dung th6ng b6o y6u cAu b6 lung, hodn thiQn h6 scv vd th6
thirc k! thyOt trinh bdy khi trinh Lenh ctpo Phdng ki6m tra, ph€ cluyQt; diAu chinh,
sria d6i, b6 sung khi co y6u cdu tt Ldnh clpo Phdng. (thdi hgn: I ngdy ldm viQc)

* Ldnh d4o Phdng: kiiSm tra, xem x6t k6t qui thr,r l)7 hO so vd dU th6o
^tth6ng b6o y6u cdu bd sung, hodn thiQn h6 so.

- N6u kh6ng th6ng nh6t vOi k6t qu6 xft lf hd so vir dg thiro thdng b6o y6u
I t I r \ o t \ -,1 .r "

cdu bd sung, hodn thiQn hd so thi y6u cAu sfta, b6 sung, hodn thi6n lpi; chuy6n
cdng chirc/viOn chfc dugc phdn c6ng thp l;f dO thgc hiQn.

- N6u th6ng nh6t vOi k6t qu6 xt l1f hii so vd dg th6o th6ng b6o y€u cAu b6
sung, hodn thiQn hd scv thi duyQt vd trinh Lenh d4o So.

Ldnh dgo Phong chiu tnlch nhiQm v€ nQi dung vd tinh phap l)i d6i v6i ki5t
" " ,, r I \ r ,r a ,r A t \ rr .^

quA xft lli h6 so vd dg th6o th6ng b6o y6l cAu b6 sung, hoirn thi.9n h6 so tru6c
khi trinh Ldnh cl4o 56; di6u chinh, sira d6i, bO sung khi c6 y6u c6u tt Ldnh <t4o

Str. (thdi hsn: 0,5 ngdy ldm viQc)

* Ldnh dpo 56: dlnh gi6 qudtrinh thp l;f,.xem x6t k6t quri xri ly h6 so vd
dg th6o th6ng b6o y6u cdu bO sung, hodn thipn hd so:
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- N6u kh6ng nh6t tri v6i k6t quA.xri li hd so vd dg th6o th6ng brio y6u cdu
b6 sung, hodn thiQn h6 so thi cho f^kien .ni epo, y;; ;il;;;d?il;;;;
thi6n lpi; chuy6n Ldnh dao phdng de thr,rc hiQn.

- Ntiu nh6t trf vO-i.t<C1 qu6 xir li hO so vd dg th6o th6ng b6o y6u cAu b6
sung, hodn thiQn h6 so thi ph6 duyQt, ky ph6t hdnh; chuy6n gq inan vdn thu.

Ldnh dpo So chiu tr6ch nhiQm.vA sg chfnh x6c, hqp phap,hqp ly cria ki5t
qu6 xir li lt6 so vd thdng b6o y6u cAu b6 sung, hoen,fri'en'fr6-t" Oo minh ph6
duyQt, quy6t dinh ban hilh. (thdi hsn; 0,s ngaliam vi€c)

* B0 phfln Vdn thu: t

D6ng d6u kct qud gi6i quy6t.h6 so; ldm thir tpc ph6t hdnh; lap vd qu6n ly,
luu trfr h6 so theo.quy gl"h. chuyen ho so vd th6ni b;; t6.tl;;-to ,ung, hodn
thiQn h6 so.t6i Eitim titip nhpn hb. so So N6ng nghiQp vd ph6t tri6n n6ng th6n,
BQ phpn ]:f:h* h6 so vd rra k6t qu6, trunitam phpc vu hdnh chfnh c6ng vd
Ki6m so6t TTHC tinh. (thdi hsn; 0,25 ngdy ldm vi€c)

2. Ndu h6 so dil diiu kiQn gidi quyilt

, ). 
- 

991g.ftric/vi6n chric dugc phdn c6ng thu ly: Dg th6o k6t qu6 gi6i quy6t
h6 scr; trinh Ldnh dao Phong ki6m tra, ph6 Ouygt.

c6ng chric/viCn chtic thu l;f chlurrdch nhiQm rre tet qu6 th6m dinh, th6m
tra, d6nh 916 h6^to; kr5t ql6 gibi'quyct h6 so va inc thric ky thuft"trinh bdy khi
trinh Ldnh dao Phong kiom tra, ph€ duyQt; diau chinh, sria eoi, bo sung khi c6
y€u cAu tt L;nh dao Phdn g. (thdi hqn; 2.5 ngAy hm viQc)

* Ldnh d4o Phong: ki6m tra, xem x6t k6t que thu l)r h6 so vd dg th6o k6t
qua gi6i quy6t h6 so.

- Ntiu khdng th6ng nh6t voi ktit qui xu ly h6 so vd du th6o k6t qu6 gi6i
quv6t h6 scr thi y6u cau sria,. b6 sung, hodn trrier-rii; ;#;^;;"g chric/vi€n
chirc dugc phdn cdng thp l1i dC thgc hiQn.

- Ntiu th6ngxh6t vdi ktit qu6 xri li h6 so vd du th6o ktit qu6 gi6i quyrit h6
so thi duyQt vd trinh Ldnh d4o 56.

Ldnh.d?o Phong chfu tr6ch nhiQm vA nQi.dung vir tinh phdp li d6i v6i k6t
gy^" "i']v.r,o :" y?.dylhio k6t qu6 giii quytit iro ,o tru6c khiirinh Lenh ctpo S0;
di6u chinh, sira d6i, b6 sung khi c6 y6u cAu tir Lenh dpo So. (thdi hsn: 0,5 ngdy
ldm vi€c)

- Ldnh dao s6: danh gi6, xem x6t dg th6o v6n b6n phong trinh:
+ N6u kh6ng nh6t tri v6i nQi dung trinh cria Ldnh dao phong thi cho y

ki6n chi dao, ydu cdu sria d6i, bO sung hodn thiQn fai .fr"va;L"#hlu tn6* U?i
thgc hi6n.

+ N6u nhdt tri v6i n6i dung trinh cta L6nh dao phong thi duyQt, hf ph6t
hdnh vdn bin.
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Ldnh d4o Scr chiu tr6ch nhiQm vd su chinh x6c, hgp ph6p, hqp ly cua k6t
qu6 gi6i quy€t h6 so do minh ph6 duyQt, quyot dinh ban hdnh. (thdi hsn: I ngdy
ldm vi6c)

* B0 phan Vdn thu:
,t

D6.ng ddu kdt qu6 gi6i quyC! h6 so; ldm thir tqc ph6t hdnh; lap vd qu6n 1;f,

luu trfr h6 so theo quy d!nh. Chuytin ki5t qui gi6i quytii hO ro t6i Di6m ti6p nh{n
h0 so So Ndng nghi€p vd Ph6t tri6n n6ngth6n, B0 phan Tiop nhan h6 soia rta
k6t qu6, Trung tdm Phgc 4r hdnh chinh cdng vd Ki6m so6t TTHC tinh. (thdi hqn:
0,25 ngay ldm viQc)

Btrfc 3. Trd ki* qud girti quyiit TTHC

Cdng chric Di€m ti6p nhan hd so S0 NOng nghiQp vd Ph6t trii5n ndng thdn,
Bq phAnJiep {rQn hO so.vd trhk}t,qu6, TrungtilryPfuc vu hd+ chinh cdng vd
Ki6m sorit TTHC tinh ti6p nhpn k6t qu6 gi6i quy6t hO so vdo sO theo ddi hd so

. r I I -.^vd phdn m6m dign tft, thyc hiQn:

Bdn giao ktit qu6 t6i Di6m tr6 k6t qui tap trung, BQ pfrQn titip nhQn hd scr

vd tr6 k6t qu6, Trung t6m Phgc vu hdnh chfnh cdng vd Ki6m so6t TTHC tinh
theo quy dinh. (thdi hsn: 0,25 ngdy ldm vi€c)

C6ng chfc DiiSm tr6 ki5t qu6 tpp trung, BQ phan titip nhan h6 so vd tri k6t
qu6, Trung tgm fhuc vu hanh chinh c6ng vd Ki6m so6t TTHC tinh tii5p nhan ktit
qui gi6i quy6t h6 scy.

--Th6ng b6o cho t6 chric, c6 nhdn bi6t tru6c qua tin nh6n, thu diQn tft, diQn
tho4i aOi vOi hd so TTHC dugc gi6i quy€t tru6c thdi hpn quy dinh.

^",4- Tri k€t qui gi6i quy€t hd so TTHC:

+ Tri ki5t qui tryc ti6p:

-i 
1 , nrr^ ,r ,t \.T6 chric, cii nhdn nhQn k6t qui gi6i quy6t TTHC theo thdi gian, dia di6m

ghi tr6n Gi6y ti6p nhan h6 so vd hgn tr6 k6t qui (xu6t trinh gi6y hgn trhk6tque).
C6ng chric tr6 k6t qui ki6m tra phi6u hen vir y6u cdu ngudi d6n nhpn k6t qu6 ky
nhAn vdo s6 vir trao ktit qu6.

OOi vOi hd so nQp qua dich vu c6ng tryc tuy6n, ktit qu6 giai quytit dugc tri
tr.uc tiiSp tai Di6m tr6 k6t qu6 6p trung, B0 phQn ti6p nhpn hii so vd trh k6t qu6,
Trung tdm Phpc vu hdnh chinh cdng vd Ki6m so6t TTHC tinh. C6 nhdn, td chfc

, i..t6i nhAn k6t qui gi6i quy6t TTHC mang theo h6 so g6c dC d6i chi6u vd nQp lpi
cho ciin bQ titip nhQn hii so.

. ^ " , L.+ Tri k6t qu6 thdng qua dfch vU buu chfnh cdng fch: thgc hiQn theo hu6ng
d6n cira Buu tlipn.

+ Tra ktit qui trgc tuy6n:
^,''T16 k€t qui tryc tuy6n cho c6 nhdn, t6 chric thdng qua C6ng Dich vp c6ng

tryc tuy6n khi c6 y6u cdu vd du-o. c ph6p luQt cho ph6p.

- Thdi gian: Gid lim viQc theo quy cllnh cria tinh.
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c. Trulng hgp 3 (chi cpc euan ry chdt luqng n6ng l6m s6n vd thuy s6n)
* chi cuc truong ti6p nhan h6 so tu Di6m ti6p nhan h6 scy Sd N6ng nghiQp

vd Ph6t tri6n n6ng th6n, BQ phQn Ticp nhpn h6 so ,rd'Tr6 k6t qu6, Trung t6m
Phpc vu hdnh chfnh.16rg vd Kii5m so6t TTHC tinh thuc hi6n phbn c6ng fnorrg
chuyOn m6n thu lli hO so. (thdi hsn: 0,25 ngdy tdm vi€c)

* Ldnh d?o fl?"g:_phall c6ng c6ng cht?c thp l;i, gui kdm h6 so vd c6 ;fki6n luu 1f ntlu cdn thi6t ltiai han: 0-,25 nidy tdm viQc)
* C6ng chric/vi6n chric dugc phAn c6ng thp ly: TiCp nhQn h6 scr; ki6m tra

tinh hqp 16 vd th6m dfnh n6i dung h6 so.

1. N€u h6 so chua dfi diiu kiQn giai quy6t

^ ^* 
9Tg chric/vi€n chfc dugc phdn cdng thu ly: Du th6o rldn bpn th6ng b6o

yeu c6u b6 sung, lodn thion h6 so n6u 16 ly do, 
-nQi 

dung cdn b6 sung; trinh
Ldnh d4o Phdng kiiSm tra, ph6 duygt.

C6ng chr?c/vi6n chric thu ly chiu tr6ch.nhiQm ,re ttit qu6 thAm dinh, th6m
tra, ddnh gia no so; n6i dung th6ng uao ycu rA" ;-'6 sung, hodn thie; hd;; ,h6
thfc k! thupt trinh bdy khi trinh Ldnh dpo Phdng kidm ira, ph€ duyQt; di6u chiJ,
sira d6i, b6 sung khi c6 y6u cAu tt Lenh dpo Phd"ng . (thdi hqn: 0l ngdy ldm viQc )* Ldnh dgo 

_Phong: ki6m tra, xem x6t k6t qu6 thu lli h6 so vd dg th6o
thdng b6o y6u cdu b6 sung, hodn thiQn h6 so.

- NCu kh6ng th6ng nh6t v6i k6t qui xri lf hd so vd dg th6o th6ng brio y6u
cdu bd sung, hodn thien h6 so thi yc, cAu 

'iu, uo sung, n"a, irrie" d,;;;6;
cdng chric/viOn chric dugc ph6n c6ng thp l;f ct6 thgc hie;.

- Ntiu th6ng nh6t.u6ik6t qu6 xri l;i h6 so vd dg th6o th6ng b6o y6u cAu b6
sung, horin thi6n h6 so thi duy6t vd trinh LSnh dgo chi cuc.

Ldnh dpo Phong chiu trdch nhiQm vA nei dyng vd tinh ph6p l)? d6i v6i k6t
qua xri lli ho so vd dg th6o th6ng brio y6u cAu b6. *rg, hodn ftie" rro ," il;;
khi trinh LEnh clpo chi cpc; didu chinh, sira d6i, b6 sung khi c6 ydr 

"au 
tt it;i

dpo Chi cvc. (thdi han: 0,5 ngdy tdm viQc)
* Ldnh dpo Chi .:.' 96* gi6 qudtrinh ths l4 xem xdt ktit qu6 xri l1i h6 scr

vd dg th6o th6ng b6o y6u cAu b6 sung, hoAn thi6n h6 so:

- N6u kh6ng nh6t trf vdi k6t qu6.xri ly hO so vd du th6o th6ng b6o y6u cAu
b6 sung, hodn thiQn h6 scy thi cho y^ki6n .hi dpo, ye; ;il;;;5;?il;il;;
thiQn lai; chuy6n Ldnh dao phdng dC thr,rc hiQn.

- Ni5u nh6t tri v6i k6t qu6 xir l)i h6 so vd dU th6o th6ng b6o y€u cAu b6
sung, hodn thi6n h6 so thi ky ph6t hdnh, chuyOn vdn thu

Lenh dao chi cuc chiu tr6ch nhiQm u.. ru chfnh x6c, hqp ph6p, hqp ly cria
k6t qu6 xir ly rto t9 vd th6ng bao ycu ca"^ua ;i,loan thiQn hd scr oo minh ph6
duyQt, quytft dinh ban natl. 6nai'hsn: 0,5 ngdy iim viec)

* B0 phQn Vdn thu:
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D6.ng a6u tet qua giai quy6t-ho so; ldm thtr tpc ph6t hdnh; lap vd qu6n l1f,
luu trfr h6 so theo quy dinh. Chuy6n h6 scy vd th6ng b5o y6u ciiu bO r,.rng, hodn
thi6n hd so t6i Di6mii6p nhan nb so Sd NOng 

"efiep 
ri pfrai,ria" n6ng th6n,

BQ phQn Ti6p nhpn hO so vd TrA k6t qu6, Tnirg't6m Phuc vu hdnh chinh c6ng
vd Ki€m so6t TTHC tinh. (thdi hsn: 0,25 ngdy ldm viQc).

2. Neu ho so d[t diiu ki6n gidi quydt

C6ng chirc/vi6n chtic <tyOc ph6n c6ng thu ly: Du th6o kOt quA gi6i quy6t
h6 so; trinh Lanh dpo Phdng ki6m tra, ph6 duyQt.

COng chlrclviOn chric thp lf chiu tr6ch nhiQm ue t6t qu6 thAm d!nh, thAm
tra, d6nh gi6 h0 scr; k6t qu6 gi6i quy6t hii so vd th6 thric k! thuft rrinh bdy khi
trinh lenh dpo Phdng kicm tra, ph6 duyQt; diAu chinh, sira doi, b6 sung t tti .o
^xy6u cAu tir Ldnh dpo Phdng. (thdi hsn:2.5 ngdy ldm viQc).

* Lenh cl4o Phdng: ki6m tra, xem x6t k6t qu6 thp l)i h6 so vd dg th6o ktit
x. , I

qua glal quyet no s(I.

- N6u khdng th6ng nh6t vdi ktft qu6 xu ly h6 so vd dg th6o k6t qu6 gi6i
i. , ),quy6t h6 so thi ydu cdu sta,^ b6 sung, hodn thiQn lai; chuydn cong chric/viOn

chric dugc phdn cdng thp lf cte thyc hi6n.

- Ntiu th6ng ntr6t vOi ktit qu6 xu ly h6 so vd dg th6o k6t quA gi6i quytit ho
so thi duyQt vd trinh Ldnh dpo Chi cuc.

Lanh dao Phdng chfu trfrchnhiQm vA nQi dung vd tinh phrfp l)i d6i v6i k6t
o ' r, r Lqui xu ly hd so vd du th6o k6t qu6 gi6i quy6t hd so tru6c khi trilrh LSnh dao Chi

cpc; di€u chinh, stra d6i, bO sung khi c6 ydu cdu tir Ldnh dpo ChLi cr1c. (thdi hqn:
0,5 ngdy ldm viQc)

- Ldnh dao Chi cpc: d6nh gi6, xem x6t dg th6o vdn b6n Phong trinh:

+ N6u kh6ng nh6t tri v6i nQi dung trinh cira Ldnh dpo phdng thi cho y
t.i r " rkien chi dpo, ydu c6u sira d6i, bO sung hodn thiQn lpi; chuy6n Ldnh d4o Phong dO

thgc hiQn.

+ N6u nh6t tri v6i nQi dung trinh cria LSnh d4o phdng thi duy€t, k1,i ph5t
hdnh vdn b6n, chuy6n vdn thu ph6t hdnh

Ldnh cl4o Chi cr,rc chiu tnlch nhiQm vii sg chinh x6c, hqp l?h6p, hqp tlf cta
r A. I -

k6t qu6 giAi quydt h6 so do minh phd duyQt, quydt dfnh ban hdnh. (thdi hqn: 0l
ngdy ldm viQc).

* B0 phQn Vdn thu:
n, tLDong ddu k6t qu6 gi6i quy6t hd so; ldm thir tr,rc ph6t hdnh; l6p vd qu6n ly,

luu trfr h6 so theo quy dinh. Chuy6n ktit qu6 gi6i quytit hd so t6i Di6m ti6p nhpn
hO so Scr N6ng nghiQp vd Ph6t tri6n n6ng th6n, BQ phAn Ti6p nhpn h6 so vd Tri
k6t qu6, Trung t6m Phqc vu hdnh chinh c6ng vd Ki6m so6t TTHC tinh. (thdi hqn:
0,25 ngdy ldm viQc)

Bw6c 3. Trd ki* qud gidi quyifu TTHC
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C6ng chric Ditim titip nhdn hd so So Ndng nghiQp vd Ph6t tri6n ndng th6n,
BQ.phpn ti6p nhan hd so vd tr6 k6t qu6, Trung ia- lhpr vu hdnh chinh c6ng vd
Ki6m so6t TTHC tinh ti6p nhpn k6t qu6 giei quyCt h6 so vdo s6 theo d6i hd so
vd phAn mA* diQn tri, thgc hiQn:

Bdn giao ktlt qua t6i Di6m tr6 k6t qua t4p trung, BQ phan ti6p nhan h6 so
vd tri k6t qu6, Trung tdm Phgc vu hdnh chfnh cdng vd Ki6m so6t TTHC tinh
theo quy dfnh. (thdi hsn: 0,25 ngdy ldm viAc)

C6ng chirc Di€m tr6 k6t qua tQp trung, BQ phan ti6p nhan h6 so vd tr6 k6t
qu6, Trung t?m fhu. vp hdnh chinh c6ng vd Ki6m so6t TTHC tinh tiep nhan k6t
quA gi6i quy6t h6 so.

-.Thdng b6o cho t6 chric, c6 nh6n bitft tru6c qua tin nh6n, thu diQn tir, diQn
thopi coi voi h6 so TTHC dugc gi6i quytlt trudc thcvi han quy dinh.

- Trh k6t qu6 gi6i quy6t h6 so TTHC:
, - " , A.+ T16 k€t quA truc ti6p:

, . :6j.1f ",.261fn.*0n k6t qui gi6i.quy6t TTHC theo thoi gian, dia di€m
ghi tr€n Giay ti6p nhdn hO so vd hgn tr6 k6t qui (xu6t trinh giAy hgn tr6 k6t qua).
Cdng chric"tr6 k6t qui ki6m tra phiiSu hgn vd y6u cAu trgooi e6n tritpn tet qui tcli
nhfln vdo s6 vd trao k6t qua.

ooi voi h6 so nQp qua dich vu c6ng tryc tuy6n, k6t qu6 gi6i quyct dugc tr6
tr.uc ti6p tai Di6m tr6 k6t qui tQp trung, BQ ph$n ti6p nhan h6-so ia't ak6i qu6,
Trung tdm.Phuc vu hrinh chfnh cdng vd Ki6m sorit TTHC tinh. C6 nhan, t6 chfc
t6i nhdn k6t qu6 giai quyiSt TTHC *ung theo hd so 96. ae AOi chi6u vd nQp lpi
cho c6n bQ tiep nhQn h6 so.

' ^ , , A'Tra ket quA thdng qua dich vU buu chfnh c6ng ich: thgc hi6n theo hudng
d6n cria Buu di€n.

+ T16 ktlt quA tryc tuy6n:
_,'A
T16 ket qui tryc luyon cho c6 nhdn, t6 chtic th6ng qua c6ng Dich vg c6ng

truc tuy6n khi c6 y6u cAu vd dugc ph6p luQt cho ph6p.

- Thdi gian: Gio ldm vi6c theo quy ctinh ctia tinh.

C. QTNB GIAI QUYET TTHC THAY THE T,INH VITC THU Y
1. C6p Gi6y chrfrng nhgn ccr s& an toin dlch bQnh itQng vft
Thoi h4n gi6i 9gv6t:
- Trucrng hqp h6 so ddy dir, hqp lQ; khdng phai thgc hi6n khic phuc

theo quy d!nh: 20 ngiry;
- Trulng hqp h6 scr khong dAy dri, hqp l0; khong ph6i thgc hiQn kh6c

phuc theo quy dfnh: 20 ngdy.khOng kd thoi gian co sd hodn thien h6 so;
- Trucrng hap hq so ddy dri, hqp lQ; ph6i thFc hion khdc phuc theo quy

dinh: 25 ngity kh6ng tc6 tnOi gian co so thgc hiQn khdcphUc;
- Trudng hqp hd so kh6ng dAy <hi, hqp l0; phii thgc hiQn kndc phpc theo
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quy dinh: 25 ngity khdng t<C tnOi gian co so hodn thiqn hd scv vd thgc hiQn

khdc phUc.

1.1. C6ch thrfrc thgc hiQn TTHC

Chri co so ddng k1f c6ng nh4n an todn dich bQnh dQng v{t chu6n bf h6 so
rl r' ,r
dAy dn theo quy cflnh vd nQp ho so qua c6c c6ch thuc sau:

- Ngp trgc ti6p tai Di6m titip nhQn h6 so So.N6ng nghiQp vd Ph6t triiSn

n6ng thdn,Trung t6m PhUc vU hdnh chfnh c6ng vir ki6m so6t TT.HC tinh.

- Ho{c thdng qua dich vp buu chinh c6ng ich d6n Di6m ti6p nhan hd so,
BQ phan titlp nhpn hO so vir trd k6t qu6, Trung t6m Phr"rc vu hdrrh chinh c6ng vd
ki6m soSt TTHC tinh

- Ho{c nQp tryc tuy6n t4i website c6ng Dich vp c6ng cria tinh Hogg YOn:
http://dichvucong.hungyen.eov.vn ho{c C6ng Dich vU cdng QuOc gia:
https ://dichvucon g. gov. vn.

1.2. Quy trinh giii quy6t TTHC

Bntc t. Tiifp nhQn vd chuyin hO so TTHC

Tai Di6m titip nhan h6 so So N6ng nghiQp vd Ph6t tri6rn n6ng th6n, BQ
| ^ -.4 r ^phfln Ti€p nhan hd so vd Tri k€t qu6, Trung tAm PhUc vu hdnh chinh c6ng vd

Ki€m so6t TTHC tinh.

- DOi v6i h6 so du-o. c nQp tryc ti6p hoAc th6ng qua dich vp buu chinh
.Qrg ich, cdng chfc ti6p nhQn hii so xem x6t, ki6m tra tinh hqry l9 (chinh x6c,
ct6y ctir) cta hd so.

Try*g hqp h6 so chua ddy dir, chua chfnh xdc theo qu.r dinh c6ng chric
ti6p nhpn h6 so ph6i hucrng ddn dai dien t6 chric, cd nhdn b6 sung, hodn thiQn h6
so theo quy dinh vd n6u rd ly do theo m6u Phitiu y6u cdu bO sung, hodn thiQn h6
SO;

* Truong hqg tu chdi nhan h6 scy c6ng chirc ti6p nhan hd so phii n6u 16 ly
do theo Phi6u tit chdi gi6i quy6t hd so TTHC;

Trucrng bqp frO so.d6y dtr, chinh x6c theo quy dinh c6ng chfc ti6p nhan
hii so tpp Gi6y titip nhan h6 so vd hgn ngdy tr6 k5t.qu6; qu6t (scan) vir luu trfr ho
so diQn ttr, cQp nhQt vdo co s0 dt liQu cria HQ th6ng th6ng tin mQt ctra iliQn tu
tinh.

- Ddi v6i h6 so duoc nQp tryc tuy6n thdng qua C6ng Dich vp c6ng ctra

tinh hopc Cdng Dlch vq c6ng Q"Ot gia, c6ng chric ti6p nhAn h6 so xem x6t,
ki6m tra tfnh hqp 19 (chinh x6c, ddy du) cria h6 so.

Th6ng b5o t6i c6 nhdn, tO chric thgc hiQn TTHC n6u 16 nQi dung theo c5c
try*g hqp tr6n qua chric ndng grii thu diQn tu, gtri tin nhdn t6i ngudi dAn quaHQ

th6ng th6ng tin mQt cria diQn tir tinhde ket n6i v6i C6ng Dich vp c6ng cria tinh
ho{c Cdng Dich vp c6ng Qu6c gia.
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, r !6n_g^chirc 
dugc giao ti6p nhpn h6 so chiu trrlch nhiQm vA tinh hqp lQ cria

h6 so TTHC.

, r \eur.r.1u khi ti6p nlr0n hd so TTHC theo quy dinh, c6ng chric tirlp nhfnh:.r" thlrc hiQn chuy6n h6 so d6n co quan/nguoi ,o trdch nni!-, inil q;A;
glal quyet:

-1- Qhuyen.ngay dfr liQu 19 r" diQn tu dugc ti6p nhan tryc tuy6n cria t6
chirc, c6 nh6n d€n co quan c6 thAm quydn giAi quy6t thotrg qua HQ tfrOng,frO"g
tin m6t cria di6n fii cria tinh.

., i + c^huv.e"1 ngay dfr- liQu ho so diQn tri dd dugc cap nhat d6n co quan c6
tham quy€n giai quy6t th6ng qua HQ th6ng th6ng tin mdt.,iu dign tt cria tinh.

* r?p Phi6u.kjo. r9.ut qu6 trinh gi6i quytit h6 so, ghi th6ng tin vd k;y x6c
nhpn chuy6n cirng h6 so gi6y tirip nh0n t..". ti6p ffong ngdy ldm viQc.

BuOc 2. GiAi quyi* h6 so TTHC
* L{nh dpo chi cpc: ph6n c6ng phong chuyCn m6n thq ly, grii kdm h6 scr

vir c6 f kien luu y .r6u cAn thitit. (thdi iqn O,1S ngay1.

,.A ,. ra,+ dq" f$"g:.p$l c6ng c6ng chfc thp lf, gti kdm h6 so vd c6 y
Kren luu i n€u can thi6t. (thdi hqn: 0,25 ngdy)

* Cdng chfc/vidn chfc dugc phdn c6ng thu l1i: Ti6p nhpn h6 scy; kiiSm tra
tinh hqp 16 vd thAm dinh nQi dung h6 so.

I. Ndu hi so chua dil diiu kiQn gidi quydt

, ^ ^- 
99* chfc/viOn chirc dugc phdn c6ng thp ly: Du th6o rldn $n th6ng b6o

yeu cdu b6 sung, lodn thidn h6 so n6u 16 li do, 
-nQi 

dung cAn b6 sung; t irrt
Ldnh dpo Phong kiCm tra, phd duy6t.

C6ng chuc/viOn chric thp ly chfu tr6ch.nhiQm vA tet qu6 th6m dinh, th6m
tra, d6nh gi6 hd so; nQi dung th6ng b6o y6u cAu b6 sung, hodn thien hd;;;ffi]
thirc k! thyat trinh bdy khi trinh Ldnh dao Phong kiiSm ira, ph6 duyQt; did:u chinh,
sua d6i, bo sung khi c6 y6u cAu tt Ldnh dpo phdng . (thdi hsn: 2 is"g

* Ldnh dpo 
_Phong: kitim tra, xem x6t k6t qu6 thu l)r h6 so vd du th6o

th6ng b6o y6u cAu b6 sung, hodn thiQn h6 so.

- Ntiu kh6ng th6ng nh6t vdi ktit qua xri ly hd so vd dr,r th6o th6ng b6o y€u
cAu b6 sung, hodn thien ho so thi yeu cAu rtru, uo sung, hodn thidi;; .h";r6;
c6ng chric/vidn chfc dugc phdn c6ng thp ly d€ thgc hiC;.

- N6u th6ngnh6t voi ktit qu6 xri l)i h6 so vd dU th6o th6ng b6o y6u cAu b6
sung, hodn thi6n hd so thi duyQt vd trinh L6nh dao chi cuc.

Ldnh dpo Phong chiu tr6ch nhiQm vA nQi dgrg vd tinh ph6p li d6i v6i ktit
qua xri lli h6 scv vd d1r th6o thgng brlo y6u cdu b6 ,urrg, hodn ftie" ht;" il;;
khi trinh Ldnh dao chi cpc; di,iu chinh, sria d6i, b6 sung khi c6 y6.r rau t,i it;
<t4o Chi a1c. (thdi hsn: 0I ngdy)
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* Ldnh dpo Chi cpc: d6nh gi6 qu6 trinh thp ly, xem x6t ktit qui xft ly h6 so
vd du th6o th6ngb6o y6u cAu b6 sung, hodn thiQn hd so:

- Ntfu khdng nh6t tri v6i k5t qu6 xft ll,i h6 so vd dg thAo thL6ng b6o y6u cAu
rl r \b6 sung, hodn thiQn hd so thi cho y ki6n chi dao, y6u cdu sira ddi, bd sung hodn
thi€n lai; chuy6n Ldnh dao Phdng d6 thuc hiQn.

- N6u nh6t tri v6i k6t qui xft li h6 so vd dp th6o thdng b6o y6u cAu b6
sung, hodn thiQn hd so thi ph6 duyQt, ky ph6t hdnh; chuyen 86 phan Vin thu.

. Ldnh dao Chi cpc chiu tr6ch nhiQm rrd rg chinh x6c, hqp ph6p, hqp llf cta
ktit qu6 xtt ly h6 so vd th6ng b6o y6u cAu bd sung, hodn thiQn 

^trti 
soao -mir ptr6

duyQt, quy6t dinh ban hdnh. (thdi hsn: 0l nsdy)
* B0 phQn Vdn thu:

'-, tADong d6u vdn b6n; ldm thri tgc ph6t hdnh; ldp vd qu6n ly, luu trfr hO scr

theo quy dinh.
 r I r I \ ,r A \ t
Chuy€n hd so vd thdng brlo y6u c6u b6 sung, hodn thiQn hd so Di6m ti6p

nh$n hd so So N6ng nghiQp vd Ph6t tri6n n6ng thdn, Trung t6m Phgc vp hdnh
chinh c6ng vd Ki6m so6t TTHC tinh.

(Thdi hsn: 0.25 ngdy)

2. N€u h6 so dil diiu kiQn gidi quydt
* Cdng chric/viOn chric dugc phdn c6ng thU ly: Du th6o QuytSt dinh thdnh

lpp Dodn d6nh gi6 vd Th6ng b6o cl6nh gi| co sd; trinh Ldnh dpo Phdng ki6m tra,
ph6 duyQt.

Cdng chric/viOn chric thp ly chiu tr5ch nhiQm uC t tit qui thAm dinh, thAm
tra, d6nh gi6 h6 scr; k6t qu6 giAi q.rytit hd so vd th6 thirc k! thuQt trinh bdy Lhi
trinh Ldnh dpo Phdng kiCm tra, ph6 duyQt; dii,u chinh, sira d6i, bO sung khi c6

^).y€u cdu tir Ldnh dpo Phdne. fthdi hsn: 2 nsdy )
* Lanh dao Phdng: kir5m tra, xem x6t k6t qua thp li hO so,, Du th6o Quy6t

dinh thdnh lflp Dodn cl6nh gi5 vd Th6ng b6o d6nh giri co s6.

- N6u kh6ng thting nh6t v6i k6t qu6 thr,r l1i hd so, Du th6o Quytit dinh
thdnh lpp Doan d6nh gi6 vd Th6ng b6o <l6nh gi6 co so thi y6u c6u sira, b6 sung,
hoan thiQn lai; chuydn cdng chric/viOn chric dugc ph6n cdng thp lj dO thgc hiQn.

- Ntiu th6ng nh6t v6i ktit qui thp lf hd so, Ds th6o Quyiit dinh thdnh lflp
Doirn ct6nh gi5 vd Th6ng b5o danh gi6 co so thi duyQt vd trinh Liinh dao Chi cuc.

Ldnh dao Phong chfu tr6ch nhiQm vO nOi dung vd tinh ph6p l)i d6i v6i k6t
', ' lqu6 thp ly h6 so, Du th6o QuyCt dinh thdnh lgp Dodn danh gi| vd Th6ng b6o

dSnh gi6 co sd tru6c khi trinh Ldnh dgo Chi cuc; di6u chinh, sria d6i, b6 sung
i r . l..khi c6 y6u c6u tir Ldnh dao Chi u4c. (thdi hqn: 0I nsdy)

* Lenh d4o Chi cpc: d6nh gi6, xem xdt ktit qu6 thp li hO so, Dg thio
Quytit dinh thdnh lflp Dodn d6nh gi6 vd Th6ng brlo d6nh gi6 co s0 Phdng trinh:
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, . A ,1 Y6u Song nh6t tri v6i nQi dung trinh cria Ldnh. d4o phong thi cho y
kien chi dao, ydu cAu sira doi, bo sung hodn thiQn lai; chuy6" La"n apl rnong ec
thuc hi6n.

+ N6u nh6t tri
hdnh vdn b6n.

v6i nQi dung trinh cria Ldnh dqo phong thi duyQt, k1i ph6t

. Lanh dgo.chi cpc chfu tr6ch nhiom vA su chinh x6c, hoo ph6p, hqp lli ctra
k6t qu6 thp ly h6 so, Quytit dinh thanh iap Ooatr d6nh gilvitfiOng Uao Aanh gia
co sd do minh phc duyQt, quy6t dinh ban hinh.(thdi h[n: 0r nsdyl

* B0 phQn Vdn thu:

D6ng d6u vdn b6n; ldm thir tpc ph6t hdnh; l6p vd qu6n l1f, luu trfr h6 s<r
theo quy dfnh.

Chuy6n hd so vd ktit qu6 gi6i quytit h6 so t6i Dodn d6nh gil. (thdi han:
0,5 ngdy)

* Dodn d6nh gi6 (Phong Qu6n l;f dich pe"h - Ki6m dich d6ng v6t): Th6ng
b6o k€ hoach ki6m tra, dfuthgia .ho .o ,o; tii5n hdnh:

+ D6nh gi6 mirc dQ d6p img c6c quy dfnh t4i cdc DiAu 5, 6,7, g, 9, 10 vd
l l Th6ng tu s6 24120221TT-BNNPTNT. b6i voi cfuc nQi dung c6 lidn quan d5
dugc co quan c6 thAm quyAtt d6nh gi6 dat y6u cAu, co sd ducy. c miSn aanh gia
c6c ndi dung d6;

+ Kii5m tra viQc quan ly th6ng tin, dt li6u vd hQ th6ng truy xu6t ngu6n g6c
theo quy dinh tai Di6u 12 Th6ng tu s6 24120221TT-BNNpTNT;

+ Ki6m tra ki6n thric vd thuc hdnh cria ngudi phu trSchthri y tpi ccr s0 vd
circ d6u hiQu dc nhag uiet aich bQnh, c6c bi6n prtapprrJd;;hG ii.rr uent , ",ily tinh hu6ng khi xu6t hiQn dfch bQnh dQng vQtiai .oro;

+ rdy m6u do x6t nghiCm npu ph6t hiQn dOng vQt c6 d6u hiQu nghi m6c
bQnh ho{c ccr sd khdng dAm b6o di6u ki6n an todrn sinh hgc;

+ LOp bi6n bin theo mdu tai Phu luc VII 1<tOi vOi ki6m tra, d6nh gi6 co s0
<16ng k;f an todn dich benh dOng vdt tr6n can) hodc Phr.r lgc X (d6i v6i ki6m tra,
cl6nh gi5 co.so ddng k1f an todn dich benh dQng vpt thuy sin) ban henh kdm theo
Th6ng tu s6 24120221TT-BNNPTNT;

+ Truong hqp {6y ra thi6n tai, dich benh ldy lan sang ngudi ho{c dich
bQnh dOng vdt nguy hi6m phii cdng UO Olcn theo quy dinh cria pnap tupt ve thri y,
thuc hi6n theo quy clinh tai kho6n 6 Di6u 16 Th6ng tu s6 24120221TTBNNPTNT.

+ Thdng b6o ktit qui d6nh gi6 cho chri co s0. (thdi hgn: I0 ngdy)

a. Trudng hgp kh6ng phii khic phgc
* Dodn ddnh gi6:

a DF th6o Gi6y chimg nhfln co s& an todn dich b6nh dQng vpt v6i co sd
dgt: trinh Ldnh d4o ph6 duyQt.
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+ DU th6o vdn bin tra loi kh6ng det v6i trudng hqp ki5t qui d6nh gi6

kh6ng d4t y6u cdu vir hu6ng d6n co so khic phUc c6c nQi dung chua dpt y6u cAu.

Dodn d6nh gi6 chiu trdchnhiQm vO nQi dung vd tinh ph6p li d6i v6i hd so,

ktit qu6 danh gi6, dy th6o dg th6o tru6c khi trinh Ldnh dao Chi cuc; didu chinh,

sua ddi, b6 sung khi co y6u cAu tir Ldnh dao Chi cyc. (thdi hqn; 3.5 n4dy)

* LSnh dao chi cgc: d6nh gi6, xem x6t h6 so, k6t qu6 it6nh gi6, dg th6o dy
th6o do dod,n clSnh gi5 trinh:

+ N6u khong nh6t tri v6i nQi.durg trinh thi cho;f ki6n chi d4o, y6u cAu

sira d6i, b6 sung hoirn thiQn lpi; chuy6n Dodn d6nh gi6 d6 thgc hLiQn.

+ N6u nh6t tri v6i n6i dung trinh ctra Doirn d6nh gi6 thi duyQt, ky ph6t

hdnh vdn ban.

Ldnh dpo Chi cpc chiu trdch nhiem,rd sg chinh x6c, hcr,p ph5p, hqp ly cua

k6t qui gi6i quytit hd so do minh ph6 duyQt, quy6t dinh ban hdnh. (thdi hqn: 0l
nsdv)

* B0 phQn Vin thu:

D6ng dAu vdn bin; ldm thir tpc ph6t hdnh; 10p vd qudn lf, luu trt hd so

theo quy dinh.

Chuy6n ktit qu6 giAi quy6t hd so tdi Di6m ti6p nhQn hd scr So N6ng nghiQp

vd Ph6t trGn n6ng th6n, gb p40t Titip nhQn hd so vir TrA k6t qu6, Trung tdm

Phpc vp hirnh chinh c6ng vd Ki6m soSt TTHC tinh. (thdi han: C't.25 nsdy)

b) Trudng hgp phii khic phrlc

* Dodn d6nh gi6:

- Th6ng nh6t vdi co sd vA nQi dung kndc phuc v6i c6c trubng hcr,p chua

d4t y6u cl,;u (Tqm di*S thdi gian thrc hiQn TTHC toi khi co sd khdc phuc xong)

- Sau khi khic phUc c6c nQi dung trong trudng hgp chu:a dpt y6u.cAu;"t6

chirc, c6 nhdn grii k6t qui khic phUc cho dodn d6nh gi6. Doiin d6nh gi5 thdm

dinh, xem x6t h6 so khdc phUc. (thdi hsn: 5 nsdy)

-Sau khi thAm dinh, xem x6t hd so khdc phpc:

.+ Truong hqp co sd dpt y6u cAu: Dg th6o GiAy chimg nh4n cho virng dpt

y6u cAu vd bO sung t6n virng vdo danh sSch vtrng an toirn dich bpnh dQng v4t;

trinh 16nh dpo Chi cpc xem x6t, dhnh giil.

+ Trudng hqp co s0 kh6ng d4t y6u cAu: Du th6o vdn b6n vung kh6ng <lat:

tri lcri n6u rd lf do v6i trucrng hqp ving co k6t qu6 clanh gi6 kh6ng d4t y6u c6u;

trinh 15nh itao Chi cr,rc xem x6t, d5nh gi6.

Doirn il6nh gi5 chiu trschnhiQm vO nQi dung vir tinh ph6p li d6i v6i hd so,

ktit qui d6nh gi6, dg th6o GiSy chimg nhQn co sd an todn di,oh bQnh itQng vQt

ho{c Dg th6o vdn bin tr6 ldi co s0 kh6ng dpt tru6c khi trinh Ldnh dao Chi cUc;

diAu chinh, sria ddi, bO sung khi co y6u cAu tri LSnh itao Chi cpc. (thdi hgn: 3.5

ngdv)
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* LEnh dao chi cpc: d6nh gi6, xem x6t h6 so, k6t qu6 drinh gi6, dg th6o dgth6o Eodn d6nh giri trinh:

+ N6u kh6ng nhSt tri v6i n6i dulg trinh thi cho j kicn chi dao, y6u causira d6i, b6 sung hodn thi6n rai; chuy6n poan d6nh giiad,t *h6.
+ N6u nhdt tri v6i ndi dung trinh cria Dodn d6nh gi6 thi duy6t, ky phrlt

hdnh vdn b6n.

Ldnh dao chi.cpc chiu,..1.h nhiQm ,ra sg chfnh xdc, hqp ph6p, hqp ly cta
ki5t qu6 gi6i quyrit h6 so do minh ph6 duyQt, quy6t ctinh ban hdnh. (thdi hsn: 0lngdy)

* B0 phfln Vdn thu:

D6ng d6u vdn b6n; ldm
theo quy dinh.

thir tuc ph6t hdnh; lap vd qu6n ly, luu trfr h6 so

Chuv6n klt qu-a gi6i quytit h6 so t6i Di6m ti6p nhan h6 scy So N6ng nghigpvd Ph6t triiSn n6lq th6;, eb p$" Ti€p nfun rra ," "t i,e r.a, !ira, rru'g t6m
Phuc vu hdnh chfnh c6ng vd Ki6m sodrTTHC tinh. (thdi hqn: 0.25 ngdy)

Bndc 3. Trd kift qud gidi quy€t TTHC
C6ng chric D,i!m titSp nhpn.h6 so So Ndng nghiQp vd ph6t trii5n n6ng th6n,

BQ phgn jiT:F" hd so vd trtrk€t,qu6, Try1g ia"., rqo, ,ru rrarrrr rrrinr, c6ng vdKi6m.so6tJTYC tinh ti6p nh4n ktit qui giei !uy6t h6 so vdo s6 tn.o aoir,E ,o
va phiin m€m di6n tu, thyc hi6n:

Bdn giao kot qua t6i Ei6m tr6 k6t qu6 tap trung, BQ phan ti6p nhan h6 scr
vd tr6 k6t qua, Trung t6m Phuc vu hdnh chinh cong-; HA;'; TTHC tinh
theo quy dinh. (thdi hqn; 0.25 ngdy)

c6ng chfrc-Dir5m tr6 k6t qu6 t6p trung, BQ phan ti6p nhpn h6 so vd tre ktit
1"?, T}net?\lhu. vu hdnh chfnh c6ng ,ra rcic- so6t T1HC tinh,i+ 

"r,a" 
tei

qua gr6i quyet h6 so.

r, _ _ ! ;^Th9T .b6o cho t6 chric, c6 nh6n bi6t tru6c qua tin nh6n, thu diQn tir, diQn
thoai ddi vdi hd so TTHC dugc giai quyist tru6c thoi han quy djnh.

- Tri k€t qu6 gi6i quy6t h6 so TTHC:
+ Tri k6t qu6 tryc ti6p:

T6 chfrc, c6 nh6n nlrOn k6t qu6 gi6i.quy6t TTHC theo thoi gian, dia di6m
ghi tren Gi6y ti6p nhan h6 so vd hin t'7 rct qr6 lxu6rtriJ *tt nril;ai il;:c6ng chirc tra k6t qua ki6m tra phi6u hen vd y6r .ar G";i;#;f,5,' k6t qu6 ky
nhpn vdo s6 vd trao k6t qu6.

oOi vOi h6 so nQp qua dich vu c6ng truc tuy€n, k6t qua giai quytit dugc tr6
tr.uc ti6p tpi Dir5m tla k_ct qra iap trung, BQ phQn-rt# &; hd";; ;;i;; kdil;;
Trung tdm,Phuc vp hdnh chinh c6ng vd Kii5m so6t TTHC tinh. ca 

"fra",1o "jr,;tdi nhen ktit qu6 gi6i quy6t rrHC I'ung theo h6 s;;5;;6^J3i .ir?r-# ,Oo'[j
cho c6n bQ ti6p nhpn hd so.
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+ T16 k6t qui th6ng qua dich vu buu chinh c6ng fch: thuc hidn theo hu6ng
d6n cua Buu di6n.

+ TrA kiit qu6 tryc tuy6n:

tl6 
T91qu6 

truc tuy6n cho c6 nhdn, td chric thdng qua C6ng Dlch vu c6ng
tryc tuy6n khi c6 y6u cAu vir duoc phrip lu6t cho ph6p.

- Thdi gian: Gid ldm vi6c theo quy dinh ctia tinh.

2. Cip lai Gi6y chrfrng nhgn ctr so an toin dich bQnh rlQng vft
Tdng thdi gian thg chiQn: 05 ngdy lim vi€c

C5c co sd thuQc diQn c6p lai g6m:

+ co s0 c6 Gi6y chimg nh4n h6t hiQu lgc theo quy dinh (sau 05 ndm k6
tir ngdy c6p);

+ co s0 c9.9161, chimg $atr v6n con hiQu lsc lh*g bi h6ng, th6t lpc
ho{c c6 sp thay d6i, b6 sung th6ng tin vd co s6 tr6n Gi6y chimg 

"ha";
+ Co sd kh6ng thr,rc hiQn c6c bi€n phSp duy tri diAu kiQn co sd an todn

dich bpnh theo quy dfnh hoac kh6ng thyc hiQn kh6c phuc sai 15i theo k6t qu6
kir5m tra cta Co quan thri y ho{c .ung c6p-ho so, dfi ligu kh6ng chfnh xdc
trong truong hqp 6p,dung hinh thfc d6nh giri tryc tuy6n t4i ccr s6 (theo quy
tlinh tei di6m d vd ctiem d khoatt 2 Diau t s ihong tu 2412022/TT-BNNPTNT)
d6.thgc hiQn c6c biQn phrip khdc phuc sai l5i vd thlrc hi6n c6c biQn phrip duy tri
diAu kiQn an todn dich-benh;

+ ccv sd xay ra b6nh ho{c ,phflt hi6n t6c nfdn g6y bQnh dd dugc c6ng
nh0n an todn (theo quy dlnh tai di6m c kho6n 2 Ei6u 18 Th6ng tu 24120221TT-
BNNPTNT); <te tfr ry dich bQnh theo quy clinh vd thuc hiQn girim s6t dlch benh
theo quy ctinh tei Di6u 6 Th6ng tv Z4|2\Z2/TT-BNNPTNT.

2.1. CSeh thfc thgc hiQn TTHC

T6 chirc, c5 nhan chuAn bi hd so dAy dtr theo quy dinh (Riong d6i v6i co
s<r ddng b!,cdp lpi Gi6y chimg rita" do Gi6y chimg niia" rr'ctfrier rui,tti"Op tra
so trong fho6ng thdi gian 03 thSng tru6c khi htit hiQu luc cria Gi6y chrlmg nhan)
vd nQp h6 so qua c6c cdchthfc sau:

- Nop tauc tii5p tai Di6m ti6p nhan hd so So NOng nghiep vd Ph6t tri6n
n6ng th6n, Trung tdm Phpc vu hdnh chfnh c6ng vd ki6m soSt TTHC tinh.

- Hodc th6ng qua dlch vp buu chinh c6ng ich cttin Di0m ti6p nhAn hd so,
B0 phQn tii5p nhan hd so vd trri k6t qu6, Trung ta* rnpr vu hdnh chinh c6ng vd
ki6m sodt TTHC tinh

- Ho{c ndp truc tuy6n t4i website c6ng Dich vp c6ng cria tinh Htmg Y€n:
http://dichvucong.hung)'en.gov.vn ho{c COng Dlch vU c$ng Qutic gia:
https : //di chvuc on g. gov. vn.

2.2. Quy trinh giii quy6t TTHC
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Bw6c 1. TiAp nhQn vd chuydn hO so TTHC

TAi Di6m tii5p nhQn hd so So N6ng nghiQp vd Phat tri6n n6ng th6n, BQ
r ^ -.^ 

i ^ph|n Ti6p nh$n hO so vd Tri k6t qu6, Trung t6m Phtrc vu hdnh chinh cdng vd
Ki€m so6t TTHC tinh.

- DOi v6i hd so dugc nQp tryc titip hoac th6ng qua dich vr,r buu chinh

"Qrg 
ich, c6ng chric titip nhan hd so xem x6t, ki6m tra tinh hqp l0 (chinh x6c,

d6y dt) cira h6 so.

Tnlcrng hqp h6 so chua d6y dir, chua chfnh x6c theo quy clinh c6ng chrig
ti6p nh4n h6 so phAi hucrng ddn dpi diQn td chirc, c6 nhdn b6 sung, hodn thiQn h6
so theo quy dinh vd n6u rd ly do theo mdu Phi6u y6u cAu bd sung, hodn thiQn h6
SO;

* Trucrng hqp tir ctrOi ntr4n h6 so c6ng chric ti6p nhan h6 so phdi n6u 16 ly
do theo Phi6u tir chdi gi6i quy6t h6 so TTHC;

Trucrng bqp ItO so.dAy dir, chinh x6c theo quy dfnh c6ng chirc ti6p nhAn
h6 so l4p GiAy ti6p nhdn h6 so vd hgn ngdy tr6 k6t quri; qu6t (scan) vd luu trfr h6
so diQn ttr, c4p nh6t vdo co sd dt liQu cira HQ th6ng th6ng tin mQt cria di€n ttr
tinh.

^('- DOi voi h6 so dugc n6p tryc tuy6n thdng qua Cdng Dich vp c6ng criaJ9

tinh ho{c C6ng Dlch vp c6ng Q.uoc gia, cdng chfc ti€p nhan h6 so xem x6t,
ki6m tra tinh hqp lp (chfnh xdc, d6y dri) cira h6 so.

Thdng b6o tdi c6 nhdn, t6 chric thuc hi6n TTHC n6u rd n6i dung theo c6c
truong hqp tr6n qua chirc ndng giri thu di6n tu, gAi tin 

"4a" 
t6i ngudi d6n qua

HQ th6ng thpng tin mQt cira ctiQn,tir tinh da ktit n6i v6i C6ng Dich vu cdng cira
tinh ho{c C6ng Dlch vq c6ng Qudc gia.

. C6ng chric dugc giao ti6p nhQn hO so chiu tr6ch nhiQm vA tinh hqp 16 cria
h6 so TTHC.

. Ngay sau khi titlp nhan h6,scy TTHC theo quy dinh, c6ng chric ti6p nhAn
h6 so thgc hiQn chuy6n hd so d6n co quan/ngudi c6 tr6ch nhiQm, thdm-quyon
glal quyet:

, 1 i'+ Chuydn .ngay dfr liQu hO so diQn tt dugc ti6p nhdn tryc tuy€n cria t6
chirc, c6 nh6n d6n co quan co th6m qny6.r gi6i quyist th6ng qua HQ thdng th6ng
tin mQt cria diQn tri cira tinh.

t 1 ;.'chuy€n ngay dir li€u h6 so diQn tir dd dugc cQp nhat d6n co quan c6
thdm quydn gi6i quy6t thOng qua HQ thdng thdng tin mQt iou Aigtt tri cira tinh.

+ Lap Phi6u ki6m soat qu6 trinh gi6i quytit hd so, ghi th6ng tin vd k;i x6c
r^ r ,1.

nhQn chuyOn cung h6 so gi6y ti6p nhfn tryc ti6p trong ngey ldm viQc.

Bw6c 2. Gidi quyi* hi so TTHC

Chi cuc ti6p nhan h6 so thuc hi6n:
* Ldnh dao Chi cpc: PhAn c6ng phong chuyOn m6n thp ly, giti kdm h6 so
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--: -. , r.i 1 , i ), , .iva co y Klen tuu y n€u cdn thiet. (thdi han 0,25 ngay ldm viec).

. . | . 
- 

!""1r dpo Phong: phan c6ng c6ng chric thr,r l1i, giri kdm h6 so vd co ;f
ki6n luu;f n6u c6n thi6t. (thdi han: 0,25 ngdy ldm viQc)

* C6ng chfc/vi€n chfc dugc phdn c6ng thu ly: Tii5p nhdn hd so; ki6m tra
tinh hgp lQ vd th6m dinh n6i dung h6 so.

1. Neu h6 so chua d{t diiu kiQn gidi quydt

- .* CQ"g chric/viOn chric dugc phdn c6ng thp ly: Dg th6o vdn b6n th6ng brio
y6u c6u b6 sung, lodn thiQn hd so n6u 16 ly do, nQi dung cdn b6 sung;-trinh
Lenh dao Phdng ki6m tra, ph6 duyQt.

C6ng chric/viOn chric thr,r ly chiu tr6ch nhiQm ve tet qui thAm dinh, th6m
tra, d6nh gi6 h6 so; ndi dung th6ng b6o y6u cAu bd sung, hodn thi6n h6 so vd th6
thr?c k! thupt trinh bdy khi trinh Ldnh dao Phong kiCm tra, ph6 <tuyet; didu chinh,

' +^. | ^ | | . I .sua Clor, bo sung khi co yOu cdu ttt Ldnh dao Phdng. (thdi han: I ngdy ldm viQc)
* Ldnh d4o Phong: kitim tra, xem x6t k6t qu6 thp l)i h6 so vd dg th6o

,t ^ a , ^ ).thong b6o y6u cdu bd sung, hodn thi6n h6 so.

- N6u kh6ng thdng nh6t vdi k6t qui xu ly hd so vd dq thiio th6ng b6o y€u
cAu b6 sung, hodn thie;ho so thi you tAu sria, uo sung, hodn thiQn tpl; cnuycn
c6ng chric/viOn chfc dugc ph6n cdng thg ly d6 thgc hiQn.

- N6u th6ng.nh6t v6i ktit qu6 xri llf h6 so vd dg th6o th6ng b6o y6u c6u b6
sung, hodn thi6n h6 so thi duyQt vd trinh Ldnh d4o Chi cuc.

Ldnh $ao Phong chiu trSch nhi€m vC nQi dung vd tfnh ph6p l)t d6i v6i ktit
" " r, t X -:-qu6 xu ly ho so vd dg th6o th6ng b6o y6u c6u b6 sung, hodn thi€n h6 so tru6c

khi trinh Lenh deo Chi cgc; didu chinh, sria d6i, bd sung khi c6 y6u cAu tt Ldnh
ctao Chi cqc. (thdi hsn: 0,5 ngdy ldm viQc).

* Lenh dao chi cgc: d6nh gi| quStrinh thp ly, xem x6t k6t qu6 xri ly h6 so
vd dg th6o thdng b6o y6u cAu b6 sung, hodn thiQn hO so:

- Ntiu khdng nh6t trf v6i ktit qui xri li hO so vd du th6o thL6ng b6o y6u cdu
r,l i \bd sung, hoin JhiQn h6 so thi cho 1i ki6n chi dpo, y6u cdu sua d6i, b6 sung hodn
thiQn lai; chuy6n Ldnh dpo Phdng d€ thgc hiQn.

- N6u nh6t tri v6i ktit qui xri li hd so vd dg th6o th6ng b6o y6u cAu bO
sung, hodn thi6n h6 so thi ph€ duyQt, ky ph6t hdnh; chuyen BQ phAn Vdn thu.

- Ldnh dao Chi cuc chiu trdchnhi0m.rA sp chfnh x6c, hqp phrlp, hqp hi cta
t A, , r t, r \ \ t
k€t qud 

"fr li h6 so vd th6ng b6o y6u cdu b6 sung, hodn thiQn hO scy do minh ph6
duyQt, quy€t dinh ban hdnh. (thdi hqn: 0,5 ngdy ldm viQc)

* B0 phfln Vdn thu:

D6ng d6u vdn bin; ldm thri {rc phdt hdnh; lQp vd quAn l";f, luu
theo quy dinh.

fffr hd so
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. Chuydn hO so vd thdng b6o y6u cAu bd sung, hodn thiQn hd so t6i Di6m
ti€p nhAn h6 so So Ndng nghiQp vd Phrit tri€n ndng th6n, Trung tdm Phpc vp
henh chinh c6ng vd Ki6m so6t TTHC tinh. (thdi han: 0,25 ngdy ldm viQc)

2. N€u ho so ffi diiu kiQn gidi quydt

Cdng chric/vi€n chirc ctyVc phdn c6ng thr,r l;f: Du th6o k6t qu6 gi6i quy6t
h6 so; trinh Ldnh d4o Phdng ki€m tra, ph6 duyQt.

C6ng chirc/viOn chirc thr,r l;f chiu tr6ch nhiQm.rC t Ct qu6 thAm dinh, thAm
tra, d6nh gi6 h6so; ki5t qu6 gi6i quytit h6 so vd th6 thric k| thuQt trinh bdy khi
trinh lenh dao Phdng ki6m tra, ph€ duyQt; diAu chinh, sua doi, bo sung mri .o

^iyeu cdu ttr Ldnh dao Phdng. (thdi hsn: 2 ngdy ldm viQc )
* Lenh dpo Phdng: ki€m tra, xem x6t k6t qud thu li ho so vd du thao k6t

i. , ).
qua glal quyet no s0.

. -.Ne" kh6ng th6ng nh6t v6i k6t qua xu ly h6 so va du th6o k6t qu6 giii
^irriquy6t ho so thi y6u cdu sria, b6 sung, hodn thiQn lai; chuy€n c6ng chirc/viCnchfc

dugc phdn c6ng thU l:i dO thgc hi6n.

- N6u th6ng nh6t v6i k6t qu6 xri lli hd so vd dg th6o ktit qui gi6i quy6t hd
so thi duyQt vd trinh Ldnh dpo Chi cuc.

Ldnh.daoPhong chiu tr6ch nhiQm vA nQi dung vd tinh ph6p l)i d6i v6i k6t
. . 11 1 

^qud xu,l1f h6 so vd dg th6o ktft qu6 gi6i q.ry;St h6 so tru6c khi trinh Ldnh d4o Chi
cuc; diAu chinh, sira d6i, b6 sung khi co yeu .4, tu L6nh dpo Chi cgc. (thdi han:
01 ngdy ldm vi6c)

- Ldnh tl?o chi cpc: d6nh gi6, xem x6t du th6o v6n b6n phong trinh:
+ N6u kh6ng rnat tn v6i nQi dung trinh ctra Ldnh dao phong thi cho y

t.i r o !ki6n chi dpo, ydu cdu sta d6i, b6 sung hodrn thiQn lai; chuyiSn Ldnh dpo Phong dt5
thuc hi6n.

+ N6u nh6t tri v6i nQi dung trinh cria L6nh d4o phong thi duyQt, \f ph6t
hdnh vdn b6n.

. Ldnh dpo Chi.cpc chfu trdchnhi€m uA su chinh x6c, hqp ph6p, hqp l1i cfa| ^,k6t qu6 gi6i quy6t hd so do minh ph€ duyQt, quy6t dinh ban hdnh. (thdi-hsn: 0I
ngdy ldm viQc)

* B0 phfln Vdn thu:

D6ng d6u vdn b6n; ldm thri tpc ph6t hirnh;
theo quy <l!nh.

lap vd quin 1;f, luu trfr hd scy

. ^, th" 
^.n 

ktit qui gi6i quytit h6 so t6i Diom ticp nhqn h6 so So N6ng nghiQp
vd Ph6t tri6n n6ng th6n, Trung t6m Phuc vu hdnh chinh c6ng vd Ki6m so6t
TTHC tinh. (thdi hsn: 0,25 ngdy ldm viQc)

Bn6c 3. Trd kift qud gidi quyift TTHC
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C6ng chric Di6m ti6p nhan h6 so So N6ng nghiQp vd PhAt tri6n ndng th6n,
Trung tdm Phpc vp hdnh chfnh rQng vd Ki6m so6t TTHC tinh ti€p nhan t6t qua
gi6i quyet h6 so vdo s6 theo d6i ho so vd phAn mAm di6n tir, thtrc hi6n:

Bdn giao ktit qu6 t6i Di6m tri k6t qui tap trung, Trung tdm Phuc vq hdnh
chinh c6ng vd Ki6m so6t TTHC tinh theo quy dinh. (thdi hsn; 0,25 ngdy tdm
viQc)

C6ng chirc Di6m tr6 k6t qui t6p trung, Trung tAm Phuc vu hdnh chinh
c6ng vd Kii5m so6t TTHC tinh ti6p nhan r<ct qua giei [uyct h6 so.

:.Th9ry b6o cho td chuc, c6 nhAn bitit tru6c qua tin nh6n, thu cti6n tri, diQn
thoai il6i v6i ho so TTHC ducv. c gi6i quy6t tru6c thoi h4n quy dfnh.

- Trhktit qui gidi quyrit h6 so TTHC:

+ T16 ki5t qu6 truc ti6p:

T0 chtic, c6 nhdn nhdn k6t qu6 gi6i.quyct TTHC theo thoi gian, dia cli6m
ghi tr6n Gi6y ti6p nhpn hO so vd hin trZ rciql6 (xudt trinh giay hen tr6 k6t que).
C6ng chirc.tri k6t qu6 ki6m tra phi6u hen vd y€u cdu ngnoidtir nhpn tct qub fy
nh4n vdo sd vd trao k6t qu6.

OOi vOi h6 so nQg qua dich vu c6ng tryc tuy6n, k6t qui gi6i quytit duoc tr6
tr.uc tii5p jallicm trA k6t qua tQp j*ng, irung t6m.phpc vu hdnh ctrl"n c6ng vd
Ki6m so6t TTHq ti+. Cd nhdn, t6 chric t6i nhfln ktit qua giAi quy6r TTHC mang
theo hd ro gdc eo aoi chitiu vd nQp lai cho can to tirip nhpi hd;.

TrA ktit quri th6ng qua dlch vu buu chinh cdng fch: thuc hi6n theo hu6ng
ddn cria Buu diQn.

+ T16 ktit qu6 trpc tuy6n:
^",4Tri kot qu6 tryc {uy€n cho c6 nhdn, t6 chric th6ng qua C6ng Dich vp c6ng

tryc tuy6n khi c6 y€u cdu vd dugc ph6p lu6t cho ph6p.

- Thdi gian: Gid ldm vi6c theo quy dinh cria tinh.

lf cnAr LrIgNc NONc lAnn sAx vA THUv sAN
1. T6n TTHC: C6p Gi6y chrfrng nhfln co sO thi tlidju kiQn an toin thuc

ph6m e6i vO'i co s& sin iu6t, irinh doanhittg. phAm n6ng l6m thriy sin (sau
iliy ggi |ir gi6y chfng nhfln ATTP)

T6ngthoi gianthgc hiQn TTHC: 15 ngdy x 08 gid: 120 gid

1.1 Cich thrfrc thr;c hiQn TTHC

Td chfc, cii nhan chu6n bi h6 so ddy dtr theo quy dinh vd nQp h6 so qua
mQt trong cilccdchthirc sau:

- Nop trsc ti6p tai Dii5m ti6p nhan hii so So N6ng nghiQp vd Phdt tri6n
ndnq .thdn, Trung tdm Phpc vp hdnh chinh cdng vd ki6m so6t TTH C tinh (d6i
v6i h6 so thu6c qudn lit ciip tinh) hoic Ndp truc ti6p tAi bQ ph6nL ti6p nhdn vd tr6
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k6t qua cua huyQn @tji vdi ho so thu\c quan tj, ctip huy€n).

- Hodc th6ng qua dlch vp buu chinh c6ng fch d6n Di6m titip nhan h6 so
So N6ng nghiQp vd Ph6t tri6n n6ng th6n, Trung tdm Phgc vr,r hdnh chfnh c6ng vd
ki6m so6t TTHC tinh.

- Ho{c nQp tryc tuy6n tpi websit. 
"6trg ?ictr 4r c6ng cira tinh Hmg Y6n:

http://dichvucong.hungyen.gov.vn ho{c Cdng Dlch vU cong Qu6c
gia :http s ://dichvucong. gov.vn.

1.2. Quy trinh giii quy6t TTHC

Btr6c t. TiAp nhQn vd chuydn hi so TTHC

- Tai Di6m ti6p nhpn hd so So N6ng nghiOp vd Ph6t tri6n ndng thdn,
Trung tdm Phqc vr,r hdnh chfnh c6ng vd Ki6m so6t TTHC tinh hodc Tai Di6m
ti6p nhpn vdtrh k6t qu6 cira huyQn

- OOi v6i h6 so dugc nQp tryc ti6p hodc th6ng qua dich vp buu chinh cdng
ich, cdng chirc/vi€n chirc ti6p nhAn hd so xem x6t, ki6m tra tinh hqp 19 (chinh
x6c, ddy du) cira hd so.

+ Trudng hqrp h6 so chua d6y dri, chua chfnh x6c theo quy dinh c6ng
chric/vidn chric tiiSp nhAn h6 so ph6i huong ddn dai diQn t6 chirc, c6 nhAn b6
sung, hodn thiQn h6 so theo quy dinh vd n6u 16 lf do theo m6u Phi6u y6u cAu b6
sung, hodn thiQn hd so;

+ Trucmg hqp tir ch6i nhan hO so cdng chric/viOn chric ti6p nhAn hd so
ph6i n6u rd ly do theo m6u Phi6u tir ch6i gi6i quytit h6 so TTHC;

+ Truong l",p nO so {ay dir, chinh x6c theo quy dinh, cdng chirc/viOn
chfc ti6p nhdn h6.so lap Gidy ti€p nh6n h6 so vd hen ngdy tri k6t .qu6; qudt
(scan) vd luu trir hd so diQn tir, cQp nh{t vrio co sd dir lipu cria HQ th6ng th6ng
tin mQt cira diQn tir tinh.

- pOi v6i hO so dugc nQp tryc tuy6n th6ng qua C6ng Dich vu c6ng cira
tinh hodc 96"g Dich vp c6ng Qu6c gia, c6ng chirc/viOn chric ti6p nhAn h6 so
xem x6t, ki6m tra tfnh hqp l9 (chinh x6c, ddy dri) cira hO so.

Th6ng b6o toi c6 nhdn, t6 chric thgc hiQn TTHC n€u 16 nQi dung theo c6c
trucrng hqp tr€n qua chirc ndng gui thu diQn tu, gui tin nhin t6i ngudi dAn qua
HQ thting thpng tin mQt ctra diQn.ttr tinh da kt5t n6i vdi Cdng Dfch vu c6ng cria
tinh ho{c C6ng Dich vp cdng Qudc gia.

C6ng chirc/viOn chric dugc giao ti6p nh4n h6 so chiu tr6ch nhi6m ,rA titrh
hqp 19 ctra h6 scy TTHC

Ngay sau khi ti6p nhdn h6 so TTHC theo quy dinh, c6ng chfc/vidn chric
titipnhQn h6 so.thgc hiQn chuy€n hd so d6n co quan/nguoi co tiach nhiQm, thAm
quy6n gi6i quy6t:

I  1 I ' i.A 
^ 

'+ Chuy6n ngay dfr liQu h6 so diQn tu dugc ti6p nh4n tryc tuy€n ctra td
chfc, c6 nhdn d6n Chi cuc Quin l!, chdt lugng ndng 16m s6n vdr thiry sin gi6i
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quyist th6ng qua H€ th6ng th6ng tin m6t cta di6n tir cira tinh.
| lal I ,- ,.^ r I+ uhuyen ngay dt li€u ho so diQn tt dd dugc cpp nh6t d6n d6n Chi cqc

Quin ly ch6,t lucr-ng ndng lam s6n vd thriy s6n gi6i quyct th6ng q; Ha irra"g
th6ng tin mQt cira diQn tri cria tinh.

+ Latp Phi6u klcm so6t qu6.trinh gi6i quy6t.h6 so, ghi th6ng tin vd ky x6c
nhpn.chuy6n .rtrg h6 so eiay ticp nh0n tr1rc" ti6p trong ngey ldm viQc ho{c
chuy6n vdo ddu gio ngdy ldm viQc ii6p theo Aoi 

"oi 
trudn; ftqp ti6p nh4n sau 15

gid hdng ngdy.

o6i voi c6c trudng hgp thuQc thAm quydn giii quy6t TTHC cria s&
N6ng nghiQp vi Ph6t tri6n n6ng th6n

Bwfc 2. Gidi quyift hi so TTHC

Chi cpc titip nhpn h6 so thgc hiQn:
* Lqnh dao chi cpc: Ph6n c6ng phdng chuydn m6n thg ly, grii kdm h6 so

vd c6 y ki6n luu y n6u cAn thitit. (thdi iqn o,1s n[ay\
* Lqnh d?o Phong: Phan cdng phdng chuy€n m6n thp li.i, giri kdm h6 so

vd c6 f ki6n luu y n6u.dn thiCt (thdi iq" O,ZS ";dil* cdng chfc dugc phen c6ng thp ly: Ti6p nhfln h6 so; xir ly, them dinh h6 so.

1. Niiu hi so chua dil diiu kiQn gidi quyiit

. i 
* c:"9 c!ftc tlugc phdn cong thu ly: Dg th6o.ven p6n th6ng b6o y6u cAu

b6 sung,.ho* thiQn hd so nou 16 ly do, nQi dung cAn b6 sung; trinh rann eao
phong kiiSm tra, ph6 duyQt.

. . . r 
cdng- .hyg thu ly chlu tr6ch $igp ''re ttit qui th6m djnh, th6m ra, d6nh

gi6 hO so; dp th6o th6ng b6o y6u cAu b6 su^ng, hodn thiQn hO so vd thd thric k!
thy0t trinh bdy khi trinh Ldnh dao phdng ki6m tra, xem x6t; diAu chinh, sria d6i,
b6 sung khi c6 y6u cAu tt Lenh d4o phdne fthdi hqn 0I nsdy).

* Ldnh dqo.phdng; tLffi gi6qu|trinh thp ly,.xem xdt ktit qui xt ly h6 so
vd dg th6o thdng b6o y6u cdu b6 sung, hodrn thign hd so:

- N6u khdng th6ng nh6t vOi k6t qui xri ly h6 so vd dg thao thdng b6o y6u
cAu b6 sung, hodn thien ho so thi you chi dpo, ycu .au .4,,, stia d6i,"bo ,.rnj,
hodn thign lai; chuy6n c6ng chric cluqc ph6n c0ng-thg l)7 de thgc hiQn.

- Niiu nh6t tri v6i k6t qui xri li hO so vd dg th6o th6ng b5o y6u c6u b6
sung, hoirn thiQn hd so thi trinh Ldnh dpo chi cgc ph6 duyQt, ky ph6t hdnh;

Ldnh dao Phdng chiu trirchnhiQm vA nQi dung vd tinh ph6p l)? d6i v6i ktit
qu6 xri l)i h6 so vd dy th6o thQng b6o y6u cdu bds ung, hod" tftier hd scy tru6c
khi trinh Lenh dao Chi cuc; didu chinh, sira ddi, bO sung khi c6 y6u cAu tir Ldnh
d4o Chi Wc. (thdi hsn 0,5 ngdy).

* Ldnh dqo chi cqc: dirth gi| qu6 trinh thu ly, xem x6t ktit qu6 xt l1i h6
so vd dg th6o th6ng b6o y€u cdu b6 sung, hodn thiQn h6 so:
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- N6u kh6ng th6ng nh6t vdi ktit quA xu ly hd so vd dp th6o th6ng b6o y6u
I rl 1 \

cdu b6 sung, hoirn thiQn hO so thi y6u c6u c6u sira ddi, b6 sung, hodn thign lai;
chuyCn Ldnh dpo phdng chuy6n m6n dC thgc hiQn.

- N6u nh6t tri vdi ktit qu6 xtr li hO so vd dg th6o thdng b6o y6u cAu bO

sung, hoirn thi€n hii scv thi phO duyQt, ky phSt hdnh; chuy6n Vdn thu Chi cgc

Lenh dao Chi cpc chiu tr6ch nhiOm vA nQi dung vd tinh ph6p l)i d6i v6i ki5t
" ".,'\qu6 xir ly ho so th6ng b6o y6u cAu b6 sung, hodn thiQn h6 so khi kli duyQt (thdi

hsn 0,5 nsdy).

* Vdn thw Chi cqtc:
tA v | ' r\ ,r . , I r, | \ I t^ l, t '

Dong ddu vdn bin; ldm thir tpc ph6t hdnh; lQp vd qudn ly, luu trir h6 so

theo quy ilinh.
 r i r I \ ,r ^ 1 ,

. Chuy€n hd so vd th6ng b6o y6u cdu b6 sung, hoirn thiQn hO so d6n Di6m
tiiSp nhpn hO so So NOng nghipp vd Ph6t tri6n ndng th6n, BQ phpn Titip nhan hO

scy vd Tri k6t qu6, Trung t6m Phpc vp hdnh chfnh c6ng vd Ki6m so6t TTHC tinh
(thdi hqn 0,25 ngdy).

2. N€u hi so dil diiu kiQn gidi qrydt
* C6ng chuc duqg phdn cong thq ty: Dg th6o k6t qu6 gi6i quyist hd so;

trinh LAnh dao phdng ki€m tra, ph6 duyQt.

. 
COng chric thr,r lf chiu tr6ch ari€T '116 ttit qud th6m dinh, thAm tra, ddnh

gi6 h6 so; k6qquh gihi quy6t hd so.vd th6 thric ky lhuat. trinh bdy khi trinh {-enh
dpo phdng ki€m tra, ph6 duyQt; di6u chinh, stra d6i, bO sung khi co y6u cdu tri
Ldnh dqo phdng (thdi hqn I2 n4dy).

* Ldnh dqo phdng: d6nh gi6 qudtrinh thq ly,.xem x6t k6t qu6 xu ly hO so

vd dg th6o th6ng b6o y6u cdu b6 sung, hodn thiQn hd so:

- Ntiu kh6ng th6ng nh6t vdi ktit qui xir ly h6 so vir dg th6o thdng b6o y€u
IrL'\^r?.+,

cdu bd sung, hodn thi€n h6 so thi y€u chi d4o, y6u cdu c6u stra d6i, bO sung,

hoirn thiQn lai; chuy6n c6ng chric dugc phdn c6ng thq lf c16 thyc hiQn.

- Ntiu nh6t tri vdi ktit qu6 xir ly hO so vir du th6o th6ng b6o y6u cAu bd
sung, hodn thiQn hd so thi trinh Ldnh dpo Chi cgc ph6 duyQt, ky ph6t hdnh;

Ldnh dao Phdng chiu trilchnhiQm vA nQi dung ve tinh ph5p l)i d6i v6i k6t
, , r , r \ , , a i . , \ 1 T ry I + nt ! ,qu6 xu ll,i h6 so tru6c khi trinh LAnh dao Chi cr,rc; di6u chinh, sira d6i, bO sung

khi c6 y6u cdu tt Ldnh dao Chi cqc. (thdi hsn 0l ngdy).

* Ldnh dqo Chi curc: d6nh gi6 qultrinh thp ly, xem x6t ktit qui xri l1f hii scv
.:

vd dg th6o ket qu6 gi6i quy6t h6 so:

- N6u kh6ng th6ng nh6t v6i ktit qui xu lf hd so vi du th6o kiSt qu6 gi6i
,(. ' I i r r .t 'quy6t hd so thi y€u cdu sira d6i, bO sung, hoirn thiQn 14i; chuy6n c6ng chric dugc

ph6n c6ng thu lf dC thpc hiQn.

- N6u th6ng ntr6t vOi ktit qu6 xu ly h6 so vd ktit qui gi6i qny6t hO so thi
ph6 duyQt, ky ph5t hdnh; chuy6n Vdn thu Chi cpc



54

Ldnh.dao Chi cpc chiu tr6ch nhi6m vA nQi dung vd tinh ph6p li d6i v6i ktit
" o rr r L rqu6 xu l)i h0 so khi k;f duyQt. (thdi hqn 0l nsdy).

* Vdn thu Chi cwc:

D6ng d6u vdn bin; ldm thir tpc ph6t hdnh; lQp vd quan l1i, luu trir h6 so
theo quy dinh.

 1 At/chuyon k6t qui gi6i quydt h6 so t6i Di6m ti6p nhpn h6 so So Ndng nghiQp
vd Ph6t tri6n n6ng th6n, BQ phan Titip nhpn h6 sb vd 116 k6t qui, r*"g ta-
Phgc vp hd,nh chinh c6ng vd KiiSm soSt TTHC tinh. (thdi hsn 0,25 ngdy).

Budrc 3: Trd ki* qurt gidi quyh TTHC

C6ng chirc/viOn chric Di6m ti6p nhfn hd so Scr Ndng nghiQp vd Ph6t tri6n
n6ng t!6n, Trung t6m Phpc vp hdnh chinh c6ng vd Ki6m sorlt TTHC tinh titip

| ^ r I, l. ' I - \
nh?n k€t qua giai quyet h6 so vdo sd theo d6i hd scy vd phdn m6m di6n tri, thuc
hi6n:

Bdn giao ki5t qu6 t6i DiiSm tri kiSt qui tgp trung, Trung tAm Phpc vU hdnh
chinh c6ng vd Ki6m so6t TTHC tinh theo quy dinh. (thdi hsn 0,25 nsdy)

C6ng chric/viCn chric Di6m tr6 ki5t qui tpp trung, Trung tdm Phpc vr,r hdnh
chinh cdng vd KiiSm so6t TTHC tinh ti6p nhQn ki5t qu6 gi6i quy6t h6 scr

-.Thdng b6o cho t6 chfc, c6 nhdn bi6t tru6c qua tin nhEn, thu dien tri, diQn
thopi e6i vOi hd so TTHC dugc gi6i quy€t tru6c thdi han quy dinh.

_,'A- Tri k€t qui gi6i quy€t h6 so TTHC:

+ TrA ktit qu6 tryc ti6p:

-,1 
1 , ,i ,r \.

TO chric, c6 nhdn nhan k6t qu6 gi6i quy€t TTHC theo thdi gian, dia di6m
ghi tr€n Gi6y titip nhan hd so vir hgn trhkdtqui (xu6t trinh gi6y hgn tr6 ktit qua).
C6ng chfc.tr6 ktit qu6 ki6m tra phi6u hen vd y6u cdu ngudi d6n nhQn k6t qui k;i
nhAn viro s6 vd trao k6t qu6.

pOi vOi h6 so nQp qua dich v9 cdng tryc tuy6n, ktit qui gi6i quytit dugc tri
tryc ti6p tAi Ei6m tr6 ki5t qui tap.t*rg, Trung tdm.Phpc vq hdnh.chinh c6ng vd
Ki6m so6t TTHq ti+h. C6 nh6n, tO chric t6i nhan k61 Cu6 giii.quy6t TTHC mang
theo hd scr g5c AC eOi chiiSu vd nQp lpi cho can bQ tiiSp nhan hd so.

+ TrA ki5t qu6 thdng qua dlch vU buu chinh c6ng ich: thgc hiQn theo hu6ng
d6n cria Buu diQn.

+ Tri ktit qu6 tryc tuy6n:

^,,4Tri k6t qu6 tryc tuy6n cho c6 nh6n, tO chfc th6ng qua C6ng Dfch vp c6ng
tryc tuyi5n khi c6 y6u cAu vi dugc phSp ludt cho ph6p.

- Thdi gian: Gid ldm viQc theo quy dinh ctia tinh.

O6i vcri cfc trudng hgp thuQc thAm quydn giii quy6t ttttc .,iu
UBND c6p huyQn theo quy itinh.
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Bw6c 2. Gidi quyAt hO so TTHC

Phong chuy6n m6n ti6p nhQn h6 so thuchi6n:
* Ldnh dpo Phong: phdn c6ng cdng chfc thr,r l1f, grii kdm hd so vd c6 y

r.i 1 ' A >ki€n luu y neu cdn thi€t. (Thdi hqn: 0,5 nsdy)
Cong chric ducr. c phan .6!9 thU ly: Tiep nhpn h6 so; xtrl y, thAm dfnh h6 so.
I. N€u h6 so chua dil di€u kiQn gidi quy€t

C6ng chric dyoc ph6n c6ng thp ly: Dg th6o vdn b6n th6ng b6o y6u cAu
bd sung, noan trrien h6 so nou ro l/ do, nqi dung cdn b6 sung; tinn L6nh d4o
Phong ki6m tra, ph€duy6t.

. C6ng chric thp ly chiu tr6ch.nhiQm vC tet qui thAm dinh, thdm tra, d6nh
gi6 hO so; dq th6o thdng b6o y6u cdu bO sung, hodn thi€n hO so vd th6 thric k!
tquat trinh bdy khi trinh Ldnh dpo phong kiCm tra, xem x6t; didu chinh, sua d6i,
b6 sung khi c6 y6u cdu tir Ldnh dpo Phdne. fthdi han 1.25 ngdy).

* Lenh dao phdng: $6n! gi6 qudtrinh thr.r lli, xem x6t k6t qua xu ly hd so
vd dp th6o th6ng b6o y6u cAu bd sung, hodn thiQn h6 so:

- N6u kh6ng thdng ntr6t vOi ktit qui xri lf h6 so vd dr,r th6o th6ng b6o
^ ), r L r \ .' ;^ ' Iyeu ciiu b0 sung, hodn thiQn ho so thi chi dao, y6u cdu cdu stra d6i, b6 sung,

hodn thiQn lai; chuy6n c6ng chric dugc phan cOng thu li dc thuc hidn.

- Ntiu nh6t trf v6i ktit qui xir li hO so vd dU th6o th6ng b6o yeu c6u b6
sung, hodn thi6n h6 so thi ph6 duyQt, k;f ph6thdnh, chuy6n c6n b0 dugc ph6n
c6ng thp ly

, Ldnh dpo Phong chiu tr6ch nhiQm u-. sU chinh x6c, hgrp ph6p, hqp lj cta
k€t qu6 xirly h6 so vd th6ng b6o y6u cAu bO sung, hoirn thiQn hd so-do -itrir pfre
duyQt, quytit dinh ban hdnh. (thdi hqn t nsdy)

. ? I SO"g.chfc dugc phdn .,6rg.thu hi: TiOp nhpn hi so, ph6t hdnh, luu,
chuy6n hO so. vd thdng b6o y6u cAu bO sung, hodn thiQn hd so t6i bg phpn ti6p

r A . 
" ' 

,(.
nhan vd tra ket qu6 TTHC cdp huyQn. (thdi hqn 0.25 n4dy)

2. Niju h6 so dil diiu kiQn gidi quydt
* cdng chirc ducv. c ph6n cdng thp l1i: Dy thio ktit qua gi6i quytit h6 scr;

trinh Lenh dao phdng ki6m tra, ph6 duyQt.

. cdng chfc thp l;y chiu tr6ch nhi6m ,rA t 6t qu6 thAm dinh, thAm 16a, d6tth., r I r L. i., ).gra ho 
:o; 

kelqud gidi quyet.ho.:g ra.tr thftc k!"thuQt trinh bdy khi trinh Lenh
dao phdng ki6m tra, xem x6t; di6u chinh, sria d6i, b6 sung khi co y6u cAu tir
LSnh dqo phong. (thdi hqn 12 ngdy)

* Ldnh ilpo phdng:cl6nh.gi5 qudtrinh thp ly, xem x6t k6t qu6 xu ly h6 scrir
vd dg thio th6ng b6o y€u cAu bo sung, hodn thi6n iO ro'

- N6u kh6ng th6ng nh6t v6i k6t qui xft l1i h6 so vd dg th6o th6ng bdo
y6u cAu b6 sung, hodn thiQn h6 so thi y6u.ni aao, y€u cAu cAu sira d6i, b6"sung,
hodn thi6n lai; chuy6n c6ng chr?c dugc phdn c6ng thg ly d6 thgc hiQn.
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- Ntiu nhat tri vdi du th6o kdt qu6 gi6i q.ry6t hd so thi xem x6t dg th6o

Ty6t dlnh k6t qu6 gi6i quybt hd so theo thFm dt"dr dusc phan c6ng; trinh Ldnh
d4o UBND huy6n, th! x5, thdnh ph6

, , Lenh d4o phong chiu trdchnhiQm-rrA rg chfnh x6c, hqp ph6p, hqp lli cta
k€t quA 

"y 
ly hd so do minh trinh; sfta d6i, bO sung khi c6 y6u cdutt I--anh dAo

UBND c6p huyQn. (thdi gian t ngay)

. *.Lenh dgo UBND c6p huyQn: xem x6t, thAm ctinh du th6o ktit qu6 gi6i
quy6t h6 so.

. tA. 
-,T6r kh6ng thdng ntr6t voi t9t 

9ua, 
xft lf h6 so thi chi d4o, y6u cA,, cA.,

sua dOi, bo sung, hodn thign lai; chuyOn ldnh dpo phong d€ thwc hiQn.

- Nriu nh6t tri vdi k6t qui xri l)? h6 so thi ph6 duyQt, ki ph6t hdnh,
chuyi5n B0 phen Vin thu.

Ldnh.dao uBNo c6p huyQn chiu tr6ch nhiQm ,rA sg chinh xdc, hqp ph6p,
l-. -.- 1, a r i, o " t', ). . :hgp ly cua k€t qu6 xu ly h0 so do minh ph6 duyQt, quy€t dinh ban hdnh. (thdi
gian I ngdy).

* B0 phan Vdn thu: nhan ki5t qui gi6i quy6t h6 so; ph6t hdnh vdr luu vdn
p1n thgo quy di+. chuyon kct qu6 gi6i quy6t hd so t6i Bq phan ti6p nhan vd tr6
k6t qui gi6i quydt TTHC c6p huyQn. (thdi gian 0,5 ngry)

Bw6c 3: Trd k& qud gi,rti quyi* TTHC

96"9 chric/viOn chfc b0 phQn ti6p nhan vd tr6 k€t qu6 tii5p nhQn kiSt qui
gi6i quy6t h6 so

Jhdng b6o cho t6 chfc, c6 nhAn bi6t tru6c qua tin nh6n, thu di6n tir, di6n
tho4i aoi voi hd so TTHC dtloc gi6i quyrit tru6c thdi hpn quydinh.

Tri kiSt qu6 gi6i quyiSt h6- so TTHC:

+ Tri ki5t quA tryc ti6p:

T6 chric., c5 nhdn nhQn k6t quA gi6i quyist TTHC theo thdi gian, dia di6m
ghi tr6n Gi6y tiap nhan h6 so vd hen tr{vctqua ("u6t t.il ;6t ffitre k6t ;;;t.-ong chric"trA k6t qua ki€m tra phitiu hsn vdr yeu .au ng"Ji"ac" rnir r.Ai q ria(v
nhan vdo sd vd trao ktlt qui.

ooi voi hii so nQp qua dich vr,r cdng truc tuy6n, k6t qua gi6i quy6t dugc
ritri tryc ti6p tgi bQ phan ti6p nhan vd trA k6t qu6. C6 nhdn, t6 chfc t6i nhpn k$t

qui gi6i q,ry6t TTHC mang theo h6 scr goc ae aoi chi6u vd nQp lpi cho c6n bQ
ti6p nhQn h6 so.

+ Tri ktit qu6 th6ng qua dfch vu buu chinh cdng ich: thlrc hi6n theo
hu6ng d6n cta Buu di6n.

+ Tr6L ki5t qui tryc tuy6n:

Tri ki5t qua tryc try..r cho c6 nhdn, t6 chirc thong qua c6ng Dich vr,r
cdng tryc tuy6n khi c6 y6u cAu vd dugc ph6p lupt cho ph6p.

Thcri gian: gio ldm viQc theo quy dinh cria tinh.
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2. TGn TTHC: Cdp tai 9i6V chrfrng nhin co sO tIfr tti6u kiQn an toirn thgc
I i *,(. 

^. 
..phiim dOi vcri co s6 sdn xu6t, kinh doanh thqc phim n6ng l6m thfry sin

lrtlo
(trudrng hgp trufc 06 thdng tinh tl6n ngiy Giiy chrfrng nhgn ATTP h6t h4n)

-lT6ng thoi gian thuc hiQn TTHC: 15 ngdy x 08 gio: 120 gid

2.1 CSch thrfrc thgc hiQn TTHC

T6 chuc, c6 nh6n chuAn bi ho so <tAy dri theo quy <tfnh vd nQp hd so qua
m6t trong circcdchthirc sau:

- Nqp tryc ti6p tai Di6m ti6p nhan hO scv So N6ng nghiQp vd Ph6t triiin
ndng fh6n, Trung tdm Phuc vq hdnh chinh c6ng vd ki6m soSt TTHC tinh (diii
vdi h6 so thuQc qudr,t,ly ciip llnh) ho{c NQp tryc d6p tai b0 ph0n ti6p nhQn vd trA
k6t qu6 cria huyQn(d6i vdi h6 so thuQc qudn ly cdp huyQn).

- Ho{c th6ng qua dich vu bru chfnh c6ng ich d6n Di6m titip nhan hd so,
BQ phan titip nhpn h6 so vd tri k6t qu6, Trung tarn fnq. vp hdnh .ttintr c6ng vd
ki6m so6t TTHC tinh.

- Hodc nQp tryc tuy6n tai website c6ng Dich 4r cdng cria tinh Hmg Y6n:
http://dichvucong.hungyen.gov.vn ho{c COng Dlch vU c6ng Qu6c
gia :http s ://dichvucong. gov. vn.

2.2. Quy trinh giii quy6t TTHC

Budc 1. Tiifp nhQn vd chuydn hi so TTHC

-- Tai Di6m ti6p nhdn hd scv So N6ng nghiCp vd Ph6t tri6n n6ng thdn, 86
r ^ m.{ r ^ r 'ph?n Ti6p nhAn hO so vd rri k6t qu6, J*rg t6m Phr,rc vu hdnh chfnh c6ng vd

Ki6m so6t TTHC tinh hodc Tai Ditim ti6p nhpn vd tr6 k6t qu6 cira huyQn

- OOi v6i hd so dugc !0p tr.uc ti6p hopc th6ng qua dich vp buu chinh c6ng
ich, cdng chric/viOn chric titip nhAn h6 so xem x6t, ki6m tra tfnh hqp l9 (chinh
x6c, ddy dir) ctia h6 so.

+ Trucmg h-gp hd scv _chua dAy chi, chua chinh x6c theo quy dinh c6ng
chric/vidn chirc ti6p nhpn hd so ph6i hucrng ddn dai diQn t6 chfc, cri nhdn b5
sung, hodn thiQn h6 so theo quy dinh vd n6u rd l;i do theo m6u Phi6u y6u cAu bO

sung, hodn thi6n h6 so.

+ Trucng hqp tt ch6i nhpn hO so c6ng chric/viCn chric ti6p nhQn h6 so
ph6i n€u rd ly do theo m6u Phi6u tir chdi gi6i quytit hO so TTHC;

chric ti€p nhpn h6.so lap Gi6y tii5p nhgn hO so vd hgn ngey tr6 k6t qu6; qu6t
(scan) vd luu trfr ho so diQn tir, c{p nhpt vdo co s0 dt liQu cua HQ thdng th6ng
tin m6t ctta diQn tir tinh.

- DOi v6i h6 so dugc nQp tryc tuy6n th6ng qua COng Dich vu c6ng cira
,tJQ

tinh ho{c 96"g Dich vp c6ng Qu6c gia, cdng chric/vi€n .h,i. titip nhAn [O ro
xem x6t, ki6m tra tinh hqp l9 (chinh x6c, dAy dir) cta hii so.

Thdng b6o t6i c6 nh6n, to chric thuc hi6n TTHC n6u rd nQi dung theo c6c
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trucrng hqp tr6n qua chirc ndng gui thu diQn tri, gui tin nban tdi nguoi d6n qua
HQ thdng thdng tin m6t cfa di6n tri tinhdd ket n6i v6i C6ng t,ich vu c6ng cira
tinhho{c C6ng Dich vp cdng Qudc gia.

Cdng chric/viOn chirc dugc giao ti6p nhpn h6 so chiu tr6ch nhiQm ,rd tinh
hqp l0 cira h6 scy TTHC

. Ngay.sau khi ti6p nhQn 16 rg TTH9 theo quy dinh, c6ng chirc/viOn chfc
ti6p nh4n h6 scv thuc hi6n chuy6n hO so d6n co quan/nguoi co trirchnhiQm, thAm

), .,. A.quyen glal quyet:
I  1 i ' a.^+ Chuyen ngay dfr liQu hd so di6n tt dugc ti6p nh6n trrrc tuy6n cria t6

chirc, c5 nh6n dtin Chi cuc Quin I!, chdt lugng ndng 16m sdn vd thiry sAn gi6i
A ., ^quy€t th6ng qua HQ thdng th6ng tin m6t cria diQn tir cira tinh.

+ Chuy6n ngay dt liQu h6 so di6n tri dd dugc cpp nhat dtin dtSn Chi cuc

QuAn ly ch6't lugng ndng l6m s6n vd thriy s6n gi6i quytit thOrrg qua HQ th6ng
thdng tin m6t cria diQn tri cria tinh.

+ t,ap Phi6u kjCm so6t qu6.trinh gi6i quytlt.nO so, ghi thdng tin vd ky x6c
nhQn"chuy6n .cung hd so gidy ti6p .nhQ" truc ti6p trong ngdy ldm viQc ho4c
chuy6n vdo ddu gicr ngdy ldm viQc ti6p theo d6i v6i trucrng hqp ti6p nhQn sau 15

gio hdng ngey.

Oiii vOi c6c trudng hgp thuQc th6m quydn gini quy6t TTHC cria S&
Ndng nghiQp vir Phrit tri6n n6ng thdn tinh Hung YGn theo quy ilinh.

Bw6c 2. GiAi quyiit hd so TTHC

Chi cr,rc tii5p nhqn hii so thgc hiQn:

* Ldnh dpo Chi cr,rc: Phdn c6ng phong chuy6n m6n thp f.i, giri kdm hO scy
, r.A r '

vd co f ki6n luu y n6u cdn thiCt. (thdi hqn 0,25 nsdy).
* Lenh dao Phong: ph6n c6ng c6ng chric thp l1f, giri kdm hd so vd c6 1fr.A | ' ( Iki6n luu y n6u c6n thi6t. (thdi han: 0,25 nsdy).

* C6ng chfc du-ry. c phen c6ng thU ly: Ti6p nhan hd so; xri ly, tham dinh h6 so.

l. N€u hi so chua dil diiu kiQn giai qryiit

C6ng chuc duq( phdn c6ng thqt ly: Du th6o v{ bin"thdng b:io y€u cdu
bd sung, hopn thiQn h6 scr n6u rd ly do, n6i dung cdn b6 sung; trinh Ldnh
d4oPhdng ki6m tra, ph6 duyQt.

. 
C6ng chirc thp lf chiu tr6ch $igp ,rC tctit qu6 thAm d*inh, thAm fia, d6nh

gi6 h6 so; dg th6o th6ng b5o y6u cAu b6 sung, hoirn thiQn h6 scy vd th6 thric k!
thy0t trinh bdy khi trinh Lenh d4o phdng ki6m tra, xem x6t; di6u chinh, sira d6i,
bO sung khi co y6u cAu tt LAnh dao phdng (thdi hqn 01 nsdy)

* Ldnh dqo phdng: d6nh gi6 qudtrinh thg ly,.xem x6t k6t qu6 xu l;f hii scy

vd dg thrio th6ng b6o ydu cdu b6 sung, hodn thign h6 so:

- N6u kh6ng th6ng nhSt v6i ktit qui xri ly hO so vd dg thiio th6ng b6o y6u
I r I r . 

^ r? rcdu bd sung, hodn thiQn h6 so thi y6u chi dao, y6u cdu cdu sfta d6i, bO sung,
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hodn thi€n lai; chuy6n cdng chfc dugc ph6n c6ng thp l;i d6 thgc hi€n.

- N6u nh61 tri v6i ktit qui xir li hO so vd du th6o th6ng b6o y€u c6u b6
sung, hodn thi€n hd so thi trinh Ldnh dao chi cuc ph6 duyQt, kf ph6t hanh;

Ldnh dpo Chi cpc chfu tnlch nhigm v€ nQi dprg vd tinh phSp li d6i v6i ktit
qua xri ly ho so vd du th6o thgng b6o y6u cAu b6 ,trng, hodn tr,ie, 116 ;" il;;
khi trinh Ldnh dpo chi cpc; diAu chinh, sira d6i, b6 sung khi co y6u.A,, tt Lenh
ctAo Chi cuc. (thdi hsn 0,5 nsdy).

* Ldnh dqo chi cuc: d6nh gid qu6 trinh thp ly,.xem x6t k6t qu6 xir ly h6
so vd du th6o thdng b6o y6u cAu b6 sung, hodn thi6nh6 s<y:

r , r 
- N6u 9?"* th6ng nh6t v6i kct qrla 

"y 
li h6 so vd dg th6o th6ng b6o y6u

c.au bp r_roq, lodn thiQn hd so thi y€u cAu cAu-sira d6i, b6 sung, hodn thi€niai;
chuyCn Ldnh dao phdng chuy6n mdn di5 thFc hi6n.

- N6u nh6t trf vO].te1 qud xt li h6 s<r vd dp th69 thdng b6o y6u cAu b6
sung, hodn thi6n h6 so thi ph6 duyQt, ky ph6t hdnh; chuy6n v6n thu Chi cpc

Ldnh.dpo chi cuc chiu tr6ch nhiQm vA nQi d]'rg vd tinh ph6p l)i d6i v6i ktit
qu6 xir li h6 so khi ky duyQt th6ng b6o y6u cAu b6 sung, hodn thiQn"ht;, ont bt
duyQt. (thdi hsn 0,5 nsdy).

* Vdn thu Chi cqc:

D6ng d6u vdn b6n; ldm
theo quy dinh.

thri tuc ph6t hdnh; lAp vd quin lyf, luu trfi hd so

. chuy€n hd so vd th6ng b6o ycu c6u b6 sung, hodn thiQn h6 so d6n Ei6m
tiep nhdn ho scv So NQng nghicp vd ph6t tri6n n6ng th6n, Trung t6m phpc vu
hdnh chinh c6ng vd Ki6m so6t TTHC tinh. (thdi han 0,25 nsdy).

2. NOu ho so dil diiu kiQn gidi quy6t'
* c6ng chftc duqg phdn c6ng thv ly: Du th6o k6t qu6 gi6i quy6t h6 scr;

trinh Lenh d4o Phdng kiCm tra, ph€ duyQt.

. . . . 
c6rg chuc thu ly chiu tr6ch arieT vc tet qu6 thAm dinh, thAm ffa, dinh

gi6 hd so; ket qud gihi quy6t h6 so.vd th6 lhirc ty lfrupt" trinh bdy khi trinh Ldnh
clpo Phdng kicm tra, pho duyQt; diou chinh, sria d6i, b6 sung khi c6 yil;il;;
Ldnh dao Phong (thdi han I2 nsdy)

* Ldnh dqo phdng. danh gi| qud trinh thp ly,. xem x6t ktit qu6 xir ly hii scr
vd dg th6o th6ng b6o y€u cAu b6 sung, horin thiQn h6 ,o,

- N6u kh6ng th6ttg nh6t v6i kt51 tua xt ly hO scy ye dg th6o th6ng b6o y6u
cAu b6 sung, hodn thien hd so thi ycu chi dao, y6u .au .5o *u eoi, uo sung,
hodn thi6n lai; chuy6n cdng chric duqc ph6n c6ngihs li dc thuc hi6n.

- N€u nh6t trf v6i ktit qu6 xft ly hd so vir dy th6o thdng b6o y6u cAu b6
sung, hodn thi6n h6 so thi trinh Ldnh dao chi cuc ph6 duyQt, kyph6t hdnh;



60

Ldnh d4o Phong chiu trdchnhiOm vd n6i dung vd tinh ph6p l)i d6i v6i k6t
qu6 xti ly hg so tru6c khi trinh LAnh dpo Chi cr,rc; diAu chinh, stra d6i, bd sung
r r. ,\ . . - .khrco y€u cdu tu Ldnh dao Chi cuc. (thdi han 0l nsdy ).

* Ldn\ dqo chi cuc: dinh gi6 qudtrinh thu ly, xem x6t kdt qu6 xtr ly h6 so
\ r .r . t !,. ;. , ). -

va du tnao Ket qua glal quy€t h0 so:

, , 16" SOig th6ng- nttit v6i k6t qu6 xu li hO so vd ds th6o kdt quA gi6i
quyet ho scr thi y6u c6u sfta d6i, bO sung, hodn thiQn lai; chuydn c6ng chirc duoc
phdn cdng thp l;f di5 thyc hiQn.

- N6u th6ng nh6t vdi kdt qu6 xu llf h6 so vd k6t qui gi6i quytlt hd so thi
ph6 duyQt, ky ph6t hdnh; chuy6n Vdn thu Chi cpc

Ldnh.dpo Chi cr,rc chfu tr6ch nhi6m vA nQi dung vd tinh ph6p li d6i v6i ktit
qu6 xu li hO so khi kf duyQt. (thdi hqn 0I ngdy)

* Vdn thu Chi cuc:
n ' rlDong ddu vdn bin; ldm thri tpc ph6t hdnh; ldp vd quin l1f, luu trfr h6 so

theo quy dinh.

^r A tI ' l
chuy€n kot qu6 gi6i quy6t hd so t6i Di6m ti6p nhan h6 so' So N6ng nghiQp

vd Ph6t trii5n n6ng th6n, Trung tdm Phuc vp hdnh chinh c6ng 
"a 

fft- sout
TTHC tinh. (thdi hsn 0,25 ngdy).

Bu6c 3: Trd k€t qud gidi quyh TTHC

Cdng chirc/viOn chirc Di6m ti6p nhqn h6 so So N6ng ngtriQp vd Ph5t tri6n
n6ng th6n, Trung tdm. Phuc vp hdnh chinh cdng vd Kii5m so6t TTHC tinh ti6p

r ^ r (. " .": ,<.. ' i. 2 . Y
nh4n ket qua giai quy€t hd so vdo sd theo d6i h6 so vd ph6n m.6m di6n ttr, thuc
hiQn:

Bdn giao k6t qui t6i Di6m trhk6tqu6 tap trung, Trung tlim Phuc vu hdnh
chinh cdng vd Kii5m so6t TTHC tinh theo quy dinh. llnai hqi 0,.25 ngdy).

COng chric/vi€n chfc Di6m tri k6t qua tap trung, Trung tiim Phpc vu hdnh
chinh cdng vd Ki6m so6t TTHC tinh ti6p nhan [6t q"a giii quy€t h6 so

-,Thdng b5o cho t6 chric, cd nhdn bi6t tru6c qua tin nhEn, thu diQn tri, diQn
tho4i eOi vOi hd so TTHC dugc gi6i quytit tru6c thri hpn quy dinh.

_,'l- Trd ket qu6 gi6i quy6t h6 so TTHC:

+ Tri k{it qu6 tryc ti6p:

T6 chftc, c6 nh6n nhQn k€t qua gi6i quyot TTHC theo thrvi gian, dia di€m
ghi tr6n Gi6y titip nhan hO so vd hin t* teiqlA (xu6t trinh gi6y he"n tr|U'Atque).-ong chric"ird k6t qud ki6m tra phitiu hen vd y6,.t.a., ng""iaen 

"na" 
tct oriatvr^ . inhdn vdo s6 vd trao kdt qu6.

ooi voi hd so nQp qua dich vu c6ng truc tuy6n, k6t qu6 gi6i quyct dugc trh
tr.uc titip jq?fgT tra- kct qui tQp 

"t*ng, 
i*ng tdm.Phpc vu hlrh.chinh cdng vd

Ki6m so6t TTHq tigh. C6 nh6n, t6 chirc t6i nhQn ket qu6 gi6i qurydt TTHC mang
ep nrrai hd;,;.
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,e + T16 k6t qu6 th6ng qua dich vp buu chfnh c6ng ich: thuc hi6n theo huong
d6n cria Buu di6n.

+ TrA ktit qui truc tuy6n:
^rtATrd ket qua tnrc tuyon cho c6 nhan, to chric thdng qua c6ng Dfch vp c6ng

tryc tuy6n khi c6 y6u c6u vd duoc ph6p luAt cho ph6p.

- Thdi gian: Gid ldm vi€c theo quy dinh cria tinh.

oiii voi cdc trudng hgp thuQc th6m quydin gi6i quy6t ttttc cia
UBND c6p huyQn theo quy ttinh

Bwdc 2. Gidi quyi* hO so TTHC

Phong chuy€n mdn ti6p nhfln hd so thgc hiQn:

* Ldnh dgo Phong: phan cdng c6ng chric thu ly, gui kdm hd so vd co ;fr.[ | ' i .\ki€n luu y n€u cdn thi€t. (thdi han: 0,5 ngdy)
cdng chu.c ctugc phan c6ng thr,r lf: Ti6p nhpn h6 so; xri ly, tham dinh h6 so.
I. N€u h6 so chua ffi di€u ki€n giai qrydt

Cdng chirc dyVc phAn c6ng thp ly: Du th6o vdn b6n th6ng b6o y6u cAu
bd sung, loan trrien h6 so ndu 16 lf do, ngi dung c6n bd sung; trinrr rann dao
Phong ki6m tra, ph6 duyQt.

. C6ng chirc thg ly chiu trdch.nhiQm vA t6t qui th6m dfnh, thdm tra, ddnh
gi6 hd so; dg thrio th6ng b6o y6u cdu bO sung, hodn thiQn h6 so vd th6 thric k!
tquat trinh bdy khi trinh Ldnh dpo phong kiem tra, xem x6t; didu chinh, sria d6i,
bd sung khi c6 y6u c6u tir Ldnh dao Phdng. (thdi han 1.25 nsdy).

* Ldnh dpo phong: $6n\ gi6 qu|trinh thp l;f, xem x6t ki5t qud xri lf h6 so
vd dg thAo th6ng b6o y€u cAu bd sung, hodn thiQn hd so:

- N5u kh6ng thdng nh6t vdi k6t qu6 xu lf h6 so vd dg th6o thdng b5o
y6u cAu b6 sung, hgdn thipn h6 so thi chi dpo, ycu cA,, cdr, ritu doi, b6 

"sung,

hodn thiQn lai; chuy6n cdng chirc dugc phdn c6ng thg li dc thuc hi€n.

- Ntiu nh6t trf vdi k6t qu6 xri l)? hO so vdr dg th6o tfrdng b6o y6u cAu b6
sung, hodn thiQn h6 so thi ph6 duyQt, ky phrlt hdnh, chuy6n c6n bQ dugc ph6n
c6ng thp lf
. Ldnh dqo Phdng chiu tr6ch nhi€m u. rU chfnh x6c, hqp ph6p, hqp lli cta

ktit qu6 xirly hii so vd thdng b6o y6u cAu bd sung, hodn thiQn ird ro'ao *i"ir ptte
duyQt, quy6t dinh ban hdnh. (thdi hqn I nsdy)

. 7 LcOng.chfc dugc phdn r.6rg"thu ly: TiOp nha" hQ so, ph6t hdnh, luu,
chuydn h6 so. vd thdng b5o y6u cdu b6 sung, hodn thiQn h6 so t6i b6 phan ti6p
nhQn vd tr6 ktit qui TTHC c6p huy6n. (thdi iqn 0.25 ngoy).

2. N€u h6 so dil diiu kiQn gidi quydt
* cdng chirc dugc phdn c6ng thu ly: Du thao ktit qu6 gi6i quy6t hd so;

trinh LAnh dao phong ki6m tra, ph€ duyQt.
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. COng chric thp ly chfu tr6ch nhiQm ue tiSt qui thAm dhh, thAm tra, d6nh
gi6 h6 so; k6t.qu| gihi quy6t h6 so vd th6 thtic k!.thu4t trinh biiy khi trinh Lenh
dpo phong ki6m tra, xem x6t; di6u chinh, sira d6i, b6 sung hhi co ydu cdu tu
Ldnh d4o phong. (thdi hqn 12 nsdy)

* Ldnh dao phdng:.d6nq gi6 qu|trinh thp lf, xem x6t ki5t qu6 xu ly h6 so
vd dg th6o thdng b6o y6u cAu bd sung, hodn thiQn h6 so:

- Ni5u kh6ng th6ng nh6t vdi k6t qu6 xu ly h6 scv vd dp th6o th6ng b6o
^ ), r I ' ,, . ^ 1 .> ay6u cdu bo sung, hoirn thiQn hd so thi ydu chi dpo, y6u cdu cdu sira d6i, bO sung,

hodn thiQn lai; chuydn c6ng chric dugc phdn cdng thp ly d6 thyc hiQn.

- N6u nh6t tri v6i dg th6o k6t qu6 gi6i quytit hii so thi xem x6t dg th6o
q.rytit dinh ktit qu6 gi6i quytit hii so theo thAm quyd;n dugc phdn c6ng; trinh Lenh
dpo UBND huyQn, th! x5, thanh ph6

Lenh dpo phdng chfu trilchnhiQm ,rd sg chinh x6c, hqp phdp, hqp l;f cua
r A. ' , ' ' ' ),kdt qui xft l;f h6 so do minh trinh.sria d6i, bO sung khi co y€u cdu tir Ldnh d4o
UBND cdp huyQn. (thdi gian I ngfl.

* Ldnh d4o UBND c6p huyQn: xem x6t, thAm
quy€t h6 so.

- N6u khdng th6ng nh6t vOi ki5t qu6 xu l;f htr so thi chi d4o, y6u cAu cA.,
r ri. r L r \ ,r.^ r . , '

sira ddi, b6 sung, hodn thiQn l4i; chuydn l6nh dpo phdng dO thgc hiQn.

- N€u nhdt tri v6i k6t qu6 xtr li hO so thi ph6 duyQt, ki ph6t hdnh,
chuy6n B0 phQn Vdn thu

Ldnh d4o UBND c6p huyQn chiu trdch nhiQm ''rd tg chinh x6c, hqp ph6'p,
1 a ' ' r A.hqp ly cua k6t qu6 xir ly hO so do minh ph6 duyQt, quy6t dinh ban hdnh. (thoi
gian I n4dy).

* B9 phQn Vdn thu: nhQn kt5t qui gi6i quyist hO so; ph6t hdnh vd luu vdn
bin theo quy di1h. Chuy6n ki5t qui gi6i quyiSt hd so t6i B9 phan tiiSp nhpn vd tri
k6t qu6 gi6i quyOt TTHC cdp huyQn. (thdi gian 0,5 ngdy).

Bnfc 3: Trd k& qud gidi qayifu TTHC

9O"g chric/vi€n chric b0 phan titip nhan vd tri ktit qu6 tiiSp nhQn ktit qu6

gi6i quy6t hO so

Th6ng b6o cho t6 chirc, c6 nhdn bitit tru6c qua tin nhin, thu dipn tri, diQn

tho4i eOi vOi h6 so TTHC ducv. c gi6i quy6t tru6c thoi h4n quy dfnh.
-.,4T16 kOt qu6 gi6i quy6t hO so TTHC:

+ Tri k6t qui tryc ti6p:

-l 
1 , rrrrn jl rr \.ro cnuc, c6 nhAn nh?n k6t qui gi6i quy6t TTHC theo thdi gian, dia di6m

ghi tr€n Gi6y ti6p nhQn hd so vd hsn trA k6t qui (xu6t trinh gi6y hgn tr6 ki5t qua).
Cdng chric.tr6 ktit qu6 ki6m tra phi6u hgn vir y6u cAu nguoi d6rr nhQn ktit qu6 kf
nhAn vdo s6 vd trao k€t qu6.
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ooi uoi h6 so nQp qua dich vp c6ng tryc tuy6n, k6t qu6 gi6i quy6t duo. c.a . ..^ .-t_o. ,.A- | ^ __: , " , I] ^. | ^ .1,tra truc tlep tai bo phdn ti6p nh6n vd trd kdt qu6. Ca nnan, to chuc t6i nhpn k6ta .r. A. ^^--^ : fqua giai quyet TTHC mang theo hd so gdc de doi chi6u vd nQp l4i cho c6n bQ
ti6p nhAn h6 so.

+ Tri k6t qu6 th6ng qua dich vu buu chinh cdng ich: thuc hi6n theo
hu,rng d6n cria Buu di6n.

+ TrA k6t qu6 tryc tuy6n:

Tri ktit qui tryc tuyiin cho c6 nhdn, to chric th6ng qua C6ng Dich vu
ri ' i r

cOng tryc tuy€n khi co ydu cdu vd dugc ph6p luQt cho phdp.

Thdi gian: Gid ldm vi6c theo quy dinh cria tinh.
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